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Section 1: Introduction

This section includes important information about Amridge University’s Academic Catalog and is
produced by the Amridge University Policy Review Team.

Exceptions may be noted in the respective sections for a specific school within Amridge
University, noted in later editions of this publication, and/or published addenda (paper and web-
based).
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ACCREDITATION AND AUTHORIZATIONS

Amridge University is accredited by the Southern Association of Colleges and Schools
Commission on Colleges (SACSCOC) to award Associate of Arts, Bachelor of Arts, Bachelor of
Science, Master of Arts, Master of Science, Master of Divinity, Doctor of Ministry, and Doctor of
Philosophy degrees.

Contact the Southern Association of Colleges and Schools Commission on Colleges
(SACSCOC), 1866 Southern Lane, Decatur, Georgia 30033-4097, Telephone number
404.679.4500, at HTTP://WWW.SACSCOC.ORG for questions concerning the accredited university.

Amridge University is authorized by the Alabama Department of Postsecondary Education to
operate a private school pursuant to the Alabama Private School License Law.

Amridge University is a 501(c) (3), non-profit corporation as determined by the United States
Department of Treasury and incorporated in the State of Alabama.

Amridge University is authorized under federal law to enroll nonimmigrant students.

EQUAL OPPORTUNITY STATEMENT

Amridge University is a private Christian University open to any qualified student. In a manner
consistent with all applicable laws and regulations including Title VI of the Civil Rights Act of 1964,
Title IX of the Educational Amendments of 1972 and Section 504 of the Rehabilitation Act of 1973,
the Americans with Disabilities Act of 1990 (ADA) or other federal, state or local laws or executive
orders, Amridge University does not discriminate in admission, employment or administration of
its programs on the basis of race, color, gender, age, creed, national origin, ancestry, disability,
religion, belief or veteran status. Amridge University does follow specific religious tenets and
maintains its religious freedom and rights. Inquiries concerning application of these statements
should be directed to: Dr. Michael C. Turner, President, Amridge University, 1200 Taylor Road,
Montgomery, AL 36117-3520.

PARTICIPATING UNIVERSITY IN THE NATIONAL COUNCIL FOR STATE
AUTHORIZATION RECIPROCITY AGREEMENT (NC-SARA)

Amridge University has been approved to participate in the National Council for State
Authorization Reciprocity Agreement (NC-SARA), in which Alabama is a member state. NC-
SARA is an agreement among member states and institutions which have established national
standards for distance learning. This is a voluntary agreement among member states and U.S.
territories that establishes comparable national standards for the offering of postsecondary
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distance-education courses and programs. It is intended to make it easier for students to take
online courses offered by postsecondary institutions based in another state. As a participating
member, Amridge University is held to a standard of providing quality distance education.
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CALENDAR FOR THE 2018-2019 ACADEMIC YEAR

This section includes important information on the days of operation of Amridge University for the

2018-2019 Academic Year. Even though the University may be closed on holidays, the

University’s distance education portal runs 24 hours, 7 days a week during holidays and other

breaks unless otherwise noted via postings on the University’s website or through email.

Fall 2018

Fall 2018

Alternate Term

Fall 2018

B-Term

July 2018

2

Fall Registration Begins

4

Fourth of July Holiday
(Classes do not meet -
Faculty and Staff holiday)
(Faculty members teaching
live sessions will re-
schedule class this week
for one of the following
days: 2nd, 3rd, 5th, or 6th)

Fourth of July Holiday
(Classes do not meet -
Faculty and Staff holiday)
(Faculty members
teaching live sessions will
re-schedule class this
week for one of the
following days: 2nd, 3rd,
5th, or 6th)

Fourth of July Holiday
(Classes do not meet -
Faculty and Staff
holiday)

(Faculty members
teaching live sessions
will re-schedule class
this week for one of the
following days: 2nd, 3rd,
5th, or 6th)

August 2018

17

$100 Late Fee applied after
this date

Aug 27 — Sept 2

Week One of Fall Semester

Aug 31

Last day to add a course for
Fall Semester

Aug 31

Deadline to
complete  Summer
Semester  asterisk

grade coursework —
5:00 p.m. CST

Deadline to
complete Summer
Semester asterisk
grade coursework —

5:00 p.m. CST

Deadline to
complete
Summer
Semester

asterisk grade

coursework
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5:00 p.m. CST

September 2018

3-9 Week Two of Fall Semester

3 Labor Day (Classes do not
meet - Faculty and Staff
holiday)

(Faculty members teaching
live sessions will re-
schedule class this week
for one of the following
days: 4™, 51, 6™, or 7t")

7 Deadline to complete Deadline to complete Deadline to complete
Summer Semester asterisk [Summer Semester Summer Semester
grade coursework — 5:00 |asterisk grade coursework | asterisk grade
p.m. CST —5:00 p.m. CST coursework — 5:00 p.m.

CST

7 Fall Registration Ends
Complete Graduation
Application

10-16 Week Three of Fall
Semester

10 Fall Alternate Term

Registration Begins

17 - 23 Week Four of Fall
Semester

17 Fall B-Term

Registration Begins

21 Fall Alternate Term

Registration Ends
Sept 24 — 30 Week Five of Fall Semester|WWeek One of Fall

Alternate Term
October 2018
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1-7 Week Six of Fall Semester |Week Two of Fall
Alternate Term
5 Fall B-Term
Registration Ends

8-14 Week Seven of Fall Week Three of Fall Week One of Fall B-
Semester — Mid-Term Alternate Term Term
Exam Week

15-21 Week Eight of Fall Week Four of Fall Week Two of Fall B-
Semester Alternate Term Term

22 - 28 Week Nine of Fall Week Five of Fall Week Three of Fall B-
Semester Alternate Term Term

Oct 29 - Nov4 |Week Ten of Fall Semester |Week Six of Fall Alternate |Week Four of Fall B-
- 60% of Fall Semester Term Term
Completed

November 2018

5-11 Week Eleven of Fall Week Seven of Fall Week Five of Fall B-
Semester Alternate Term Term

12 -18 Week Twelve of Fall Week Eight of Fall Week Six of Fall B-Term
Semester Alternate Term - 60% of

Semester Completed

19-25 Thanksgiving Week Break [Thanksgiving Week Break | Thanksgiving Week
(Classes do not meet - (Classes do not meet - Break (Classes do not
Faculty and Staff holiday |Faculty and Staff holiday |meet - Faculty and Staff
Wednesday, Thursday, and Wednesday, Thursday, holiday Wednesday,
Friday) and Friday) Thursday, and Friday)

Nov 26 — Dec 2 |Week Thirteen of Fall Week Nine of Fall Week Seven of Fall B-
Semester Alternate Term Term - 60% of Semester

Completed
Nov 30 Last day to drop/withdraw |Last day to drop/withdraw |Last day to

from Fall Semester classes.

Last day to request Asterisk
Grades.

from Fall Alternate Term
classes.

Last day to request

Asterisk Grades.

drop/withdraw from Fall
B-Term classes.

Last day to request
Asterisk Grades.
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December 2018

3-7

Week Fourteen of Fall
Semester — Final Exams

Week Ten of Fall Alternate
Term — Final Exams

Week Eight of Fall B-
Term — Final Exams

for Spring 2019 semester

applied after this date

7 Official End of the Fall Official End of the Fall Official End of Fall B-
Semester is 5:00 p.m. CST |Alternate Term is 5:00 Term is 5:00 p.m. CST
p.m. CST
1 Grades Posted Grades Posted Grades Posted
10 - 16 No classes held this week |No classes held this week | No classes held this
week
17 - 23 No classes held this week |No classes held this week |No classes held this
week
24 — 26 University Closed for University Closed for University Closed for
Christmas Christmas Christmas
28 Deadline to complete Fall |Deadline to complete Fall | Deadline to complete
Semester asterisk grade  |Alternate Term asterisk Fall B-Term asterisk
coursework — 5:00 p.m. grade coursework — 5:00 |grade coursework — 5:00
CST p.m. CST p.m. CST
28 $100 Late Registration Fee

Spring 2019 Spring 2019 Spring 2019
Alternate Term B-Term

October 2018
29 Spring Registration
Begins
December 2018
28 $100 Late Registration Fee
applied after this date
January 2019
1 University Closed for New |University Closed for New | University Closed for
Year’'s Holiday Year’s Holiday New Year’s Holiday
7-13 Week One of Spring
Semester
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11 Last day to add a course
14 - 20 Week Two of Spring
Semester
21 Martin Luther King, Jr. Day
(Classes do not meet —
Faculty and Staff holiday)
(Faculty members
teaching live sessions
will re-schedule class this
week — January 22", 231
24 or 25t)
18 Spring Registration Ends
Complete Graduation
Application
21 -27 Week Three of Spring
Semester
21 Spring Alternate Term
Registration Begins
Jan 28 - Feb 3 |Week Four of Spring
Semester
Jan 28 Spring B-Term
Registration Begins
February 2019
1 Spring Alternate Term
Registration Ends
4-10 Week Five of Spring Week One of Spring
Semester Alternate Term
11 -17 Week Six of Spring Week Two of Spring
Semester Alternate Term
15 Spring B-Term

Registration Ends
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18 — 24 Week Seven of Spring Week Three of Spring Week One of Spring B-
Semester — Mid-Term Alternate Term Term
Exam Week

February 25 —  |Week Eight of Spring Week Four of Spring Week Two of Spring B-

March 3 Semester Alternate Term Term

March 2019

4 Summer Registration
Begins

4-10 Week Nine of Spring Week Five of Spring Week Three of Spring B-
Semester Alternate Term Term

11 -17 Week Ten of Spring Week Six of Spring Week Four of Spring B-
Semester - 60% of Fall Alternate Term Term
Semester Completed

18 — 24 Spring Break for students  |Spring Break for students | Spring Break for
(Classes do not meet.) (Classes do not meet.) students (Classes do not

meet.)

25-31 Week Eleven of Spring Week Seven of Spring Week Five of Spring B-

Semester Alternate Term - 60% of | Term
Semester Completed

April 2019

1-7 Week Twelve of Spring Week Eight of Spring Week Six of Spring B-
Semester Alternate Term Term - 60% of Semester

Completed

8-14 Week Thirteen of Spring Week Nine of Spring Week Seven of Spring
Semester Alternate Term B-Term

12 Last day to drop/withdraw |Last day to drop/withdraw |Last day to
from Spring Semester from Spring Alternate drop/withdraw from
classes. Term classes. Spring B-Term classes.
Last day to request an Last day to request an Last day to request an
Asterisk Grade. Asterisk Grade. Asterisk Grade.

15-19 Week Fourteen of Spring |[Week Ten of Spring Week Eight of Spring B-

Semester — Final Exam

Week

Alternate Term — Final

Exam Week

Term — Final Exam
Week
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19 Official end of the Spring  |Official end of the Spring | Official end of the Spring
Semester is 5:00 p.m. CST |Alternate Term is 5:00 B-Term is 5:00 p.m. CST
p.m. CST
23 Grades Posted Grades Posted Grades Posted
26 $100 late registration fee
for Summer 2019 semester
applied after this date
May 2019
24 Graduation
Summer 2019 Summer 2019
RS
March 2019
4 Summer Registration
Begins
April 2019
26 $100 late registration fee
applied after this date
May 2019
6-12 Week one of Summer
Semester
10 Last day to add a course
10 Deadline to complete Deadline to complete Deadline to complete
Spring Semester asterisk  |Spring Alternate Term Spring B-Term asterisk
grade coursework — 5:00 |asterisk grade coursework | grade coursework — 5:00
p.m. CST —5:00 p.m. CST p.m. CST
Complete Graduation
Application
17 Summer Registration
Ends
13-19 Week Two of Summer

Semester
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TBD Graduation
20 - 26 Week Three of Summer
Semester
20 Summer Alternate Term

Registration Begins

May 27 — June 2

Week Four of Summer

Semester
27 Summer B-Term
Registration Begins
27 Memorial Day (Classes do
not meet — Faculty and
Staff holiday)
(Faculty members
teaching live sessions
will re-schedule class this
week — May 28, 29t 30t
or 31st.)
31 Summer Alternate Term
Registration Ends
June 2019
3-9 Week Five of Summer Week One of Summer
Semester Alternate Term
10-16 Week Six of Summer Week Two of Summer
Semester Alternate Term
14 Summer B-Term
Registration Ends
17 - 23 Week Seven of Summer  |Week Three of Summer |Week One of Summer
Semester - Mid Term Exam |Alternate Term B-Term
Week
24 -30 Week Eight of Summer Week Four of Summer Week Two of Summer
Semester Alternate Term B-Term
July 2019
1 Fall Registration Begins
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1-7 Week Nine of Summer Week Five of Summer Week Three of Summer
Semester - 60% of Summer|Alternate Term B-Term
Semester completed
4 Independence Day Independence Day Independence Day
(Classes do not meet — |(Classes do not meet — |(Classes do not meet —
Faculty and Staff holiday) [Faculty and Staff Faculty and Staff
(Faculty members holiday) holiday)
teaching live sessions (Faculty members (Faculty members
will re-schedule class this|teaching live sessions |teaching live sessions
week — Jul 15, 2" 3 or |will re-schedule class will re-schedule class
5t) this week — Jul 1%t, 2", | this week — Jul 1st, 2"9,
34, or 5%) 34, or 5%)
8-14 Week Ten of Summer Week Six of Summer Week Four of Summer
Semester Alternate Term B-Term
15-21 Week Eleven of Summer |Week Seven of Summer |Week Five of Summer
Semester Alternate Term - 60% of |B-Term
Semester completed
22 - 28 Week Twelve of Summer |Week Eight of Summer Week Six of Summer B-

Semester

Alternate Term

Term - 60% of Summer
B-Term completed

July 29 — August

Week Thirteen of Summer

Week Nine of Summer

Week Seven of Summer

4 Semester Alternate Term B-Term
August 2019
2 Last day to drop/withdraw |Last day to drop/withdraw |Last day to
from Summer Semester from Summer Alternate drop/withdraw from
classes. Term classes. Summer B-Term
classes.
Last day to request an Last day to request an
Asterisk Grade. Asterisk Grade. Last day to request an
Asterisk Grade.
5-9 Week Fourteen of Summer |Week Ten of Summer Week Eight of Summer

- Final Exam Week

Semester

Alternate Term - Final

Exam Week

B-Term - Final Exam
Week
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Summer Semester asterisk
grade coursework — 5:00

p.m. CST

Summer Alternate Term
asterisk grade coursework

— 5:00 p.m. CST

9 Official end of the Summer |Official end of the Summer| Official end of the

Semester is 5:00 p.m. CST |Alternate Term is 5:00 Summer B-Term is 5:00
p.m. CST p.m. CST

13 Grades Posted Grades Posted Grades Posted

16 $100 late registration fee
for Fall 2019 semester
applied after this date

30 Deadline to complete Deadline to complete Deadline to complete

Summer B-Term asterisk
grade coursework — 5:00
p.m. CST

The programs, policies, regulations, curricula, fees, and other information as set forth in this

catalog are subject to change at any time at the discretion of Amridge University. Because of the

possibility of change or undetected error, important points of fact and interpretation should be

confirmed by the appropriate University official.
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Section 2: About Amridge University

This section includes important information about Amridge University’s History, Mission, and
Goals. Exceptions may be noted in the respective sections for a specific school within Amridge
University, noted in later editions of this publication, and/or published addenda (paper- and web-
based).
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MESSAGE FROM THE PRESIDENT

Welcome to Amridge University, an independent, coeducational
institution dedicated to providing quality education in a Christian
environment. The University offers undergraduate, graduate, and
doctoral programs, which prepare individuals to grow
professionally, socially and spiritually. Our students become more
responsible and effective citizens, family members and Christians.
Many of our graduates are leaders in their fields as Christian
ministers, church leaders, teachers, counselors, scholars and
business professionals. Students are prepared for careers and
professions that provide services for the well-being of individuals,

families, and society. Admission is open to all persons of good
character whose educational backgrounds and abilities qualify them for the degree program to
which they wish to apply. The University does not discriminate on the basis of race, color, age,
national or ethnic origin, religion, gender, or disability in the administration of its educational
policies, programs and activities. Courses are provided through on-site instruction, live-streaming
Internet instruction and web-based instruction. Our dedicated faculty members have solid
academic credentials and extensive experience in their areas of instruction. Amridge University
is committed to meeting the educational needs of the student regardless of time or location
constraints of the student. We look forward to serving you.

Sincerely
Michael C. Turner, DO
President
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MESSAGE FROM THE VICE PRESIDENT OF ACADEMIC AFFAIRS

s Fr.,iunnmllld"“ .‘!‘F'J

Congratulations on your decision to attend Amridge University!
Whether you are an undergraduate, graduate, or doctoral
student, at Amridge University you will find a nurturing learning
environment complete with exceptional faculty members,
. innovative systems of instructional technology, and
opportunities for authentic learning experiences.

Amridge University has a rich tradition in academic excellence.
For nearly fifty years, men and women have prepared for a
lifetime of learning, leadership, and service to their professions,
society, church, and family thanks to the efforts of the faculty and staff at Amridge University. It
was out of this sincere interest in student access to a quality university education that Amridge
University was one of the first in the nation to provide distance learning opportunities to students.
That was over 25 years ago, and since then, the selection of academic programming has
expanded along with the number of student services offered. When you have time, be sure to
search the University website at HTTP://WWW.AMRIDGEUNIVERSITY.EDU for descriptions and video

overviews of our academic and support services. | know you will find these services extremely
helpful. However, if at any time you have questions or concerns, there is always someone
available to provide assistance through one of our online chat sessions.

In addition to the positive student experiences related to quality academic programming, student
support services, and opportunities for spiritual enrichment offered at Amridge University,
graduates also experience a high rate of infield employment and place a high value on their
academic experiences. Of the graduates recently surveyed, 92% are currently employed and 95%
said they would recommend Amridge University to a friend.

In conclusion, it is with great pleasure that | welcome you to Amridge University where traditional
and online education merge. At this time, please visit the specific College or School (College of
Business and Leadership, College of General Studies, School of Education and Human Services,
or Turner School of Theology) for more information directly related to your academic program of
study. | look forward to working with you as you strive to reach all of your lifelong goals.

Sincerely,
Lee L. Taylor, PhD
Vice President of Academic Affairs
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HISTORY OF THE UNIVERSITY

Amridge University is one of three educational institutions that have their roots in Montgomery
Bible School, which was founded just over a half century ago. In 1942 Rex A. Turner, Sr., Leonard
Johnson, and Joe Greer became co-founders of Montgomery Bible School in Montgomery,
Alabama. This institution, which originally offered both high school and first year college courses,
was quickly developed into a junior college with an elementary and secondary department. In
1949 the curricula were expanded to include a third year of Bible and related courses, and in 1953
the first bachelor's degrees were granted. In 1954 the name of the school was changed to
Alabama Christian College.

In 1966 the governing board of Alabama Christian College voted to discontinue the upper level
program in religious studies in order that the college might seek accreditation as a junior college.
At the same time, it recommended that a separate corporation be formed to assume the upper
level program. In 1967 the new corporation was formed under the name Alabama Christian School
of Religion, and classes were offered in the new facilities of the College Church of Christ.

As a result of growth and years of expansion of the old Montgomery Bible School, the original
high school department is now Alabama Christian Academy, a regionally accredited elementary
and secondary school. The original college department, Alabama Christian College, has become
Faulkner University. Although the pioneering effort in Christian education has become three
separate corporations, each owning its own property and operating under its own board of
directors, these three complement one another in their respective areas of service and cooperate
together in various ways for the common good.

Dr. Turner, Sr., who had served as co-president and then president of Alabama Christian College
from its beginning, continued to serve both institutions, Alabama Christian College and Alabama
Christian School of Religion, as president until 1973—a total of thirty-one years. At that time, Dr.
Turner, Sr. began to devote his full energies to administration and teaching in the Alabama
Christian School of Religion—now Amridge University.

Alabama Christian School of Religion originated in an upper division undergraduate program
training people for ministerial causes. The Churches of Christ had a strong need for people to
know the Bible, but it was also established that to just know the Bible was not sufficient for these
times. There was a need to have trained workers who are strong in English, Science, History,
Christian counseling, human development skills, communication skills, leadership skills, and
competency in community public/safety services, such as prison ministry and victims of crime.
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This was reflected in the words of Christ when He encouraged all Christians to visit the fatherless,
widows, and those in prison.

The institution’s founder, who had a law degree and erudite biblical knowledge, emphasized the
basic inherent moral principle of God’s justice and that for God to be a true just God all sin
demands penalty, and that there was one single way that God’s justice could be requited. Justice
could be requited only through the blood bought grace of Christ. The need for man to obey Christ
is the mission of this institution, to train followers of Christ to go and share this important gospel
message of redemption to the entire world.

As a result of these needs, the rationale of this institution was liberal in scope, not just a pastor
system approach, but a method that is established through well-prepared people who are well
trained to serve in dissimilar community settings in today’s world. The Christian ministerial cause
must be adapted for a changing world community. This Christian cause, especially in the United
States, must address a well-educated society, and for this reason the church needs well trained
articulate Christian men and women who can serve in several communities. Individuals are
needed who are well trained to address the intellectual apprehension and unbelief of a prosperous
society, but also to lift up a hurting humanity. Thus, Amridge University students need various
options of training in one or more academic areas such as: the basic arts, communication skills,
family counseling, community public/safety services, human behavioral leadership, and, of
course, biblical knowledge. In 1972 the institution extended the academic areas beyond the
undergraduate program to include graduate degree programs.

This was followed by a move in 1974 to new facilities jointly purchased by Alabama Christian
School of Religion and the Landmark Church of Christ at 6020 Atlanta Highway in Montgomery.
In 1977 Alabama Christian School of Religion expanded its curricula to include a three-year
graduate program terminating in the Master of Theology (MTh) degree. To conform to standard
nomenclature and practice, in 1988 the school replaced the MTh degree with the Master of Divinity
degree, which is generally recognized as the first professional degree in ministry.

Over several years of development, Alabama Christian School of Religion outgrew its facilities.
The school sold its interest in the jointly owned property to the Landmark Church of Christ and
built its own new facilities on ten acres of land well situated on Interstate 85 contiguous with the
campus of Auburn University at Montgomery. The School of Religion moved to this new campus
in the summer of 1987.

In 1985 the Board of Regents made a commitment to seek accredited membership in the
Southern Association of Colleges and Schools. In 1989 the institution received accreditation by
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the Southern Association of Colleges and Schools Commission on Colleges (SACSCOC) to grant
degrees at the bachelor’s and master’s levels.

On October 25, 1991, the Board of Regents officially approved the change of the name of the
institution to Southern Christian University. The new name reflected the widened geographical
area served by the institution and emphasized the academic level and the emerging direction of
the institution.

In its meeting on May 25, 1992, the Board of Regents approved an expansion in the curricula of
the University, and in 1994 the University was reaffirmed by the Southern Association of Colleges
and Schools Commission on Colleges (SACSCOC) with two substantive changes: (1) the Doctor
of Ministry Degree; and (2) the distance learning program.

The period of the nineties served as an era of tremendous change for the University. The fall of
communism opened the way for the bible faculty to go teach the Bible in the former communist
Russia. The impact of this spiritual contact had enormous effect on the institution: (1) many friends
of the University used the institution’s educational contacts to go throughout Russia; and (2) the
University gained many new friends and new donors as a result.

The close of the nineties ushered in two important events: (1) The State of Alabama enacted for
the first time a new family therapy counseling licensure law; and (2) The United States Department
of Education chose several institutions of higher education to be pilot Distance Education
Demonstration Program Participants to assess distance education and its effect on financial aid.

Since the University had received a substantive change in distance education with the Southern
Association of Colleges and Schools Commission on Colleges (SACSCOC) in 1994, the
University had fine-tuned its distance education program and as a result was one of fifteen
institutions originally chosen in 1999 to serve in a groundbreaking pilot Distance Education
Demonstration Program. This recognition, which had no financial grant considerations, had a
major impact on the growth of the University. It forced the institution in the context of distance
learning to review, reconfigure, and fine-tune its academic programs. Distance education was
beginning to be an accepted academic practice and the Southern Association of Colleges and
Schools Commission on Colleges (SACSCOC) asked all of its member schools to report if they
were teaching by distance education and if so what degree programs they were teaching.

The rapid student growth of the University can be traced to three important events: (1) substantive
change in distance education in 1994 with SACS; (2) being chosen by the United States
Department of Education for the Distance Education Demonstration Program; and (3) the new
State of Alabama licensure law in Family Therapy.
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The new State of Alabama licensure law in Family Therapy grand-fathered the institution into a
new opportunity, which caused a review and a reconfiguring of the University’s counseling
program. Counseling is such an important part of ministry and of the University’s mission, and the
new requirements for licensure had a compelling impact on the institution both in increased
student enrolliment and in expanding its courses. The influence of the new licensure law on the
institution’s academic program ultimately caused the University to reflect on the need for a PhD
degree program in Family Therapy, and caused the University to make a formal request to the
Southern Association of Colleges and Schools Commission on Colleges (SACSCOC) for a
substantive change for this new degree program. This request was approved and the University
began its PhD degree program in Family Therapy fall semester 2003.

In the fall semester 2005, the University was authorized by the Southern Association of Colleges
and Schools Commission on Colleges (SACSCOC) to offer Bachelor of Science in Business
Administration, and Bachelor of Science in Information Systems Management degrees.

In 2005, the University was authorized by the Southern Association of Colleges and Schools
Commission on Colleges (SACSCOC) to offer the Doctor of Philosophy in Biblical Studies degree.
The following year, 2006, the University was authorized to offer the Associate of Arts degree.

Also, in December 2005, the University’s accreditation was reaffirmed by the Commission on
Colleges (COC) of the Southern Association of Colleges and Schools (SACS) for another 10-year
period.

On January 31, 2008, the Board of Regents of Southern Christian University changed the
institution’s name to Amridge University.

In August 2008, Dr. Rex A. Turner, Jr., the President of Amridge University, died unexpectedly.
The passing of Dr. Turner was a tremendous loss to the Amridge University community. During
his tenure, Dr. Turner led the University through tough times, good times, and was responsible
for many positive changes that have helped the University to be the University it is today. A small
sampling of these changes or improvements include (1) Successfully led the University through
two accreditation reviews with the Southern Association of Colleges and Schools Commission on
Colleges (SACSCOC), (2) Led the development and implementation of numerous academic
degrees including the Doctor of Philosophy in Family Therapy, the Doctor of Philosophy in Biblical
Studies, three Bachelor of Science Degrees in Business, and an Associate of Arts in Liberal
Studies, (3) Responsible for the University being selected as a one of 15 Demonstration Distance
Learning institutions of higher education by the U.S. Department of Education, (4) Hiring of faculty
who are acknowledged leaders and scholars in their respective fields, (5) Initiation of the Amridge
University Press, (6) Initiation of student recruitment efforts helping to more than double the
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University’s enroliment, (7) Reorganization of the University’s academic divisions into four schools
that include the Turner School of Theology named after the University’s founders Rex A. and Opal
Turner, Sr., and (8) Oversaw the research and acquisition of leading-edge distance learning and
support technologies that helped make Amridge University one of the nation’s leaders in higher

education distance learning course offerings.

Immediately following Dr. Turner’s passing, the Amridge University Board of Regents appointed
Dr. Stanley Douglas Patterson as the Interim President of the University. Dr. Patterson held this
position until February 2009, when the Board of Regents appointed Dr. Michael C. Turner as
President of the University, a distinguished Doctor of Osteopathic Medicine in the Montgomery,
Alabama area who taught for the Amridge University College of General Studies for over five
years. Dr. Michael Turner has continued to move the University forward by improving the services
to students through strengthening the student affairs staff and by enhancing student awareness
of and access to a widening range of student services. He has increased the stability and quality
of instruction by increasing the percentage of courses taught by full-time faculty members and by
upgrading course delivery technology.

Amridge University is committed to a research plan that involves the evaluation of its performance
as measured by its mission, purposes, and goals, which are as follows:

INSTITUTIONAL MISSION STATEMENT

Amridge University is an independent, coeducational institution dedicated to the spirit of its
Christian ideals and heritage. With a commitment to academic excellence, distance education,
and spiritual vitality, Amridge University’s mission is to prepare men and women for a lifetime of
learning, leadership, and service to their professions, society, church, and family, through
teaching, learning experiences and support services.

A POSITIVE BIBLICAL FAITH

In accordance with its stated purpose and its concern for truth, Amridge University is firmly
committed to furthering the teaching and practice of Christianity. The University presents fairly all
significant viewpoints on major issues and promotes freedom of inquiry. However, certain key
positions are firmly established by Biblical evidence, and we believe should be upheld. Amridge
University’s student body are from various religious faiths. Students are free to formulate
individual positions. No one is required to sign a creedal statement of belief. Amridge University
is happy to have students from various religious backgrounds enrolled in its courses.
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The University's understanding of the Christian religion includes the following tenets about its
source of authority, central doctrines, polity and worship of the church, and the conduct of the
Christian life.

Both the Old and New Testaments have been given by divine revelation and are the standard of
authority in religious matters.

The Old Testament prepared the way for Christ, and the New Testament fulfills and supersedes
it, making the New Testament the final authority for those who have lived since Christ's death on
the cross.

There is one God, who is the creator and sustainer of the universe and who takes a direct interest
in every human being. The Godhead consists of God the Father, Christ the Son, and the Holy
Spirit, the Comforter. Christ was born of a virgin, died on the cross to make atonement for man's
sins, arose bodily from the tomb, and ascended into heaven, where he presently reigns. There is
a heaven to be enjoyed by the faithful and a hell to be endured by the disobedient.

God created all people with a need for fellowship with him and the ability to choose to obey his
commands. Man cannot earn salvation from sin but can qualify to receive it as a gift of grace
through submission to the will of God. The scripturally appointed means for receiving this gift is
faith in Christ, repentance, confession of faith, and baptism (immersion). The transformation in
character, conduct, and relationship with God that man experiences in this process is the new
birth (regeneration). Christians are expected to live in accordance with the teachings of the New
Testament.

Christ established the church for the mutual encouragement, instruction, and assistance of
Christians and for the evangelization of the world through the proclamation of His gospel. Jesus
prayed for unity among his disciples and commanded love for one another as the means to
maintain it. The church was originally organized so that, once the apostles passed away,
individual congregations would be independent of any central human authority and would be
guided solely by the unchanging standard of Scripture. Congregations are to be bound together
by common purpose and cooperative effort.

Each congregation is to assemble for worship on every first day of the week according to the
teachings of the New Testament. In contrast to the elaborate temple ritual of the Old Testament,
worship in the Christian age is to be in spirit and truth. Accordingly, the worship of the New
Testament church consists of teaching God's word, offering prayers and thanksgiving from the
heart, singing praise to God and encouragement to one another with the human voice, voluntary
giving as a means of expressing appreciation to God for his blessings and sharing them with
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others, and partaking of the Lord's Supper in commemoration of Christ's death. Genuine
charismatic gifts, such as prophecy, speaking in foreign languages, and miraculous healing, were
exercised in the first century but not perpetuated afterward.

On the basis of principles established at creation, the New Testament assigns roles of leadership
in public worship and supervision of the local congregation to male Christians. The scriptural
organization of the local congregation consists of a plurality of elders (also called bishops or
shepherds), who have oversight of the church; deacons, who assist the elders in ministering to
the needs of members; and evangelists, who proclaim the gospel and teach under the authority
of the elders. The offices of apostle and prophet ended with the passing of the miraculous age of
charismatic gifts. Women are a powerful force in the church through the influence of their
character and spiritual insights and through their efforts in teaching other women and children,
helping the needy, and engaging in personal evangelism.

Christianity as taught by Christ and the apostles provides for the needs of the individual, the
family, and society. An understanding of God's sacrificial love enables each person to recognize
his worth and potential in the sight of God, relieves his guilt and anxiety, and motivates him to
conduct his life according to the highest standards. The example of Christ fosters humility,
submission to authority, and service to others. Through its teaching, its communal worship, its
fellowship, and its mission of evangelism and benevolence, the church strengthens both
individuals and families and has a strong impact for good wherever its efforts and influence reach.
[Written by Lawrence E. Barclay, Faculty Member, Amridge University Turner School of Theology]

Note: Amridge University is an academic institution, not a church. Bible courses at Amridge
University are not worship or devotional services, but an educational environment for interaction
between student and teacher.

INSTITUTIONAL GOALS

Amridge University has a history of providing its students with quality education and teaching
excellence. By virtue of this history and its focused mission, Amridge University strives to continue
this tradition through the adoption and implementation of holistic educational and institutional
goals. The institutional goals are student-centered and are directly related to the University’'s
mission to prepare men and women through a commitment to academic excellence, distance
education and spiritual vitality at the undergraduate and graduate levels for a lifetime of learning,
leadership, and service to their professions, society, church, and family, through teaching,
learning experiences and support services. Also, these goals are designed to help ensure the
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provision of quality programs and services which will help lead to the stability and continued
growth of the University so that it can continue to meet its educational goals.

o Amridge University will attract, retain, and contribute to the continued professional
development of faculty dedicated to providing quality teaching and active scholarship and
committed to the mission and purposes of the University.

e Amridge University will maintain and develop facilities and learning environments, which
are conducive to the learning process.

¢ Amridge University will develop and implement careful planning and continuous study of
the University’s mission, purpose, goals, procedures, and programs as well as an analysis
of the evaluation process in the interest of continuous quality improvement of its programs
and services.

COMMITMENT TO TEACHING AND LEARNING THROUGH DISTANCE
EDUCATION

As a pioneer in distance education, Amridge University understands that students are busy and
must balance multiple priorities that often include work, family, and degree completion. Therefore,
to facilitate student access to the pursuit of their life-long goals, meet the demands of their
schedules, and accommodate the diverse learning styles of students, Amridge University has
embraced distance education (online learning) as the main mode of delivery of instructional
programs. Amridge University has delivered distance education since 1993, and has provided
online or web-enabled instruction since 1999. As a result, faculty members have honed their skills
in areas of instructional strategies, the use of various instructional technologies, assessment, and
course design and development, to offer a learning environment conducive for optimal student
success. It was this level of commitment that led the U.S. Department of Education to select
Amridge University as one of the original fifteen institutions to participate as a Distance Education
Demonstration Institution.

Distance Education Demonstration Institution. Mandated by Congress, this program was
designed to assist the U.S. Department of Education to develop and test programs offering
distance education students traditional financial aid programs and services which had previously
been prohibited. Likewise, Amridge University’s default rate on the federal student loan program
is significantly lower than both the state and national averages.

However, at Amridge University the commitment to student success extends beyond the
boundaries of the classroom. Through the development and implementation of two information
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technology systems, students, faculty, advisors, and support personnel can all work together

(even from a distance) as an integrated team to meet the learning needs of a student.

Student Evaluation Report - Through the University’s own student information system (Self
Service), a current student can view their Student Academic Plan. This plan provides the
latest information on the student’s progress within their respective program of study.
Specifically, students are given access to the Self Service portal upon admittance into the
University. Each student is sent a reminder each semester to review their Student
Academic Plan, which serves as an advisory document that provides a specification of
several critical elements, including: (1) To identify all academic work the student may have
taken at other institutions and military experience that will be accepted toward a degree at
Amridge University, (2) To identify the required and elective courses that the respective
student must take in order to fulfill academic requirements for the respective Amridge
University degree, and (3) To identify on a semester by semester basis the progress of
the respective student toward completing his or her degree.

Early Alert System - Amridge University’s Student Retention Team is committed to
supporting student success by a culmination of efforts between the Academic Team and
the Student Affairs Division. These professionals work together to support students in their
educational endeavors. This team utilizes a system developed by the Amridge University
Network Operations Center, the Amridge Early Alert System (AEAS) to identify and assist
students who may be struggling to meet the demands of their distance education courses.
In addition to their individual retention efforts, faculty members are required to submit
periodic reports (Weeks three, six and nine) identifying students that fall below a set
standard.

Amridge University is dedicated to student success through continued commitment to academic

excellence, distance education, and spiritual vitality. This commitment includes providing students

with quality distance education programs and services that will ensure that the latest available

distance education technologies are used and maintained and that the University will continue to

monitor the quality of the related programs, course offerings, and services.

DISTANCE EDUCATION OVERVIEW

As a designee of one of the fifteen nationally recognized Distance Education Demonstration

Program Institutions by the U.S. Department of Education, Amridge University has served as a

national model for distance education for many years. As such, it is well recognized that distance

education has a great many benefits, but there are unique considerations as well.
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At Amridge University the Distance Education Program is a delivery system which brings the
classroom to the student. Traditional instruction is combined with modern technology to extend
educational opportunity beyond the walls of Amridge University. This delivery system offers
students who live outside commuting distance or who have inflexible work schedules the
opportunity to take courses at their convenience.

Utilizing state of the art technologies, Amridge University's distance education programs are
delivered to students over the Internet. Students participate via online discussion groups, testing,
email, and toll-free telephone. Some courses are streamed live and are viewed over the Internet
as the class is being taught, or at the student's convenience. The flexibility of the programs allows
the class to follow students in transit (e.g., military, clergy, salesmen, and others who must move
while still in school).

Distance Education students must demonstrate that they have attended class. This is normally
done via a weekly quiz that is administered online. Through the weekly quizzes, instructors are
able to ascertain whether or not the student participated in the class as the student is required to
answer questions based upon the content of the class.

Distance Education students must maintain the same pace as on-campus students. Homework
assignments and research papers must be submitted to the professor as scheduled, and exams
must be taken at the designated time.

Some classroom instruction is professionally videotaped by state-of-the-art production
technology. Each classroom is equipped with one or more cameras, which are operated from a
central control room. The cameras pan and zoom to capture classroom activity. Stationary ceiling
microphones provide quality sound reproduction for both students and instructors. Document
cameras are used when an instructor has visual objects to present in class. Students in the
classroom can view what is being recorded through a large monitor.

The Distance Education Program at Amridge University was reviewed by the Commission on
Colleges of the Southern Association of Colleges and Schools and was fully approved as an
integral part of the University's regular undergraduate and graduate degree programs. Distance
education students have all of the same rights and privileges as on-campus students,
receive the same quality of instruction, and are awarded the same diplomas. The academic
transcripts give no indication of whether classes were taken on-campus or by distance
education.
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AFFILIATION

Amridge University is a private, church-related institution affiliated with the Churches of Christ.
Since there is no hierarchical organization over individual congregations or church-related
institutions, the relationship of the University with the Churches of Christ is solely on the basis of
fellowship.

Those of various religious backgrounds are welcome to take advantage of Amridge University’s
curricular offerings. In fact, of those students who responded to the optional religious affiliation
question on the Amridge University Application for Admission (close to 82% of Amridge
University students chose to answer this question), only 41% of Amridge University students
indicated that they are affiliated with the Churches of Christ, while 59% indicated that they are
affiliated with another church.

MEMBERSHIPS

Amridge University maintains institutional memberships in several professional and academic
organizations. As of the date of the release of this publication, these organizations include:

¢ Alabama Association of Collegiate Registrars and Admissions Officers (ALACRAQ)
¢ Alabama Association of Independent Colleges and Universities (AAICU)

e Alabama Association of Student Financial Aid Administrators (AASFAA)

e Alabama Association of Veterans Affairs (AAVA)

¢ American Association of Presidents of Independent Colleges and Universities (AAPICU)
e American Council on Education (ACE)

e American Library Association (ALA)

e American Theological Library Association (ATLA)

e Association of College and Research Libraries (ACRL)

e Association on Higher Education and Disability (AHEAD)

e Christian College Librarians (CCL)

e College & University Professional Association for Human Resources (CUPA-HR)

e Council for Adult and Experiential Learning (CAEL)

e Defense Activity for Non-Traditional Education Support (DANTES)
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¢ National Association of College and University Business Officers (NACUBO)
¢ National Association of Independent College and Universities (NAICU)

¢ National Association of State Administrators and Supervisors of Private Schools
(NASASPS)

¢ National Academic Advising Association (NACADA)

¢ National Association of Student Financial Aid Administrators (NASFAA)

o National Association of Student Personnel Administrators (NASPA)

¢ Network of AL Academic Libraries (NAAL)

e Southern Association of Colleges and Schools (SACSCOC)

e Southern Association of Collegiate Registrars and Admissions Officers (SACRAO)

e Southern Association of Student Financial Aid Administrators (SASFAA)

LOCATION

The main campus of Amridge University is located in Montgomery, Alabama, the capital city of
the state. Strategically located in the central part of the state between Huntsville, Mobile, and
Atlanta, Georgia, Montgomery is one of the fastest growing cities in the state and region.

The city is clean and modern and is a pleasant place in which to live. With its beautiful residential
areas, parks and playgrounds, fine schools and universities, students and families can enjoy its
museums, zoo, and capitol facilities.

Located approximately ninety miles from Birmingham, Alabama; one hundred seventy miles from
Atlanta, Georgia; two hundred fifty miles from Jackson, Mississippi; and two hundred miles from
Huntsville, Alabama, Montgomery can be reached easily by automobile, bus, and airplane.

Montgomery has two major U.S. Air Force installations: Maxwell Air Force Base and Gunter
Annex. Maxwell is where the Air War College is located and is a strategic center for education.
The city has a population of over 210,000. There are many churches and educational institutions.
Historical sites include the first capitol of the Confederacy and the Dexter Avenue King Memorial
Baptist Church, which was the first pulpit of Martin Luther King, Jr. and played a vital role in the
civil rights movement.

The city has an abundance of good housing in addition to its other advantages. Employment can
be easily found in Montgomery.
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Amridge University has purchased approximately 650 acres of land on Interstate 85, located 15
miles from the main Campus to accommodate our future growth and space needs.

CAMPUS FACILITIES

The Amridge University Montgomery Campus is located at 1200 Taylor Road, Montgomery,
Alabama. The Montgomery Campus stately sits on a ten-acre campus adjoining Auburn
University at Montgomery and Interstate 85. A beautiful building houses the administration offices,
classrooms, and resource center.

The policy of Amridge University is to provide reasonable accommodation for persons who are
handicapped and/or disabled as designated in Section 504 of the Rehabilitation Act of 1973 and
the Americans with Disabilities Act of 1990.

Although the Morgan W. Brown building is not equipped with an elevator, all physically challenged
needs can be met from the first floor. These include registration, counseling, library facilities,
classroom facilities, restrooms, break room facilities, and others. Ample parking is provided.

HOW TO CONTACT AMRIDGE UNIVERSITY

Below is a listing of key University offices most commonly requested by students and prospective
students:

UNIVERSITY ADMISSIONS
o ADMISSIONS@AMRIDGEUNIVERSITY.EDU
o 334.387.3877 or 1.800.351.4040, extension 1
e NEW STUDENT PROCEDURES
o New Student Advising: 1.800.351.4040 or 1.888.790.8080, extension 1
e STUDENT FINANCIAL AID
o FINANCIALAID@AMRIDGEUNIVERSITY.EDU
o Financial Aid: 334.387.7525, 334.387.7527 or 334.387.7523
1.800.351.4040, extension 3 or by individual extension 7525, 7527, or 7523
o Military Tuition Assistance: 334.387.7523 or 1.800.351.4040, extension
7523
e STUDENT REGISTRY
o REGISTRAR@AMRIDGEUNIVERSITY.EDU
o Registrar/Transcripts/Grades: 334.387.7528 or 1.800.351.4040,
extension 5
e STUDENT SERVICES
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o STUDENTSERVICES@AMRIDGEUNIVERSITY.EDU
o Student Services and Resources: 334.387.7476 or 1.800.351.4040,
extension 1
CAREER SERVICES CENTER
o CAREERSERVICES@AMRIDGEUNIVERSITY.EDU
o 334.387.7512 or 1.800.351.4040, extension 7512 (Note: The University
provides career services but does not provide job placement services.)
BUSINESS OFFICE
o BUSINESSOFFICE@AMRIDGEUNIVERSITY.EDU
o Student Billing/Account Receivable: 1.800.351.4040, extension 7
STUDENT COMPUTER AND TECHNOLOGY SERVICES
o NOC@AMRIDGEUNIVERSITY.EDU

o Instructional Online Support [Canvas]: 1.800.351.4040, extension 4
LIBRARY/ LEARNING RESOURCES
o LIBRARY@AMRIDGEUNIVERSITY.EDU

o Montgomery — Main Campus [Students, Faculty, and Visitors]:
1.800.351.4040, extension 6
AMRIDGE UNIVERSITY COLLEGES AND SCHOOLS
o ACADEMICS@AMRIDGEUNIVERSITY.EDU

o Vice President of Academics for all Colleges and Schools
= Dr. Lee Taylor, Vice President of Academic Affairs
= 334.387.7502 or 1.800.351.4040, extension 7502
* LEETAYLOR@AMRIDGEUNIVERSITY.EDU

o Director of Graduate Studies
= Dr. Michael Strickland
= 334.387.7869 or 1.800.351.4040, extension 7869
"  MICHAELSTRICKLAND@AMRIDGEUNIVERSITY.EDU

o Director of Undergraduate Studies
= Dr. Carl Byrd
= 334.387.7569 or 1.800.351.4040, extension 7569
" CARLBYRD@AMRIDGEUNIVERSITY.EDU
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Section 3: Admissions

This section includes important information on the admissions policies and procedures of Amridge
University. This includes admissions to the College of Business and Leadership, College of
General Studies, the Turner School of Theology, the School of Education and Human Services,
and the School of Continuing Education. Exceptions may be noted in the respective sections for
a specific school within Amridge University, noted in later editions of this publication, and/or
published addenda (paper- and web-based).
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ADMISSIONS POLICY

The following subsections incorporate the Amridge University Admission Policy.
General Admission Guidelines and Policies

In keeping with its mission, Amridge University is open to all academically qualified persons. The
University has developed a streamlined admissions process to help prospective students
complete the process expeditiously so they can begin their studies.

Students are strongly encouraged to work closely with University staff members to complete all
steps to attain official (non-provisional) admission status for their respective degree program.
Upon acceptance to the University, each student is assigned an Academic Advisor whose primary
responsibility is to oversee the academic progress of each student and motivate them to succeed
both inside and outside the classroom.

Computer Proficiency Requirement

All students admitted to Amridge University must possess sufficient computer skills to use the
basic typing, editing, and printing functions of a word-processing package. Amridge University
students are required to use Microsoft Word. Students must:

1. Possess the skills necessary to download and install software;
2. Have access to a computer with Internet link and browser;
3. Possess the ability to access Internet online materials and information; and

4. Have the ability to engage in email correspondence.

APPLICATION PROCESS

The Amridge University Admission Application is available to prospective applicants through the
University MYAMRIDGE PORTAL. Upon receiving a prospective student application, the Admissions

Office will formally acknowledge, by mail, the applicant’s academic status with Amridge University.
This letter will include a list of all outstanding documents or other requirements necessary to
complete the admissions process. The Admissions Office will inform the student periodically as
to the receipt of necessary transcripts and documents. In order for a transcript to be official, the
transcript must be sent directly from the institution to Amridge University. It is the responsibility of

the student to complete all admissions requirements in a timely manner.
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After the applicant completes the requirements for admission, he or she will be notified of his or
her status.

When the applicant has been accepted for admission to the University, the University will prepare
an evaluation of all official transcripts. This evaluation will give the student direction as to what
course requirements must be completed.

The University reserves the right to deny enroliment upon any basis at the University’s
sole discretion. This policy is instituted to prevent fraud against the University. Potential
violations may be referred to the University’s Institutional Integrity Committee.

PROVISIONAL ENROLLMENT

There will be instances when a student is unable to have submitted all official documentation to
complete the admissions process before the start of the semester. In such instances, the student
intending to enroll at the bachelor's or master’s level may take advantage of the University’s
provisional admission alternative which expedites a student’s enroliment. Provisional admission
is intended by the University as a temporary (one semester) admission status granted to students
seeking associate’s, bachelor’s or master’s degrees while they are in the process of submitting to
the Admissions Office all official and required items for unconditional admission to Amridge
University. Until all items are received by the Admissions Office, the student is considered to be
provisionally admitted.

First-time freshmen are not eligible for provisional admission.

Military service members may be granted provisional admission for a period not to exceed
one semester.

Students may not register for subsequent Amridge University semesters, and no transcripts will
be released by the University. Additionally, the University reserves the right to deny provisional
admission to any undergraduate or graduate (other than doctoral) applicant who has either the
same physical or mailing address, telephone number or email address as another student
currently enrolled or currently in the admission process at the University. In addition, the University
reserves the right to deny provisional admission to any applicant whose application fee is paid by
a person other than the respective applicant.

UNOFFICIAL EVALUATIONS

When a student makes a formal online application with unofficial documentation, an Unofficial
Academic Evaluation will be prepared to inform the student as to his or her requirements to
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complete a specific degree at Amridge University. Unofficial documentation will consist of student
copies or other unofficial copies of transcripts from previously attended colleges and universities,
copies of test scores, and/or personal copies of military education records. Unofficial
documentation may be provided to advisors by mail, fax, or email. The student is on notice that
the Academic Evaluation and related email notices are unofficial statements. Amridge University
cannot give official notice until it has sufficient official academic documentation and information
on a student. Amridge University reserves and retains the right, per its stated academic catalog
policies, to amend a student’'s Academic Evaluation or any email notices as to what may be
accepted or not accepted. Official documentation may reflect deficiencies that were not available
or apparent to the advisor and the institution at the time of issuing unofficial email notices for the
Academic Evaluation. An official Academic Plan of courses accepted and courses required to
complete a degree will be prepared and accessed electronically for the student upon receipt,
review, and authentication of all credentials. This Academic Plan will be based on all admission
requirements as per the respective degree program admission requirements. Unofficial
Evaluations for provisionally enrolled students are valid only for the first semester of provisional
admission. The Unofficial Evaluations for students who do not immediately enroll are subject to

reconsideration.

Programs of study, transfer policies, and course equivalencies are continually reviewed by the
University to ensure that degree programs are current and professionally relevant. For students
who stop-out of the University, the official Academic Plan will be in force as presented to the
student for up to one year (three consecutive semesters) from the point of entry. Students who
apply for undergraduate work without an Associate of Arts degree or its equivalent will be required
to take a core curriculum to fulfill the requirements needed for admission to upper division
undergraduate work. These are in addition to the 64 semester hours normally required on the
upper division level for the bachelor’s degree.

ADMISSION REQUIREMENTS FOR UNDERGRADUATE STUDIES

First-time Freshman Admission Requirements

The definition of a first-time freshman is a student who has not attended another post-secondary
institution. An application for a first-time freshman is not considered complete until all items noted
in the sections, below, have been properly submitted to the Amridge University Admissions Office.

1. Completed Application with fee.

2. Proof of high school transcript or GED.
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a. An occupational high school diploma, or a lesser diploma, will not be accepted as
a valid high school diploma as documented by the respective official high school
transcript.

b. In accordance with Section 668.32 of Title 34 of the code of Federal Regulations,
home-schooled students must obtain a secondary school completion credential for
home school provided for under their respective State law. If the State law does
not require a home-schooled student to obtain such credential, the student must
submit documentation of a completed secondary school education in a home
school setting that qualifies as an exemption from compulsory attendance
requirements under State law.

c. Graduates of non-accredited high schools must have completed a minimum of
fifteen Carnegie Units.

3. Official SAT or ACT scores.
First-time Freshman Categories
Undergraduate Entry-Level College Admission (First-time Freshman)—Unconditional:

High school diploma, GED graduates, home-schooled applicants or applicants from non-
accredited high schools who have a composite score of 18 or above on the American College
Test (ACT) or 900 or above on the Scholastic Aptitude Test (SAT) of the College Entrance
Examination Board.

Undergraduate Entry-Level College Admission (First-Time Freshman)—Conditional:

Applicants who fail to meet unconditional admission requirements may be approved for
conditional admission. The newly enrolled student must earn a 2.0 grade point average on 24
semester hours attempted at Amridge University. A conditionally admitted transfer student will be
permitted to take a maximum of 12 semester hours per semester until he or she has cleared the
conditional status.

The Admissions Office will consider students who show potential for college work in accordance
with the following provisions:

¢ High school diploma, GED graduates, home-schooled applicants or applicants from non-
accredited high schools whose composite ACT score equals 16 - 17 or SAT Combined
Critical Reading and Math scores equals 830 - 890 may be eligible for conditional
admission.
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e Service member and veteran applicants who provide a military transcript are eligible for
conditional admission and are not required to submit an aptitude test.

Transfer Admission Requirements
1. Completed Application with fee.
2. Proof of high school transcript or GED.

a. An occupational high school diploma, or a lesser diploma, will not be accepted as
a valid high school diploma as documented by the respective official high school
transcript.

b. In accordance with Section 668.32 of Title 34 of the code of Federal Regulations,
home-schooled students must obtain a secondary school completion credential for
home school provided for under their respective State law. If the State law does
not require a home-schooled student to obtain such credential, the student must
submit documentation of a completed secondary school education in a home
school setting that qualifies as an exemption from compulsory attendance
requirements under State law.

c. Graduates of non-accredited high schools must have completed a minimum of
fifteen Carnegie Units.

3. Official transcripts from every college previously attended.
Transfer Student Categories
Undergraduate Transfer Students Admission—Unconditional:

A transfer student will be eligible for unconditional admission with a cumulative grade point
average (CGPA) of 2.0 on a 4.0 scale on all previously completed undergraduate coursework.
Nontraditional credit will not be factored into the CGPA, such as: CLEP, DANTES, etc.

Undergraduate Transfer Students Admission—Conditional:

Transfer students who do not meet the above condition may be eligible for conditional admission.
The newly enrolled student must earn a 2.0 grade point average on 24 semester hours attempted
at Amridge University. A conditionally admitted transfer student will be permitted to take a
maximum of 12 semester hours per semester until he or she has cleared the conditional status.

Criteria for conditional admission may include one of the following:
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1. When the student’s record indicates a cumulative grade point average (CGPA) between
1.5 and 1.9 on a 4.0 scale on all previously completed coursework.

2. Students with a cumulative transfer grade point average below the 1.5 average (CGPA)
must obtain approval of the Vice President of Academic Affairs or his or her designee for
consideration for admission. Special consideration may be given to students who are over
the age of 24.

ADMISSION REQUIREMENTS FOR GRADUATE AND DOCTORAL STUDIES

Detailed admission requirements for each of the degree programs provided through the Amridge
University College of Business and Leadership, School of Education and Human Services and
the Turner School of Theology, can be found under the heading Admission and Degree
Requirements for each of the academic programs of study specified within the Amridge University
Catalog.

Graduate Admission Requirements
1. Completed Application with fee.

2. Official transcript showing an earned 4-year Bachelor of Arts or Bachelor of Science
degree from a regionally or selected nationally accredited institution.

Doctoral Admission Requirements
(Provisional admission not permitted for doctoral students)

1. Completed Application with fee.

2. Official transcript showing an earned graduate degree in a related field from a regionally
or selected nationally accredited institution with a 3.0 grade point average on a 4.0 scale.

3. Writing Sample (e.g. Career Monograph, Published Journal Article, Term paper from
master’s degree or doctoral dissertation or other applicable writing sample)

4. Interview of the applicant.
Doctoral Admission — Conditional

An applicant who has not fully met the minimum GPA or other requirements for admission
stipulated by the University may be admitted on a conditional basis. If admitted conditionally, the
student must earn a 3.0 grade point average on his or her first 12 semester hours attempted in
the doctoral program. A conditionally admitted student will be permitted to take a maximum of 6
semester hours per semester until he or she has cleared the conditional status.
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AUDIT STUDENTS

An audit course yields no academic credit. Enroliment as an audit student is encouraged for those
who wish to learn more about a subject but do not wish to earn a degree.

Application for admission and an application fee are required for students who take audit courses.
A fee of $250 is assessed for each audit course. The comprehensive fee is waived for students
who are taking only audit courses. Students over the age of 65 are not required to pay an audit
fee.

TRANSIENT STUDENTS

A transient student is one who is enrolled at another institution (home institution) and is taking
courses at Amridge University to be transferred back to the home institution.

Transient Student from other Institution Requirements

1. Submit a completed Amridge University Application for Admission and pay the respective
application fee.

2. Provide a Letter of Transiency signed by an authorized official at the home institution and
submitted to the Admissions Office of Amridge University at the time of registration. The
Letter of Transiency must state that the student is in good academic and financial standing
with his or her institution and a specification of approved courses the student may take at
Amridge University.

Transient Student at Amridge University

An Amridge University student may seek approval to take courses at another institution as a
transient student. Transient status is granted on a case by case basis, and credit will only be
accepted from regionally or selected nationally accredited institutions where there are reasonable
course equivalencies. A student will only be granted transfer credit for one term only with pre-
approved courses provided he or she secures an Amridge University Transient Student Form and
earns a grade that would be considered satisfactory/acceptable in their current degree program
at Amridge University. A student requesting to take courses at another institution after enrolling
at Amridge University should complete a “Transient Student Form" available through the
MYAMRIDGE PORTAL. Once obtained, this form must be signed and stamped by the Office of the

Registrar, certifying the courses to be taken are eligible for transfer and that the student is in good
financial and academic standing at Amridge University.
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Amridge University may not accept courses for transfer credit taken at another institution while a
student is on suspension or dismissal from Amridge University. Additionally, a student may not
enroll in courses at another institution for which he or she has not met the approved prerequisites
if the intent is to transfer these courses back to Amridge University.

CONCURRENTLY ENROLLED STUDENTS

Students enrolled at other regionally or selected nationally accredited colleges or universities may
be permitted to enroll at Amridge University upon written approval of the Vice President of
Academic Affairs or his or her designee. The written approval will also include a specification of
courses and/or programs that may be considered for transfer approval from the concurrently
enrolled institution after the student has completed his or her program of study at the concurrently
enrolled program. Additionally, the student must complete and submit an Amridge University
Application for Admission and Fee available on the University's MYAMRIDGE PORTAL before

concurrent enrollment is considered. All credit courses from all institutions in which the student is
currently enrolled shall be included in calculating the course load for a concurrently enrolled
student. All requirements must be satisfied for a student to earn a degree from this institution. For
specific information, consult with the Registrar's Office. A personal interview with the Vice
President of Academic Affairs or his or her designee may be necessary before a student is

authorized for concurrent enroliment.

Additionally, in recognition of the University’s articulation agreement with the Community College
of the Air Force (CCAF), some dual enrollment opportunities exist for students completing their
associate’s degrees at CCAF. Students may be allowed to enroll in bachelor's degree courses at
Amridge while completing associate’s degree courses offered by CCAF. Air Force students
interested in this option should speak with their Amridge Advisor.

Note: Federal financial aid may be awarded to a student by only one institution at a time.

READMISSION

Students seeking re-entry and who have not enrolled for a three (3) semester period will have
their transfer credit re-evaluated based on the institutional parameters in place at the point of re-
entry. (Note: the University reserves the right to reconsider evaluations at any time if changes are
required by federal, state, licensure, and/or accrediting bodies to which Amridge University is
subject.) For a student enrolling under the “readmission” option, the first semester will be the first
semester the student originally enrolled at the University for the respective degree level. It is the
student’s responsibility to identify all transfer credit requests and provide the required official

documentation.
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Students who were previously admitted and enrolled in a doctoral degree program, but have not
enrolled for three consecutive semesters or who were removed from the program, are not
guaranteed readmission to the same doctoral program or admission to another doctoral program.
In such cases, all admissions requirements including previous academic performance at Amridge
University will be reviewed by an Amridge University Chairperson and Doctoral Acceptance
Committee.

UNDERGRADUATE AND GRADUATE INTERNATIONAL APPLICANTS AND
EVALUATION OF FOREIGN ACADEMIC CREDIT

A. Applicants to be Residing, Planning on Residing, within the United States of America

Amridge University does not participate in federal programs requiring the issuance of an
I-20 form for international students planning/residing in the United States. As such,
Amridge University will not process admissions applications and will not admit
International applicants requiring I-20 forms.

B. Applicants to be Residing outside the United States of America

International applicants residing outside the United States of America while attending
Amridge University and who will not be enrolling in programs requiring on-campus
attendance must follow the following steps in addition to all other admission requirements:

1. An official copy of all academic transcripts, to include transcripts of secondary
schools attended, in the original language must be accompanied by an official
English version.

2. Where English is not the native language, applicants are required to demonstrate
spoken and written English language proficiency. This is done by submitting
qualifying scores on either the Test of English as a Foreign Language (TOEFL) or
an approved equivalent per the scores for undergraduate (i.e., associate and
bachelor degrees) and graduate (i.e., master and doctorate degrees).
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Undergraduate — minimum total score of 65, with minimum scores in each section

at the first step of the intermediate or fair levels, as follows:

Reading (intermediate)............ccccccceiiinnnnn. 15
Listening (intermediate).............cccccveeeee. 15
Speaking (fair) .....ccvveeeiiiiiiice e, 18
Writing (fair) .....eeeeeeeeiii, 17

Graduate — minimum total score of 79, with minimum scores for reading and
listening increased to “high” levels.

Reading (high) ..o, 22
Listening (high) ........oovvviiii i, 22
Speaking (fair) .......ccccuviieeiiiien 18
Writing (fair) .....eeeeeeeeiii 17

Also, an official copy of all academic transcripts in the original language must be
accompanied by an official English evaluation by one of the organizations identified in
Section C. below.

. Amridge University applicants who have earned applicable academic credit at institution(s)
outside the United States must have their official transcript(s) evaluated for U.S.
equivalency. Amridge University requires that international transcripts be evaluated by a
National Association of Credential Evaluation Services (NACES) or Association of
International Credential Evaluators (AICE) member organization.

¢ NACES member organization: WWW.NACES.ORG

e AICE member organizations: WWW.AICE-EVAL.ORG

In cases where high school or equivalency achievement is documented with examination
results rather than course-by-course transcripts a document for document report from one
of these agencies may be accepted. Costs associated with these evaluations are the
responsibility of the student. Students are advised to allow sufficient time for their original
transcripts to be provided to the reviewing agency and for the evaluation to be received
by Amridge University.
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ADMISSION OF STUDENTS ON SUSPENSION OR PROBATIONARY STATUS
FROM OTHER INSTITUTIONS

Amridge University honors academic and disciplinary sanctions as determined by other
institutions of higher education. Students will not be admitted to the University until such time as
they have completed the term of probation or suspension set by another institution. A student who
has completed a probationary term or a suspension from another institution and who wishes to
attend Amridge University must provide official transcripts from all colleges and universities
previously attended. Provisional admission will not be granted to students in this situation. An
undergraduate student who has completed an academic probationary period and provides all
necessary documentation may be granted conditional admission to Amridge University. He or she
will need to earn at least a 2.0 on the first 24 semester hours attempted at Amridge University to
achieve unconditional admission.

A student who has completed a term of academic suspension, or who has been suspended
indefinitely from another institution and has remained out of school (here or elsewhere) for a
minimum of a full academic year (two semesters and one summer semester), may submit all
required admissions documentation to the Admissions Office and submit an appeal for admission
to the Appeals Committee. (The form for appeals is available on the Amridge University website.)

Any student who has been placed on probation or suspension by another institution for reasons
other than grades/grade point average or financial aid difficulties (i.e., discipline, plagiarism, etc.)
must provide official admission documentation and submit an appeal to the Appeals Committee.

No guarantees are made regarding the decisions of the Appeals Committee in these matters.
Also, entering the University from a suspension may affect financial aid opportunities. In all such
instances, the student or prospective student should consult with the Financial Aid Office
regarding eligibility.

Failure to disclose a probation or suspension that could have altered the admission status of a
student will result in withdrawal from classes, effective the date the omission is discovered, with
a grade of W and forfeiture of all tuition and fees.

TRANSFER CREDIT AND THE AWARDING OF CREDIT

In keeping with the mission, purpose and goals of Amridge University, the following guidelines
have been established to evaluate transfer credit, prior college level work successfully completed
at other institutions, credit by examination, and life learning credit.
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Policy on Awarding Transfer Credit

Amridge University (University) has established academic credit transfer policies in accordance
with accreditation standards and the Transfer of Academic Credit Position Statement of the
Southern Association of College and Schools Commission on Colleges. As such, the University
may consider several factors in the determination of transfer credit acceptance that include, but
not limited to, level, content, quality, comparability, and degree program relevance.

Amridge University may allow students to transfer credit from regionally or selected nationally
accredited colleges and universities. Official transcripts from all postsecondary schools attended
must be received by Amridge University directly from these institutions. The University uses a
Transfer Credits committee to evaluate credit received from select nationally and non-accredited
colleges and universities. Amridge University reserves the right to reject transfer credit from any
institution. A decision by Amridge University not to accept transfer work under this provision could
include, but is not limited to, the respective institution’s accreditation is suspended, or put on
probation, the institution has experienced severe financial distress and could affect the quality of
courses and program offered, the institution has lost its license to operate in any state, or legal
action is initiated against the institution by the U.S. Department of Education or other federal
agency. Additionally, the University may decide not to accept credit from any institution of higher
education if it believes that course work and learning outcomes are not comparable to Amridge
University’s own degree programs.

Amridge University accepts credit for previous education and academic training done at regionally
or selected nationally accredited institutions based on the individual’'s transcript and the
compatibility of courses offered at Amridge University. Course comparability decisions rest with
the academic advisor and applicable Director, who may review a course description/syllabus or
any documentation needed to determine acceptance of credit. A copy of the school’s catalog must
be provided if requested by the University. Transfer credit may be accepted by examination and
from credit earned through life experience (i.e., American Council on Education (ACE)
recommended military credit, College Level Education Program (CLEP), Department of Defense
Activity for Non-Traditional Education Support (DANTES), Excelsior tests, and selected Bible
colleges), upon review. Students must submit official copies of the aforementioned test score
reports, or a Joint Services Transcript (JST), before any such credit is applied.

The amount of credit to be accepted will initially be determined using an unofficial evaluation. The
amount may vary depending on the courses submitted for transfer and the level of the program
the applicant is entering into at Amridge University. For applicants transferring from other
regionally or selected nationally accredited institutions, the amount of transfer credit will be
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determined by the Transfer Credit Committee. Advanced Bible Placement is determined by the
Director. Courses with grades of D are only acceptable for transfer in those degree programs in
which grades of D are acceptable for courses taken at Amridge University.

Policy on Graduate and Doctoral Transfer and Awarding of Credit

Each of the degree programs provided through the Amridge University College of Business and
Leadership, School of Education and Human Services and the Turner School of Theology, have
Admission and Degree Requirements specific to their academic program of study. Transfer credit
may be accepted for these programs from regionally and select nationally accredited colleges
and universities. Transferable hours may include post-baccalaureate work, graduate work taken
at another regionally-accredited university, or graduate work taken from another graduate
program at Amridge University. Each student has a unique set of transfer credit that may be
considered for transfer into the Student Academic Plan. In order for an Official Evaluation of
Transfer Credit to be performed, students must complete all admissions requirements and submit
all official documentation. Students are encouraged to speak with their Academic Advisor
concerning transfer credit. See the appropriate degree requirements in the Amridge University
Academic Catalog for acceptance of transfer credit for the graduate and doctoral degree
programs.

Policy on Accepting CLEP Credits

The Amridge University Policy on Accepting CLEP Credits is as follows:
o CLEP credit may be accepted for undergraduate (associate and bachelor) degrees.
¢ Only the CLEP subject area tests will be considered for credit.

¢ Credit may be applied to general education requirements or elective requirements, only.
Students are encouraged to discuss CLEP options with their academic advisor before
scheduling CLEP courses.

e The University will follow the recommended test scores and number of credits
recommended by ACE (American Council on Education) through the College Board.

CLEP credit will only be accepted by the University through an official transcript sent directly to
Amridge University by the College Board (the CLEP parent organization). Students should be
aware that the College Board determines its own policies regarding the maintenance of official
records.
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Military and Other Transfer Credit

Several methods are used by Amridge University and other universities/colleges to translate
learning from life experience into college credits. A sampling of these methods includes the
following:

e Credit by Examination:

o Advanced Placement Program (APP) Tests: 30 subject areas for advanced
placement in college testing. Administered by Educational Testing Service (ETS)

o College Level Examination Program (CLEP): Over 30 subject exams in
undergraduate courses in history, political science, psychology, economics,
sociology, foreign language, composition and literature, science, mathematics and
business. Administered by the College Level Examination Program.

o DANTES Subject Standardized Tests (DSSTs): credit-by examination tests similar
to CLEP.

o Excelsior College Examination: 42 tests covering the areas of nursing, business,
arts and sciences, and education. Administered by American College Testing
Programs.

¢ Many more Credits for Completion of Evaluated Programs by the American Council on
Education (ACE): The ACE evaluates both military schools and a multitude of civilian
training programs for college credit. Amridge University fully supports the ACE program
and will consider the respective ACE recommendations for college credit where learning
is applicable to the student’s degree program. In many instances, related college credit
can be awarded for the following military experiences:

o Formal service school courses
o Department of Defense courses
o Military occupation specialties

e Collegiate-level credit is accepted in transfer from the Community College of the Air Force
where learning is applicable to the student’s degree program.

e Joint Services Transcript (JST): a computerized transcript system that produces official
transcripts for eligible military services members upon request by combining his or her
military education and job experience with descriptions and college credit
recommendations developed by the American Council on Education (ACE).
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Potential students and current students should consult with an Academic Advisor to obtain the
procedures on how to have an evaluation for nontraditional credit.

Credit for Academic Work Completed at Schools of Preaching, Bible Colleges, Theology
Schools and Other Unaccredited Institutions

Amridge University has articulation agreements with select Church of Christ preaching schools
and Heritage Christian University. It is within the authority of Amridge University to accept or not
to accept transfer credit from any institution of higher education. A decision to deny may be made
if Amridge University believes that the continued quality of the programs at the respective
institution is not at the collegiate level and comparable to Amridge University’s own degree
programs. The Vice President of Academic Affairs and appropriate Director develop articulation
agreements with select Schools of Preaching, Bible Colleges, Theology Schools and other
Unaccredited Institutions. This review is conducted under the supervision of the Amridge
University Academic Division.

Amridge University’s articulation agreements are developed by applying the following criteria:

For work earned from schools of preaching, Bible colleges, or theology schools, Amridge
University has adopted the following policies for transfer of credit:

e The applicant must have made formal application for admission to Amridge University and
must have presented an official transcript from schools previously attended, as well as an
official high school diploma or its equivalent.

o Amridge University reserves the right to review the curriculum, faculty credentials, library
services and other academic practices of the school from which transfer work is being
submitted. A copy of the school’s catalog must be provided if requested.

Amridge University may conduct a comprehensive review of an institution(s) for the purpose of
articulating courses that may be acceptable for transfer. This review is subject to approval by
Amridge University’s Policy Review Team. At a minimum, the comprehensive review will include
a review of the respective institution’s degree programs, syllabi, faculty credentials, academic
catalog, library services and other academic practices of the school to help show that the
institution’s course work and learning outcomes are at the collegiate level and comparable to the
institution’s own degree programs.

Additionally, because a comprehensive review outlined in this provision can take six months or
longer to complete, the University will not entertain individual requests from students, potential
students, colleges, or universities to have a comprehensive review of an institution of higher
education.
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TRANSFERABILITY OF AMRIDGE UNIVERSITY CREDIT

Amridge University neither implies nor guarantees that academic credits completed at the
University will be accepted by other institutions. Since regional and national accreditation
agency standards and grade requirements vary, each institution has adopted policies that
govern the acceptance of credit from other institutions. Transfer of credit is a privilege granted
by the institution to which a student may seek admission. Therefore, if the student anticipates
transfer of credits earned at Amridge University, the student must have already inquired with
those institutions from which recognition of academic work at the University will be sought.

REGIONAL ACCREDITING ORGANIZATIONS

The University recognizes the six regional accrediting organizations. These accrediting
organizations are as follows:

e Middle States Association of Colleges and Schools — Commission on Higher Education

¢ New England Association of Schools and Colleges — Commission on Institutions of Higher
Education

¢ North Central Association of Colleges and Schools — The Higher Learning Commission
¢ Northwest Commission on Colleges and Universities
e Southern Association of Colleges and Schools — Commission on Colleges

e Western Association of Schools and Colleges — Accrediting Commission for Community
and Junior Colleges and the Commission for Senior Colleges and Universities
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Section 4: Academic Records and Policies

This section includes important information on Amridge University academic policies, procedures,
regulations, and other related requirements. Exceptions may be noted in the respective sections
for a specific school within Amridge University, noted in later editions of this publication, and/or
published addenda (paper- and web-based).
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COURSE LOAD

Undergraduate Course Load

The minimum full-time course load on the undergraduate level is twelve hours per semester.
Graduate Course Load

The minimum full-time course load on the graduate level is nine hours per semester.
Doctoral Course Load

The minimum full-time course load on the doctoral level is six hours per semester.

ADDING A COURSE AND COURSE OVERLOADS

Students may add one or more courses to his or her schedule through the Registrar’'s Office up
to the end of the second week of classes by calling his or her assigned advisor. The following
rules apply for adding a course and for course overloads.

¢ Undergraduate students must have the prior approval of the respective advisor to register
for an additional course over full-time (i.e., over 12 semester hours). In turn,
undergraduate students must have the prior approval of the Director of Undergraduate
Studies for any course load beyond 16 semester hours.

e Graduate students must have the prior approval of the respective advisor to register for
any courses over full-time (i.e., anything over 9 semester hours). In turn, graduate
students must have the prior approval of the Director of Graduate Studies for any course
load beyond 16 semester hours.

e Doctoral students must have the prior approval of the Director of Graduate Studies to
register for any courses over full-time (i.e., 6 semester hours).

DEFINITION OF ACADEMIC YEAR

The academic year consists of twenty-eight (28) weeks of instructional time.

THE LENGTH OF AMRIDGE UNIVERSITY COURSES

The maijority of the courses at Amridge University operate on a traditional 14-week semester

schedule; however, select courses are offered in an alternate timeframe.
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Note: whether a course is offered in a traditional 14-week timeframe or non-traditional timeframe,
the course description, content covered, and student learning outcomes are identical.
Furthermore, courses in both formats exhibit the Characteristics of Amridge University Distance
Learning Courses.

REGISTRATION

Students must register on the dates printed in the semester schedule. In order to facilitate the
process, each student is assigned an ID number to be used at registration. This number will be
used to identify all permanent academic records.

To make the registration process as simple as possible, Amridge University provides the following

course registration options:

1. Students may visit the University's MYAMRIDGE PORTAL to register by the Internet.

2. Students may come to campus to register in person.

When students register for a course by Internet or in person, they are officially registered and all
withdrawal, drop/add, and refund policies automatically apply.

Academic advisors are available at the student’s request. Academic advisement is often essential
to student success and advisors are readily available to help students with course selection,
information on prerequisites and other information regarding the academic plan.

It is the responsibility of the student to 1) review their academic plan each semester, 2) contact
their academic advisor to have any questions answered regarding the student’s academic plan,
3) review course selection and make sure all prerequisites have been satisfied, and 4) register
for courses that fit within the students’ academic plan.

All students are responsible for their course selection. If you are unsure for which courses to
register, please contact your advisor before you complete the online registration form.

Amridge University reserves the right to modify the semester course schedule at any time, without
prior notice, to accommodate student needs and faculty availability. In addition, Amridge
University reserves the right to cancel any course.

ACADEMIC RULES REGARDING WITHDRAWAL/DROP

A withdrawal occurs when a student totally withdraws from all registered courses at the University

during a semester.
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1. If a student withdraws or drops a course(s) prior to the first day of the semester, no grade
will be reflected for the course(s). The course will not be reflected on the transcript.

2. If a student withdraws or drops a course(s) on or after the first day of the semester, the
grade(s) will appear on the student's record with a mark of W (Withdrawal).

PROCEDURES FOR AND RAMIFICATIONS OF DROPPING A COURSE

A student dropping a course (not all courses) must officially complete the online withdrawal form
on the Amridge University website no later than Friday of the 13th week of the semester. The
drop is considered accepted once the student completes and submits the Course
Drop/Withdrawal form, located in the MYAMRIDGE PORTAL on the University website. This date

the form is submitted is the official drop date.

A student who drops a course prior to the first day of the semester will not incur tuition or fee
charges for the course. A student who drops a course on or after the first day of the semester will
be financially responsible for the entire tuition and fees of the course in addition to a per course

Drop Fee. Please refer to SECTION 5: FINANCIAL AID, TUITION AND FEES of this catalog for detailed
information on Dropping/Withdrawing.

There are academic and financial responsibilities associated with withdrawal. The University
recommends that students discuss their options with their advisor. Please refer to SECTION 5:
FINANCIAL AID, TUITION AND FEES of this catalog for detailed information on Dropping/Withdrawing.

PROCEDURES FOR WITHDRAWAL

A student who wishes to withdraw must officially complete the online withdrawal form on the
Amridge University website no later than Friday of the 13th week of the semester. The withdrawal
is considered accepted once the student completes and submits the Course Drop/Withdrawal
form, located in the MYAMRIDGE PORTAL on the University website. The date the form is submitted

is your official withdrawal date.

POLICY ON REPEAT OF COURSES

Amridge University students who repeat courses that they have failed or in which they did not
meet the minimum required grade for a specific program of study may lose federal financial aid
eligibility or other financial benefits for those courses (Note: See section on REPEATED COURSES

FOR VETERANS RECEIVING EDUCATIONAL BENEFITS). In addition, students repeating courses

jeopardize their satisfactory academic progress status and may be subject to loss of eligibility for
financial aid. Students should make every effort to avoid a situation which would result in the
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student needing to repeat a course. Students are encouraged to consult with their financial aid
advisor if a course repeat is needed.

Students using Title IV Federal Funds that passes a course with a D- or above may only repeat
the course one time and receive Title IV funds to improve the grade.

COURSE IDENTIFICATION SYSTEM

Amridge University uses a two or three letter with a four-digit identification system. The first two
(or three) letters denote the area of study. The first digit indicates the academic level of the course;
the second digit indicates the semester hours of course credit; the third and fourth digits, along
with the prior designations, distinguish between one course and another. Occasionally, a fifth digit
is used to indicate a continuation of a course for a second semester. A letter at the end
distinguishes different sections of a course when it is offered more than once in the same
semester.

The following chart illustrates the use of each mark:

COURSE SECTION
SECOND SEMESTER COURSE CONTIMUATION
y COURSE NUMBER
+ NUMBER OF SEMESTER HOURS OF CREDIT
¥ ACADEMIC LEVEL
SUBJECT FIELD

ACADEMIC LEVELS OF COURSES

The academic levels of courses are as follows:
e Courses with numbers of 1000, 2000, 3000, or 4000 numbers are undergraduate courses.
e Courses with 5000, 6000, 7000, 8000, or 9000 numbers are graduate level courses.

e Courses with 9000 numbers are primarily doctoral courses.
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GRADE REPORTING

Grades will be reported no later than two weeks following the conclusion of an academic
semester. The student will obtain their grades through the Amridge University Self Service Portal
located on the University homepage.

Grades will not be reported to students orally.

CALCULATING YOUR GPA

Grade point averages (GPAs) are calculated by dividing the total number of quality points earned
in a semester by the total number of hours attempted for that semester. Cumulative grade point
averages (CGPAs) are calculated by dividing the total number of quality points earned at Amridge
University for all undergraduate or graduate work taken by the total number of undergraduate or
graduate hours attempted.

GRADING SYSTEM FOR ASSOCIATE, BACHELOR, MASTER’S AND
DOCTORAL DEGREES

The following symbols are used on the students’ permanent records for all courses in which they
are enrolled after the initial registration and schedule adjustment period: A, B, C, D, F, P, IP (for
selected dissertation courses only), W, AU, MX, and NR. These marks will remain on a student’s
permanent record and may be changed only if the original instructor certifies that an actual
mistake was made in reporting or recording the grade.

The significance of the grade symbols is as follows: A denotes excellent comprehension of the
subject and outstanding scholarship. In computations of cumulative or semester averages, an A
(95-100) will be assigned a value of 4.0 quality points per credit hour; an A- (90<95) will be
assigned a value of 3.9 quality points per credit hour. B denotes good comprehension of the
subject. In computation of cumulative or semester averages a B+ (86<90) will be assigned a value
of 3.7 quality points per credit hour; a B (83<86) will be assigned a value of 3.3 quality points per
credit hour; and a B- (80<83) will be assigned a value of 3.0 quality points per credit hour. C
denotes acceptable comprehension. It is awarded for normal achievement. In computation of
cumulative or semester averages, a C+ (76<80) will be assigned a value of 2.7 quality points per
credit hour; a C (73<76) will be assigned a value of 2.3 quality points per credit hour; and a C-
(70<73) will be assigned a value of 2.0 quality points per credit hour. D denotes borderline
understanding of the subject. It is awarded for marginal performance, and it does not represent
satisfactory progress toward a degree. In computations of cumulative or semester averages, a
D+ (66<70) will be assigned a value of 1.7 quality points per credit hour; a D (63<66) will be
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assigned a value of 1.3 quality points per credit hour; and a D- (60<63) will be assigned a value
of 1.0 quality points per credit hour. F denotes failure to gain an adequate comprehension of the
subject. It indicates unsatisfactory performance. In computations of cumulative or semester
averages, an F (0<60) will be assigned a value of 0.0 quality points per credit hour. The MX
denotes military withdrawal and is used in special situations to replace asterisk grades where the
student is in qualifying military deployment. P denotes a passing grade without indicating the
quality of the student's work. IP denotes work in a dissertation module course or dissertation first
continuation module course which meets satisfactory progress requirements but does not
complete all module requirements. W is used to denote that the student withdrew from a course
in which he or she was enrolled after the scheduled adjustment period. The NR symbol denotes
that no grade was reported. The W and NR symbols will not be used in any computation, and will
be placed on the permanent record. AU denotes an audit course. This notation does not imply
attendance or any other effort in the course.

Grade requirements for the Doctor of Ministry and Doctor of Philosophy Degree Programs

e Courses in which a grade below C- is received must be repeated in the Doctor of
Philosophy and Doctor of Ministry Degrees. Students must also maintain a CGPA of 3.0.

e Licensure Boards may refuse to grant credit for a course in which the student received a
grade of B-. Student should review the grade policy of their respective state.

Amridge University Academic Catalog

Page 80



AMRIDGE UNIVERSITY'S
FINAL COURSE GRADING POINTS CHART FOR UNDERGRADUATE AND
GRADUATE DEGREE COURSES

Grade Percent Points

A 95-100 950-1000
A- 90<95 900-949
B+ 86<90 860-899
B 83<86 830-859
B- 80<83 800-829
C+ 76<80 760-799
C 73<76 730-759
C- 70<73 700-729
D+ 66<70 660-699
D 63<66 630-659
D- 60<63 600-629
F 0<60 0-599

ASTERISK GRADES FOR ASSOCIATE, BACHELOR, MASTER’S, AND
DOCTORAL DEGREES

An Incomplete (l) is not used at Amridge University. An asterisk (*) following a letter grade denotes
a temporary grade which is an instructor’s option. An asterisk grade may be assigned when the
quality of work has been passing, but the student has been prevented by illness or other justifiable
circumstances beyond his or her control from completing the required work. Students enrolled in
the 14, 10 and 8 week semesters have 3 weeks after the official end of the semester in which to
complete coursework for an asterisk grade. All coursework and assignments must be completed
no later than 5:00 p.m. CST on the third Friday following the last of the semester for which asterisk
grades have been granted. Instructors will report the grade change to the Registrar’s Office the
following week.
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. Asterisk (*) grades are not automatic nor are they a right. Students should make every
effort to complete assigned work within the semester and should not assume that an
asterisk grade will be granted.

Students are expected to contact their instructors as soon as problems occur and attempt
to work through the problems during the semester while keeping the instructor apprised
of the situation.

. Asterisk (*) grades are issued to allow students to complete a portion of the work of the
course and are not a substitute for a withdrawal — the appropriate action for students who
have not done any work.

. Asterisk (*) grades may be assigned only for C, D, or F grades.

. Asterisk (*) grades of C, D which have been officially recorded in the Registrar’s office
may not be lowered by the instructor.

Once all final grades have been reported to the Registrar, the final grade for the course
will be posted on the student’s transcript and on the student’s Grade Report found on the
Self Service Portal.

WARNING: If a student requests a transcript before the period of grace has expired, all
asterisks (*) will be removed from the grades before the transcript is released.

Procedures for Requesting an Asterisk Grade

a. Students are to request an asterisk grade from their instructor. Students should
email their instructors to petition for an Asterisk Grade. Any questions regarding
the request are to be directed to the instructor of the course. Students should not
assume the request for an asterisk grade constitutes the granting of an asterisk
grade. The decision to issue an asterisk grade rests with the individual instructor.
It is strongly suggested that students request a confirmation email from the
instructor granting the Asterisk Grade.

b. The issuance of an asterisk grade assumes that all information submitted to the
instructor is accurate. An asterisk grade will be rescinded if it is later determined
by the instructor that the information provided by the student was not correct.

c. Asterisk grade assignments for courses are at the discretion of the respective
assigned course instructor.
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9. Instructors are not required to participate in issuing (*) grades. Instructors maintain
consistent practices within their own courses, but practices will differ amongst instructors
and programs. The decision to issue an asterisk grade rests with the individual instructor.
Absent the appearance of capriciousness, discrimination, or violation of Amridge policy by
a faculty member, his or her decision to issue/not issue an asterisk grade is final. The
University may direct the issuance of asterisk grades for students in the case of national
emergencies. However, this is a rare situation, for groups of students who are similarly
impacted, and is directed only by the office of the Vice President of Academic Affairs.

10. Exceptions to the above grading policies are:

a. The grade of IP (in-progress) is allowable for Dissertation Modules and for
Dissertation Module First Continuation courses.

REQUESTING AN OFFICIAL TRANSCRIPT

Official transcripts can be ordered from Amridge University using any major credit card. To access
the transcript portal, visit the following website link:
HTTPS://WWW.STUDENTCLEARINGHOUSE.ORG/SECURE _AREA/TRANSCRIPT/LOGIN.ASP?FICECODE=0
2503400

You will need to include either your student identification number or your social security number
on your request, as well as any additional names used while attending, to facilitate locating your
academic record(s) as quickly as possible. Additional previous names may be entered in the
'Special Instructions' portion of the request.

Transcripts are provided if all obligations to the university have been met. If there is a hold on
your Amridge academic record(s), you will be notified via email and your order will be cancelled.
Transcript requests received will be processed electronically or mailed on Thursday of every week
based upon the delivery method you prefer. Transcript requests are not processed on days when
the university is closed according to the Amridge University CALENDAR.

You will be charged a transcript fee of $10.00 per transcript and a $2.25 convenience fee when
this transcript service is used. Prior to completing your order, you will have the opportunity to view
the total charges for the order.

Transcript requests of pre-1982 information will be subject to special fees and are directed to

contact the Registrar's Office by email: REGISTRAR@AMRIDGEUNIVERSITY.EDU for additional
information.

The Office of the Registrar does not provide unofficial transcripts.
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Unofficial transcripts can be viewed or printed from the AMRIDGE SELF SERVICE PORTAL. No

transcript will be released if the student has an unpaid financial obligation to the University or the
admissions file is incomplete per University requirements.

CONFORMANCE TO RULES AND REGULATIONS

Students, by registering for courses, obligate themselves to conform to all rules and regulations
of the University. Also, students are expected to obey the pertinent laws of the United States.
Students attending classes on the Amridge University campus are also expected to obey the laws
of the state of Alabama and the City of Montgomery. Likewise, students outside the United States
learning via the Amridge University Distance Learning program are expected to obey the laws of
their host country and any pertinent international laws that the United States has formally agreed
to honor.

CODE OF CONDUCT - ACADEMIC INTEGRITY

Academic integrity includes any form of dishonesty, including cheating, plagiarism, or furnishing
false or misleading information to the University (or persons acting in concert with the University
academic program such as practicum or clinical experience supervisors, or other persons
involved in the educational process) as well as assigning or colluding with another person in
committing such dishonesty, suppressing such dishonesty, or failing to report known dishonesty
of another person.

Academic integrity is the cornerstone of character and is essential to Christian living. Accordingly,
it is expected of all students at Amridge University. Academic integrity means being fully honest
in all academic work. This means using only instructor-authorized sources of information when
taking tests, identifying and documenting sources quoted or paraphrased in written assignments
and accurately reporting the completion of reading assignments and other work done. Cases of
plagiarism (represent another’'s work as one’s own), cheating or other instances of dishonesty
shall be handled according to the following procedure:

When a student is discovered to have been dishonest in any course work, the instructor shall:
¢ Confront the student about the dishonesty;
o Counsel him or her, either orally or in writing, about the need to be honest;
o Penalize his or her grade according to the schedule given below;

e File a report, including documentation, with the Director of either Undergraduate Studies
or Graduate Studies, as appropriate, and the Vice President of Academic Affairs; and
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e Give the student a copy of the report. The instructor keeps a copy and the appropriate
Director shall keep the original report in a confidential disciplinary file.

For the first offense, the student shall receive an F for the assignment or test on which dishonesty
is discovered. For the second offense, the student shall receive an F for the course. If there is a
third offense, the student shall be given an F in the course and be expelled, by due process, from
Amridge University. The second or third offense may or may not be in the same course in which
a previous offense was recorded. For all offenses, the student shall be informed in writing by the
instructor of the action taken, with copies forwarded to the appropriate Director, the Vice President
of Academic Affairs, and the Registrar's Office for placement in the student’s permanent file.
However, the appropriate Director shall inform the instructor when an F is to be assigned for a
course. For any offense, a student may request that his or her case be reviewed by the Appeals
Committee, which shall act in accordance with stated provisions. The administration and the
faculty reserve the right to review and act on individual cases of dishonesty.

POLICY ON THE USE OF A PLAGIARISM DETECTION SYSTEM

Amridge University uses a capability to enhance the integrity of its online classes. Specifically,
the University uses a plagiarism detection system named Vericite which is used by numerous
colleges and universities in the Canvas courseware system.

The Vericite system matches the text in publically available databases on the Internet, databases
of journals and periodicals, the Vericite database, and a database of other University student work
previously submitted through the Vericite system. Once submitted, the Vericite system will identify
segments of text in student papers matching sequences of words in the database and provide a
specialized report to the respective course instructor. In turn, the instructor will determine if the
student’s paper followed all of the proper source citation procedures as specified in the respective
course syllabus and in accordance with the Academic Integrity policy.

As a teaching tool, the Vericite system will be used by faculty to help students understand that
plagiarism will not be tolerated at the University and that all students should properly give credit
to sources and text not originated by the student in accordance with practices and standards in
the academic community.

Finally, as a result of the University’s decision to implement the Vericite system, there are several
requirements that must be followed by all students submitting academic papers for University
courses. These requirements include:

o Follow the course document title page requirements specified in the respective course
syllabus;
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e Use only the initials of the student’s first name and last name and the last four digits of the
student’s student number on the title page as identification;

¢ Do not incorporate any personal information in the students course paper;

e Do not use the name of individuals who are not public figures or other individuals not
normally named in academic and public works; and

e Students enrolled in counseling, therapy, or ministerial courses are specifically prohibited
from using the names, or any other types of personal identification information, of
individuals counseled, clients, patients, or individuals otherwise being served by the
student.

Prior to submitting a paper to an instructor there will be one or more opportunities to submit the
paper through Vericite for a self-check. Submitting a paper for a self-check does not submit the
paper to a database. The instructor will arrange for these self-check opportunities when setting
up the assignments. The self-check through Vericite will highlight statements and paragraphs in
the paper that are duplicated in previous materials and will provide a report. It can then be check
to assure that the appropriate source citations have been provided. Afterwards, the final draft of
the paper can be submitted to the instructor.

When the assignment is submitted to the instructor the paper will be added to the Amridge
University‘'s database. A student will have the option of submitting or not submitting the paper to
Vericite’s global database mentioned above. Neither the self-check through Vericite nor the
submission of papers to the global database are part of Amridge University’s program. They are
not part of the grading process nor are they recorded by the University.

Participating in the Vericite system is not a voluntary option — all students applying for admission
and registering for courses at Amridge University will be required to submit all course papers,
reports, and similar academic work through the Vericite portal. Requirements related to the
submission of course documents through the Vericite will be outlined in the syllabus for each
student’s course.

POLICY ON STUDENT VERIFICATION DURING TESTS AND EXAMINATIONS

Amridge University uses a capability to enhance the integrity of our online classes. Periodically,
in our online test and examination system, students may be posed personal challenge questions
to verify his/her identity. Amridge University is using this new step in the learning process to
ensure that each student passes independent identity verification.
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This process is conducted by Learning House and not by the University. If a student is selected
for identity verification, the student will enter their name and address and Learning House will
access a database of consumer information (addresses, phone numbers, property information,
etc.) and present unique personalized challenge questions only the student can answer. When
the student receives these questions, they must answer them prior to re-entering the system. A
student should not enter their name and address more than once, or close the browser or shut
down the computer.

A student’s ability to correctly answer these random questions within a short time indicates that
they are performing their own work online. The University monitors each identity transaction and
the instructor will contact the student if they do not pass or do not complete the identity questions.
There is no penalty for not answering the questions, but the student is expected to answer to the
best of their ability. There is no impact to the student’s grade, exam or assignments unless there
is evidence of violations of code of conduct — academic integrity policies.

The questions are based on data about the student, such as where they have lived, their
telephone number, and other available data. This data is also compiled about every consumer in
the United States. As with all databases, there may be typographical errors or other obvious
anomalies in the data. Select the best answers to the questions.

To maintain the integrity of online courses, in addition to personal challenge questions, the
University often reviews logs in its systems, such as IP addresses, login and logoff times, exam
start and completion times and other logs. The University also uses plagiarism detection tools,
special browsers and other techniques to help ensure the integrity of its courses, programs, and
degrees.

In summary:

e The University is improving the quality and integrity of its online courses with identity

verification.
o DO:
= Pay close attention during this identity verification process.
»= Answer the questions to the best of one’s ability.
= Enter the street address properly without abbreviations.
= Answer the questions immediately.

= Pick the best answer.
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o DO NOT:
= Share a user id with anyone, ever.
= Enter Jr., Sr., or apartment numbers. These are not needed.
= Skip or try to avoid the questions.
=  Worry about slight errors, typos or truncated names or addresses.
* Intentionally answer the questions incorrectly.

Finally, the system used will randomly select students for verification on University-based tests
and examinations for courses. This is not a voluntary option — all students applying for admission
and registering for courses at Amridge University will be required to respond to the random
challenge questions.

VETERANS

A list of all students certified by the Veterans Administration (VA) for educational benefits is kept
in the Financial Aid Office. The records of students who receive benefits are accessible upon
request by the state approving agency. Enroliment certification should reflect proper credit for
previous education and training. Any change in academic status from the last certification is
promptly reported. Please refer to SECTION 5: FINANCIAL AID, TUITION AND FEES of this catalog for

detailed information on veterans’ programs and requirements.

STANDARDS FOR ACADEMIC PROGRESS

Satisfactory Progress Toward Degree Completion

Amridge University defines satisfactory academic progress by two factors: an acceptable
cumulative grade point average (CGPA) and completion of degree requirements within a specified
time limit.

If a student is not receiving government funded financial aid, the following time limits for
completion of a certificate or degree program are:

CrtifICAt. e No time limit
ASSOCIALE ...t No time limit
BacCalaureate............uuueiii No time limit
Master of ArtS OF SCIENCE .......uuuuiiiiii e Five (5) years
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Master Of DIVINILY .........eeiiiiieiiiii e Seven (7) years

Doctor of Ministry (36 NOUIS) .......cccoiiiiiiiiiieiiiee e Five (5) years
Doctor of Ministry (66 hOUIS) .........uuueiiiiieiicece e Seven (7) years
Doctor of PhilOSOPNY .......oiiiiiice e Seven (7) years

For a student who is receiving Federal financial aid, satisfactory progress is determined by
following guidelines that are listed in detail in SECTION 5: FINANCIAL AID, TUITION AND FEES of this

catalog.
Academic Probation

The semester following academic probation, the student must take a minimum of two courses but
no more than 12 semester hours, and receive grades for the next 12 hours sufficient to bring his
or her CGPA up to the required level.

Academic Suspension

Students who are on academic probation and fail to satisfy requirements for probation removal
will be suspended and will not be allowed to enroll for classes for one full semester.

Additional Policies for Academic Progress in Doctoral Degree Programs

A student who begins the Doctor of Philosophy (PhD) degree program based upon a degree plan
accepted by the student and the University (which includes PhD courses and, if applicable,
leveling courses) shall be subject to the following policies:

1. A student who has received at least two F grades, two F asterisk grades (F*), or one F
grade and one F* grade will not be permitted to enroll for or take any other courses until
all F grades and all F* grades have been removed from the student’s transcript by the
student receiving passing grades for the respective courses.

2. A student who receives a third failing grade for any course or combination of courses shall
be removed from the program.

ATTENDANCE POLICY

The University policy on class attendance is based on the premise that regular communication
between the teacher and the student and, also, among students themselves, has significant value
in the learning process. It is recognized, however, that the diverse types of instruction carried on
argue against a uniform policy applicable to all units of the academic program.
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Students are expected to attend all class sessions of a course. Absences may affect the student’s
grade unless those absences are approved by the course instructor.

Allowances for student absences caused by illness or personal emergency should be handled on
a case-by-case basis between the student and instructor. Arrangements to make up work missed
because of the absence should be initiated by the student.

TYPED COURSEWORK PAPERS

Unless specified otherwise by the professor, all course papers must be typewritten and in the
proper thesis form. For the Amridge University School of Education and Human Services the form
is specified by the latest edition of The Publication Manual of the American Psychological
Association. For the Amridge University College of Business and Leadership, College of General
Studies, and the Turner School of Theology, the form is specified by the latest edition of The
Chicago Manual of Style.

GRADUATION REQUIREMENTS

A student seeking a degree at Amridge University may graduate when all requirements have been
completed.

Complete an Amridge University DEGREE COMPLETION APPLICATION available from the Amridge

University MYAMRIDGE PORTAL. The properly completed and signed application must be

submitted no later than the first day of classes of the semester prior to the semester the student
plans to graduate. Following this schedule permits the University to conduct a full audit of the
respective student’s records to make sure that all courses, programs, and respective graduation
requirements have been met. Students having any questions regarding the DEGREE COMPLETION

APPLICATION should contact the Registrar’s Office.

The Graduation exercise is held in either the month of May or June each year. The academic
records and diplomas will show graduation as being in the semester in which all degree
requirements were met. Students completing their work in the fall or summer semesters must wait
until graduation to receive their diplomas.

Academic Dress

Amridge University graduation participants will receive a black cap and gown along with a red
tassel. Candidates may not alter or decorate their regalia in any way or wear additional articles
not sanctioned by the University. Doing so may interfere with a student’s ability to participate in
the graduation ceremony.
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Degree Completion Fee

A degree completion fee is required for all students who petition the University for graduation.

This fee is required for all students even if they choose not to attend the graduation ceremony.

SPECIAL AWARDS AT GRADUATION

Amridge University encourages quality in the academic pursuits of its students. Outstanding

achievement is rewarded by graduation honors and by special awards in certain areas.

At the Spring Commencement the following awards are provided through endowment funds

and/or annual cash gifts and are presented to those students who have excelled in their fields of

study:

The Rex A. Turner, Jr., Legacy of Leadership Award: (Eligible recipients: Faculty, Staff,
Community and Church Leaders and Amridge University Students in the University’s
Doctor of Philosophy (PhD) degree programs). This award is provided by the Rex A.
Turner, Jr., (Dr. Rex) family in loving memory of Dr. Rex’s life of leadership in the family
as well as in the educational and spiritual realms. The crystal, mountain-shaped award,
represents his mountain top view of life’s challenges for the future. It will be presented to
an individual who has exhibited exemplary leadership and dedication in his/her life’s work.

The Military Scholar Award (Undergraduate and Graduate Studies). A plaque is
provided in honor of all service members and veterans of the armed forces who have
provided for the defense of the United States of America. This award recognizes service
members and veterans who have excelled in scholarly achievement. They have
distinguished themselves, bringing credit on their respective branch of service and this
nation. It is awarded to the military student who has demonstrated academic excellence
in undergraduate and graduate studies.

The Leadership and Human Services Award (Undergraduate and Graduate Studies).
A plaque is provided recognizing the student who has demonstrated academic excellence
in studies related to Leadership and/or Human Services. This student’s achievement
exhibits a passion to lead and a concern for the needs and welfare of one’s fellow man.

The Humanities and Philosophy Award (Undergraduate Studies). A plaque is
provided recognizing the student who has demonstrated academic excellence in the study
of Theology and Philosophy. In dedication to the pursuit of truth, this student’s
achievement exhibits the character qualities sought in ministry and Biblical study,
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demonstrating a comprehensive understanding of the many diverse world views prevalent
today.

The Rex A. Turner, Sr., Award for “Love of the Scriptures.” A plaque is provided in
honor of Rex A. Turner, Sr. It is awarded to the student who has demonstrated academic
excellence in the study of the scriptures. Only one selection is permitted for this award.

The Jacqueline Turner Long Award in Christian Service (Eligible Degrees: Bachelor
of Science in Ministry/Bible, Bachelor of Arts in Biblical Studies, Master of Science in
Ministerial Leadership, Master of Divinity in Ministerial Leadership, Master of Divinity, and
Doctor of Ministry in Ministry). A plaque is provided by the Turner Family in loving memory
of Jacqueline Turner Long, daughter of Dr. and Mrs. Rex A. Turner, Sr., and sister of Mary
Turner Hargis. She was a faithful wife and mother and a strong promoter of Christian
education. This plaque is awarded to the student who has excelled in Christian service.

The Velma West Award in the Greek Language. A plaque is provided in loving memory
of Mrs. Velma West, a teacher of the Greek language at Harding University Graduate
School of Religion and at Amridge University. The plaque is awarded to the student who
has demonstrated academic excellence in the Greek language.

The Herman Register Award in Personal and Public Evangelism (Eligible Degrees:
Bachelor of Science in Ministry/Bible, Bachelor of Arts in Biblical Studies, Master of
Science in Ministerial Leadership, Master of Divinity in Ministerial Leadership, Master of
Divinity, and Doctor of Ministry in Ministry). A plaque is provided by brethren in southern
Alabama in fond memory of and high regard for the late Herman Register, a gospel
preacher who gave of himself in both personal and public evangelism. This plaque is
awarded annually to the student who excels in the spirit of evangelism, as was
characteristic of Herman Register.

The Great Commission Award, Matt. 28:18-20. A plaque is given annually by the
Missions Department at Amridge University to the student who has demonstrated the

greatest zeal, participation, and academic achievement in foreign missions.

The Scholarly Achievement in Biblical Studies Award (Eligible Degrees: Bachelor of
Science in Bible/Ministry, Bachelor of Arts in Biblical Studies, Master of Science in
Ministerial Leadership, Master of Divinity in Ministerial Leadership, Master of Divinity, and
Doctor of Ministry in Ministry). Proficiency in biblical studies is of primary importance at
Amridge University. The faculty selects a student each year that has excelled in this area
of study. The award is a Bible so that the student may continue to grow in the knowledge
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of the Word of God throughout his or her life of service in the Lord’s work. Only one
selection is permitted for this award.

¢ Winnie Hohn Christian Counseling Award (Eligible Degrees: Master of Arts in Marriage
and Family Therapy, Master of Divinity in Marriage and Family Therapy, Doctor of Ministry
in Family Therapy |, Doctor of Ministry in Family Therapy Il, and Doctor of Philosophy in
Marriage and Family Therapy). A plaque is provided in loving honor of Mrs. Winifred S.
Hohn, an encourager of mankind, and a supporter of Amridge University for many years.
The plaque is awarded by the faculty to a student who is an active Christian and who has
excelled in academic studies and in the practice of marriage and family therapy.

e Dr. John Mark Trent Christian Professional Counseling Award (Eligible Degrees:
Master of Arts in Professional Counseling, Master of Divinity in Professional Counseling,
Master of Doctor of Philosophy in Professional Counseling,). A plaque is provided in loving
honor of Dr. John Mark Trent, an excellent scholar and teacher, and a supporter of
Amridge University for many years. The plaque is awarded by the faculty to a student who
is an active Christian and who has excelled in academic studies and in the practice of
professional counseling.

Additional Criteria for Awards
In addition to the specific requirements for each award, the following general criteria apply:

1. The student should be in the current graduating class to receive the award. An exception
may be exercised when no one in the graduating class qualifies for the award.

2. Transient, cross-enrolled, and noncredit students are not eligible for awards.
Selection Process

Students who receive awards are selected by the faculty, staff, and administrators two weeks
prior to the Spring Commencement.

GRADUATION HONORS

The graduation honors and the required cumulative grade point average for each level of honor
are as follows:

Summa Cum Laude .........cccooevvevieiieiiiieeeeeeees 3.900 - 4.000
Magna Cum Laude..........ooocuiiiiiiiiiieiiniee, 3.700 — 3.899
CUM LAUE ... 3.500 — 3.699
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Graduation honors calculation will be based on semester hours of credit taken at Amridge
University at the respective program level. Graduation honors will not be announced at
commencement exercises but will be published in the commencement exercise programs and on
the respective student’s permanent academic record.

OTHER ACADEMIC RECOGNITION

Qualifying with Distinction on the Comprehensive Examination. Candidates for the Master
of Divinity degree are required to take and pass the comprehensive examination and are
designated by the readers of the examination papers as either “Qualifying” or “Qualifying with
Distinction.” Those “Qualifying with Distinction” are so designated in the commencement program
and announced at the commencement exercise.

NOTIFICATION TO STUDENTS OF RIGHTS UNDER THE FAMILY
EDUCATIONAL RIGHTS AND PRIVACY ACT (FERPA)

The Family Education Rights and Privacy Act (FERPA) of 1974, as amended is a federal law that
protects the privacy and confidentiality of personally identifiable information contained within
student education records. Amridge University complies with FERPAS’s confidentially protections
and adheres to procedures dealing with student education records.

Definition of a Student.

“Student” includes any person with respect to whom the University maintains education records
or personally identifiable information, but does not include a person who has not been in
attendance at the University.

Definition of Education Records.

Education records (handwriting, print, electronic files, computerized file, videotape, audiotape, or
email) — of an institution that contain information directly related to student and maintained by the
institution or by a party acting for the institution.

The term “education records” does not include any of the following:

e records of instructional, supervisory, and administrative personnel and educational
personnel ancillary thereto which are in the sole possession of the maker (e.g. private
advising notes) thereof and which are not accessible or revealed to any other person
except a substitute;
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e records maintained by any future law enforcement unit of the University that are created
by that law enforcement unit for the purpose of law enforcement;

o employment records (unless the employment is based on student status). The
employment records of student employees (e.g. work-study, wages, graduate teaching
assistants) are part of their education record.

e records on a student which are made or maintained by a physician, psychiatrist,
psychologist, or other recognized professional or paraprofessional acting in his or her
professional or paraprofessional capacity (medical/psychology treatment records, e.g.
from a health or counseling center), or assisting in that capacity, and which are made,
maintained, or used only in connection with the provision of treatment to the student, and
are not available to anyone other than persons providing such treatment, except that such
records can be personally reviewed by a physician or other appropriate professional of the
student’s choice.

Information on a person that was obtained when no longer a student (i.e., alumni records) and
does not relate to the person as a student.

o Notice to Students of Privacy Rights Afforded by Amridge University Under the
Family Educational Rights and Privacy Act (FERPA).

Pursuant to the Family Educational Rights and Privacy Act (‘FERPA”), Amridge University
(the “University” or “Amridge University”) affords to its students three primary rights related
to their “educational records.” These rights are:

o The right to inspect and review, or obtain a photocopy of, their education record by
completing and submitting the appropriate request form located on the University
Website. Once the form is completed it should be submitted with an official (signed)
signature and emailed to the REGISTRAR@AMRIDGEUNIVERSITY.EDU. Properly

completed forms will be processed and honored within 45 days of the receipt of
the form. Under FERPA, there are exceptions to the general right of a student to

review his or her own educational records. These exceptions include:
¢ The financial statement of the student's parents.

¢ Confidential letters and confidential statements of recommendation placed
in the education records of the student before January 1, 1975, as long as
the statements are used only for the purpose for which they were
specifically intended.
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¢ Records connected with an application for admission to Amridge University
that was denied.

¢ Those records which are excluded from the FERPA definition of “education
records.” An example would be records that were:

e Made or maintained by a physician, psychiatrist, psychologist, or other
recognized professional or paraprofessional acting in his or her
professional capacity;

¢ Made, maintained, or used only in connection with treatment of the student;

¢ Disclosed only to individuals providing the treatment. For the purpose of
this definition, “treatment” does not include remedial education activities or
activities that are part of the program of instruction at the agency or
institution; and

¢ Records that only contain information about an individual after he or she is
no longer a student at that agency or institution.

o The right to consent to disclosures of personally identifiable information (directory
information) contained in the student’s education record, except to the extent that
FERPA authorizes disclosure without consent. The form for this request can be
obtained by emailing the Registrar’s Office at
REGISTRAR@AMRIDGEUNIVERSITY.EDU.

Directory Information.

“Directory information” means categories of information about a student that,
without the consent of the student, may be included in publications, disclosed upon
request, or otherwise disclosed to the public or third parties. From time to time the
University, acting within the constraints of FERPA or guidance of the U.S.
Department of Education on how to properly implement FERPA, may determine or
revise what categories of information are to be deemed as “information generally
not considered harmful or an invasion of privacy” and therefore to be included
within directory information. At the present time, the term “directory information”
includes the following:

e Student’'s name;

¢ Address (physical or PO box address(es), but not including email address);
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e Telephone listing;

e Major field of study;

¢ Participation in officially recognized activities;

e Dates of attendance;

¢ Level of education;

e Degrees and awards received,

¢ Most recent education agency or institution attended;
e Date of birth; and,

¢ Place of birth.

Directory Information does not include student identification numbers, nor social
security numbers. Inquiries in writing (or on occasion, by telephone), for directory
information as listed above may be honoured. The Registrar’s Office will answer
such inquiries as time permits. Blanket inquiries or inquiries requiring information
as a specific format may be denied, and/or a charge may be levied for the service.
The University may also decide to respond to some or all requests for directory
information by providing some, but not all, of the categories of information listed
above. The University reserves the right to respond to requests for directory
information as to more than one semester by providing such information for less
than all of the semesters requested. However, the University shall not respond to
requests by third persons for directory information in a manner that treats requests
for directory information from the armed forces of the United States in an inferior
way or with less-favourable treatment as compared to requests from persons or
entities other than the United States armed forces. The form for this request can
be obtained by emailing the Registrar’s Office at
REGISTRAR@AMRIDGEUNIVERSITY.EDU.

Locations where categories of “Directory Information” may be made available,
without the students consent, including but not limited to the following media:

e Graduation Program

¢ Announcements released by the University to newspapers
e Graduation Video, Audio

¢ Bulletin
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¢ \Website Announcement

Student Requests That Access to Directory Information Be Withheld.

How to Request that Access be Withheld.

Any student desiring that access by third persons to directory information
concerning him or her be withheld may complete and submit to the University’s
Registrar’s Office the appropriate request form. The form for this purpose is located
on the University Website. Once the form is completed it should be submitted with
an official (signed) signature and emailed to the
REGISTRAR@AMRIDGEUNIVERSITY.EDU. Properly completed forms will be processed

and honored within 45 days of the receipt of the form.

Disclosure of Directory Information to Third Parties.

FERPA authorizes the disclosure of personally identifiable information contained
in a student educational record without the consent of the student under various
circumstances. The University may disclose such information: (1) to other Amridge
University officials, including (but not limited to) teachers, whom the University has
determined to have legitimate educational interests; (2) to officials of another
school where a student seeks or intends to enroll; (3) to authorized representatives
of the Comptroller General of the United States, the U.S. Secretary of Education,
or state educational authorities (under applicable conditions set forth at 20 U.S.C.
1232g(b)(3); (4) in connection with a student’s application for and receipt of
financial aid; (5) to organizations conducting studies for, or on behalf of,
educational agencies or institutions to develop, validate, or administer predictive
tests, or to administer student aid programs, or to improve instruction (if such
studies are conducted in a manner as will not permit the personal identification of
students and their parents by persons other than representatives of such
organizations and such information will be destroyed when no longer needed for
the purpose for which it was conducted); administer student aid programs; or
improve instruction; (6) to accrediting organizations to carry out their accrediting
functions; (7) to parents of a dependent student, as defined in Title 26 U.S.C. 152
(the Internal Revenue Code of 1954, as amended); (8) to comply with a judicial
order or lawfully issued subpoena; (9) to persons in connection with a health or
safety emergency (if the knowledge of such information is necessary to protect the
health and safety of the student or other persons); (10) information designated
“directory information;” (11) to an alleged victim of any crime of violence (as defined
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in 18 U.S.C. 16) or a non-forcible sex offense the final results of any disciplinary
proceeding conducted by the University against the alleged perpetrator of that
crime or offense with respect to such crime or offense, and further, to make such
disclosure to other persons if the University determines as a result of the
disciplinary proceeding that the student committed a violation of University rules or
policies with respect to such crime or offense; and (12) authorized representatives
of the U.S. Attorney General for law enforcement purposes (under applicable
conditions set forth at 20 U.S.C. 1232g(b)(3)). In addition, FERPA notwithstanding,
under Public Law 107-56 (commonly known as the “USA Patriot Act”) the U.S.
Attorney General and designated U.S. Assistant Attorney Generals may apply to
courts for orders requiring an educational institution (such as Amridge University)
to permit the Attorney General or his or her designee to, in connection with the
investigation or prosecution of an act of terrorism, collect, retain, disseminate, or
otherwise use education records, and to do so in a manner whereby notice of the
application, court order, and release of the education records is not provided to the
student. Amridge University shall comply with the USA Patriot Act until it sunsets
and for as long as it and any successor enactments of federal law remains
effective.

Release of Information Form.

Any person requesting to review or copy student education records must submit
an official Release of Information Form provided by the entity requesting the
student records and signed by the student.

Amridge University Withholding Records.

Amridge University reserves the right to deny (to the fullest extent it may be
permitted by law to do so) requests by a student or other persons that copies
(certified or not certified) of student transcripts or other education records be
provided to a student or other person in those instances in which the student has
an unpaid financial obligation to the University or an unresolved disciplinary action
against the respective student.

Military Requests for Directory Information.

University Compliance with the Solomon Amendment.

It is Amridge University’s present understanding that, under Title 10 of the United
States Code, Section 983 (the so-called “Solomon Amendment’) and judicial
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interpretations thereof by courts situated within the Eleventh [Judicial] Circuit of the
United States, the University is required to provide to the U.S. Department of
Homeland Security, the U.S. Department of Defense, and to each of the military
departments (Army, Navy, Marines, Coast Guard, etc.) access to directory
information upon request. The University complies with this requirement.

Military Student Requests to Withhold Directory Information.

The University has noted that, unlike FERPA, the Solomon Amendment does not
itself specifically provide for students to request that the institution withhold the
release of directory information to the U.S. Military. However, the University’s
experience is that military representatives generally work with institutions to whom
they make requests, so as not to insist that the institution release directory
information for students who have requested that the university withhold the
release of directory information to third persons. Consequently, the University
endeavours to honour timely student requests to withhold directory information
access, even as to the U.S. Armed Forces. Yet, the University cannot, under the
current, somewhat underdeveloped state of relevant law, absolutely guarantee to
its students that representatives of the U.S. Armed Forces will not in the future
insist upon and cause the release of directory information for students which have
previously requested that access to student information by third persons be
denied. However, the University shall faithfully endeavour to honor all pertinent law
concerning the release of student records.

Military Student 3™ Party Requests

Requests by students that access by third persons to directory information may
request either that a) access to all categories of directory information be withheld,
or b) that access to only certain designated categories of directory information be
withheld. Any student desiring that access by third persons to directory information
concerning him or her be withheld may complete and submit to the University’s
Registrar’s Office the appropriate request form. The form for this purpose is located
on the University Website. Once the form is completed it should be submitted with
an official (signed) signature and emailed to the
REGISTRAR@AMRIDGEUNIVERSITY.EDU. Properly completed forms will be processed

and honored within 45 days of the receipt of the form. However, the applicable
request form does not provide for students to request that access be denied only
to representatives of one or more branches of the U.S. Armed Services or U.S.
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Military department (and not be denied to other non-military agencies, entities, or
individuals), and (unless in the future required by law) such attempted requests
need not, and normally will not, be honored by the University.

o Theright to request an amendment to the student’s education record(s) the student
believes is inaccurate or misleading. The student may ask the University to amend
a record believed to be inaccurate or misleading by completing and submitting the
appropriate request form located on the University Website. Once the form is
completed it should be submitted with an official (signed) signature and emailed to
the REGISTRAR@AMRIDGEUNIVERSITY.EDU. The student should write the University

official responsible for the record, clearly identify the part of the record to be
changed, and specify why it is inaccurate or misleading. If the University decides
not to amend the record as requested by the student, the University will notify the
student of the decision and advise the student of the right to a hearing regarding
the request for amendment. Additional information regarding the hearing
procedures is outlined within under Correction of Educational Records. Procedures
will be provided to the student when notified of the right to a hearing.

Correction of Education Records.

Students have the right to ask to have records corrected that they believe are
inaccurate, misleading, or in violation of their privacy rights. Following are the
procedures for the correction of records:

1. A student must ask the Registrar in writing to amend or otherwise correct a
record. In so doing, the student should identify the part of the record to be
changed and specify why the student believes it is inaccurate, misleading
or in violation of his or her privacy rights.

2. If the University denies the request, the student will be notified of the
decision and be advised of the right to a hearing to challenge the
information believed to be inaccurate, misleading, or in violation of the

student's privacy rights.

3. Upon request, the University will arrange for a hearing, and notify the
student, reasonably in advance, of the date, place, and time of the hearing.

4. The hearing will be conducted by a hearing officer who is a disinterested
party; however, the hearing officer may be an official of the institution. The
student shall be afforded a full and fair opportunity to present evidence

Amridge University Academic Catalog

Page 101


mailto:registrar@amridgeuniversity.edu

relevant to the issues raised in the original request to amend or otherwise
correct the student's education records.

5. The University will prepare a written response based solely on the relevant
records and the evidence presented at the hearing. The response will
include a summary of the evidence presented and the reasons for the

decision.

6. If the University decides that the challenged information is not inaccurate,
misleading, or in violation of the student's privacy rights, it will allow the
student to place a statement in the record on the challenged information
and/or reasons for disagreeing with the decision.

7. The statement will be a part of the student's education records as long as
the contested portion is maintained. If the University discloses the
contested portion of the record, it will also disclose the statement.

8. If the University decides that the information is inaccurate, misleading, or
in violation of the student's privacy rights, it will amend the record and notify
the student, in writing, that the record has been amended.

o Privacy Act Notice.

Pursuant to the Privacy Act of 1974, students are hereby notified that disclosure of their
social security numbers is mandatory for registration at Amridge University. Social security
numbers are used: (1) to verify the identity of students, (2) to keep, maintain and access
the records of students, and (3) for purposes of student financial aid and other benefits
available under law. The University is required to report the social security numbers of its
students to the Internal Revenue Service pursuant to the Taxpayer Relief Act of 1997, as
amended.

QUESTIONS

Amridge makes every effort to safeguard all records. If you have any questions concerning the
preceding information, please contact the Registrar's Office at 334.387.7528 or
REGISTRAR@AMRIDGEUNIVERSITY.EDU.

In addition, students have the right to file a complaint with the United States Department of
Education concerning alleged failures by Amridge University to comply with the requirements of
FERPA. The complaint can be sent to the following office that administers FERPA:

Family Policy Compliance Office
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U.S. Department of Education
400 Independence Avenue, SW
Washington, D.C. 20202-4605

Website: HTTP://WWW.ED.GOV/OFFICES/OM/FPCO/

STATEMENT ON SAFEGUARDING STUDENT RECORDS

All Amridge University employees are required to protect the privacy of student records and abide

by the following principles:

University information systems shall contain only that student data necessary to fulfil the
University’s mission.

Safeguarding of student data shall be a responsibility of each staff member having
knowledge of such data.

Due care shall be exercised to protect student data from unauthorized use, disclosure,
alteration or destruction.

Applicable federal and state laws and University policies and procedures concerning
storage, retention, use, release, transportation, and destruction of student data shall be
followed.

University procedures shall be followed in reporting any breach of security or compromise
of safeguards.

This statement of principles is applicable to all areas of the University and must be followed
by all persons dealing with such information.

Faculty and staff requiring computerized student data for official University business will
be provided access. The term “access” means to read or view student data. It does not
include the ability to create or modify data.

Certain areas of the University that store and maintain student data, whether computerized
or not, may have individual guidelines which will supplement, but not supplant, this
statement of principles.

Any Amridge University employee engaging in unauthorized use, disclosure, alteration, or
destruction of student data in violation of this statement of principles shall be subject to
appropriate disciplinary action, including dismissal.
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STUDENT GUIDELINES FOR MILITARY DEPLOYMENT

Within the framework of academic integrity, Amridge University is committed to meeting the

special needs of U.S. military students, including Reservists and State National Guardsmen, who

are called to active duty or who experience an unexpected change of orders in defense of our

nation. Students are expected to factor into their registration decisions that a greater than usual

risk of non-completion exists during identified periods of heightened military activity. Realizing

that some situations cannot be anticipated, the Amridge University military withdrawal policy is

designed to assist these students and includes the following situations:

Unexpected deployment (eligible for combat pay) - copy of deployment orders to a war
zone must be provided.

Assigned extra military duty (guard duty due to higher security requirement) — letter from
units commanding officer must be provided.

A service member whose academic work is interrupted for one of these reasons prior to the

scheduled end of a semester must select one of the following options:

A service member can make every effort to complete the course before leaving the country
or otherwise reporting for reassignment/active duty. The service member should work
directly with the instructor(s) to ascertain if early completion will be possible. Depending
upon the nature of the coursework and the time remaining in the semester, this option may
not always be possible.

A service member who anticipates that he or she will be able to complete coursework from
the reassigned location, but not within the timeframe of the regular semester, may request
an asterisk grade. A service member who is unable to complete the course within the
extended timeframe will receive a grade of MX and will receive a non-refundable credit,
less any unearned TA required by the DoD to be returned for a period of one year
commencing with the date of return to normal duty status. The service member may re-
enroll in the same course(s) at the reduced charge within the specified time period and
presenting the official military documentation. If the course is not completed within the
one-year timeframe, the MX grade will remain but will not adversely affect the GPA
calculation at Amridge University. Service members must be aware that when they re-
enroll in the same course(s) after deployment, they may be unable to use any assignments
or exams they have completed during their first enroliment.

A service member who determines that course completion will not be possible may
request a military withdrawal from Amridge University. This option generally best serves
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students who will be on an extended deployment. The service member should contact the
education service officer to find out if a military withdrawal is possible so that he or she will
not be responsible for recouping tuition assistance. Courses from which students withdraw
under this policy will receive grades of MX which will not adversely affect the grade point
average at Amridge University. No drop course fees will be charged to the service
member. As with option #2, above, the service member will receive a non-refundable
credit, less any unearned TA required by the DoD to be returned for a period of one year
commencing with the date of return to normal duty status. The service member may re-
enroll in the same course(s) at the reduced charge within the specified time period and
presenting the official military documentation. If the course is not completed within the
one-year timeframe, the MX grade will remain but will not affect the GPA calculation at
Amridge University. Service members must be aware that when they re-enroll in the same
course(s) after deployment, they may be unable to use any assignments or exams they
have completed during their first enroliment.

Students wishing to extend or withdraw must send documentation of deployment to the Office of
the Registrar. This documentation should be accompanied by a delivered, mailed, emailed
REGISTRAR@AMRIDGEUNIVERSITY.EDU or faxed (334.387.3878) request which includes the

student’s name, student number, and specified request (withdrawal or extension). Reasonable
efforts will be made to maintain contact with the service member regarding completion of work for
which an asterisk or a MX grade has been assigned. Service members granted these options will
be asked to provide contact information for themselves and/or family members to whom Amridge
University may provide information. However, it remains the responsibility of the service member
to recognize and fulfill his or her responsibility for keeping the University informed of his or her
status and for completing work within the timelines established to gain the benefits provided by
this policy. Withdrawing from the course(s) through the University does not automatically release
students from their obligations to the military program providing assistance. Service members
should check with their education service officers before making decisions to withdraw.
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Section 5: Financial Aid, Tuition and Fees

This section includes important information on tuition and fees associated with University
programs and services. Also, this Section includes information on student financial aid programs,
requirements, and student responsibilities. Exceptions may be noted in the respective sections
for a specific school within Amridge University, noted in later editions of this publication, and/or
published addenda (paper- and web-based).
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DEFINITION OF FINANCIAL AID

Financial aid is money supplied by a source other than the family to assist with the costs of a

student’s education.

CATEGORIES OF AID

¢ Need-Based Aid

o Student must demonstrate financial need

o Financial need determined by analyzing student/family data
¢ Non-Need-Based Aid

o Financial need not considered

TYPES OF AID

e Grants

o Free money or gift aid

o Do not have to be repaid or earned
e Loans

o Must be repaid, unless it carries a provision that allows all or part to be cancelled
if the student fulfills certain requirements

e Employment
o Provides compensation for work performed

o Must be earned

COURSE LOAD REQUIREMENTS

¢ Undergraduate Student
o Full-Time: 12 semester hours
o Half-Time: 8 or more semester hours

o Less than half-time: 4 or fewer semester hours

e Graduate Student
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o Full-Time: 9 or more semester hours
o Half-Time: 5 or more semester hours

o Less than half-time: 3 or fewer semester hours

e Doctoral Student
o Full-Time: 6 semester hours

o Half-Time: 3 semester hours

TUITION AND FEES

The current Tuition and Fees Schedule is available at the end of this subsection. Amridge
University makes every effort to provide students a quality education at a moderate cost. Under
the present payment schedule students pay only a portion of the entire cost of their education.

The University offers every possible assistance to its students to help them afford their education.
It relies on four major sources of income: endowments, gifts from churches, gifts from individuals,
and tuition paid by students. An academic institution is a business, yet its product — educating the
human mind —is not a commodity like gold or silver which, when sold, will offset the total operating
expenses. The influence of an academic institution, if proper and good, can have a tremendous

impact upon the minds of men and women.

Unlike private institutions such as Amridge University, state institutions of higher education are
supported by tax dollars. When one compares the financial circumstances of private higher
education with those of tax supported institutions, prayerful consideration should be given to the
financial needs of the private church-related school. The fruitful service of this church-related
institution must be monetarily supported in order to continue its useful service.

In addition to tuition and fees, students are responsible for purchasing books, instructional
materials, and supplies. The University does not operate a bookstore. Instead, the University has
collaborated with online book companies to service students.

HTTP://AMRIDGEUNIVERSITY.ECAMPUS.COM

Students with specific questions about Amridge University course textbooks that cannot be
answered by the enroliment team at 1.888.790.8080.

Course lab fee and mini-counseling exam fee: Some of Amridge University’'s courses may
have a lab fee or exam fee charge. These fees are a result of special materials, tests, special

Amridge University Academic Catalog

Page 108


http://amridgeuniversity.ecampus.com/

conferencing, equipment, outside readers, etc., that must be provided for a course and should be
paid by the student.
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EADERSHIP

Tuition and Fees Schedule
Effective Fall 2018-Summer 2019

Application Fees

Degree Application Fee $50
Degree/Major Change $50
Re-instatement Fee $50
General Fees

Late Registration Fee $100
Drop Course Fee (per course) $75
Clinical/Practicum Internship Fee (per course) *$300
Dissertation Lab Reading Fee (per semester hour *$350
Returned Check Fee $35
Transcript Fee $10
Pre-1982 ACSR Transcript Fee $100
Academic Copies (per item) *$25
*Included copies of Diplomas, 1098-Ts, Syllabi, and
miscellaneous Academic records

Final Doctoral Dissertation Fees

Module IV

Dissertation Registration Fee $150

Dissertation Binding Fee (3 copies) $150 $800
Dissertation Defense Fee $500

Audit

Audit Fee $250
Application Fee $50

Page | 1

Degree Completion Fee

Degree Completion Fee (all students) $225
The degree completion fee is charged to students who have notified
Amridge that completion is imminent (within two semesters—-see catalog)

$TBD

Fees for background checks for students participating in internships,
practicum courses, and clinical courses under supervision of agencies,
companies, clinics, hospitals, or any other organization(s) may be required
by the sponsoring organization. If the organization requires Amridge
University to conduct the respective background check, the student will be
billed the direct fees by the University

Background Check Fee

Comprehensive Fees

The Undergraduate Comprehensive Fee is charged to and paid by all
undergraduate students. The fee includes (but is not limited to) access
and support for the Canvas Learning Management System (LMS), access
and support from the Amridge Explore Lab, online tutoring,
all.amridgeuniversity.edu notifications regarding University policy and
procedure, Office 365 email including Microsoft Office, Excel and
PowerPoint, access to over 19 million volumes of traditional bound books
and over 30,000 electronic books (e-books) through its electrenic online
library services, technology and technical support in the online classroom,
e-form Portal assistance, access to the MyAmridge Self Service portal,
Career Services portal, job listings and resume service.

The Graduate Comprehensive Fee is charged to and paid by all graduate
students. The fee includes (but is not limited to) access and support for
the Canvas Learning Management System (LMS), access and support
from the Amridge Explore Lab, online tutoring, all.amridgeuniversity.edu
notifications regarding University policy and procedure, Office 365 email
including Microsoft Office, Exceland PowerPoint, access to over 19 million
volumes of traditional bound books and over 30,000 electronic boaks (e-
books) through its electronic online library services, technology and
technical support in the online classrocm, e-form Portal assistance,
access to the MyAmridge Self Service portal, Career Services portal, job
listings and resume service.

*Course Materials Fees

Some of Amridge University's courses may have a lab fee, electronic
hook, electronic materials fee, or exam fee charge. These fee charges are
a result of special materials, tests, special conferencing, equipment,
outside readers, etc., that must be provided for a course and should be
paid by the student. Please note that these are course specific fees and
are charged each time a student takes a particular course.

All fees, including application fees, registration fees and course
fees are non-refundable. Please refer to Amridge University's
withdrawal policies in the Academic Catalog, which is available
enline at www.amridgeuniversity.edu.

Tuition and fees are subject to change without notice.

121a 6.2018
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Tuition and Fees Schedule
Effective Fall 2018-Summer 2019

First-Time Freshman
Students in good academic standing who maintain continuous enrollment are guaranteed these rates through graduation.
Undergraduate courses are 4 semester hours each.

Full-time Rate

Academic Credit (per semester hour) $250

Part-time Rate

Academic Credit (per semester hour) $330

Fees

Comprehensive Fee $450 per semester
Additional Fees

Textbook estimate $150 per course

In order to keep the First-Time Freshman rate, a student must meet the following conditions:
» Maintain a cumulative grade point average of 2.0 or higher,;
* Must not make a grade of F in any course taken,
+ Must not drop a course within the semester; and,
* Must not withdraw from the university within the semester.

Undergraduate — AA Degree Programs
Undergraduate Courses are 4 semester hours each.

Full-time Rate

Academic Credit (per semester hour) $250

Part-time Rate

Academic Credit (per semester hour) $330

Fees

Comprehensive Fee $450 per semester
Additional Fees

Textbook estimate $150 per course

Undergraduate AA Degree students must meet the following condition:
+ Must meet all Admissions requirements.
* Must be a first-time student at Amridge University with prior transfer credit.

Undergraduate — Transfer and Returning Students
Undergraduate courses are 4 semester hours each.

Full-time Rate

Academic Credit (per semester hour) $375

Part-time Rate

Academic Credit (per semester hour) $430

Fees

Comprehensive Fee $450 per semester
Additional Fees

Textbook estimate $150 per course
Page | 2
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Tuition and Fees Schedule
Effective Fall 2018-Summer 2019

First Responders
Undergraduate
Full-time/Part-Time Rate
Academic Credit (per semester hour) $250
Additional Fees
Textbook estimate $150 per course
Graduate
Full-time/Part-Time Rate
Academic Credit (per semester hour) $350
Additional Fees
Textbook estimate $200 per course
Requirements:

* Recipient must send a letter of employment each Academic Year.

Graduate — College of Business and Leadership
Rates apply to the following Degree Program

« Master of Science in Leadership and Management
Graduate courses are § semester hours each
Full-time Rate

Academic Credit (per semester hour) $650

Part-time Rate

Academic Credit (per semester hour) $750

Fees

Comprehensive Fee $650 per semester
Additional Fees

Textbook estimate $200 per course

Graduate — School of Education and Human Services
Rates apply to the following Degree Programs
»  Master of Arts in Marriage and Family Therapy *  Master of Divinity in Marriage and Family Therapy

+ Master of Arts in Professional Counseling *  Master of Divinity in Professional Counseling
+  Master of Science in Human Services

Graduate courses are 3 semester hours each.
Full-time Rate

Academic Credit (per semester hour) $650

Part-time Rate

Academic Credit (per semester hour) $750

Fees

Comprehensive Fee $650 per semester
Additional Fees

Textbook estimate $200 per course
Page | 3
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{J AMRIDGE UNIVERSITY

Tuition and Fees Schedule
Effective Fall 2018-Summer 2019

Graduate — College of Business and Leadership
Rates apply to the following Degree Program

*» Master of Business Administration (MBA)
Graduate courses are 3 semester hours each
Full-time Rate

Academic Credit (per semester hour) $600

Part-time Rate

Academic Credit (per semester hour) $725

Fees

Comprehensive Fee $650 per semester
Additional Fees

Textbook estimate $200 per course

Graduate — Turner School of Theology
Rates apply to the following Degree Programs
+  Master of Arts in New Testament Studies +  Master of Science in Old Testament Studies
*  Master of Arts in Christian Education
»  Master of Science in Christian Ministry e Master of Divinity (Divinity)
«  Master of Science in Ministerial Leadership «  Master of Divinity in Ministerial Leadership

Graduate courses are 3 semester hours each.
Full-time Rate

Academic Credit (per semester hour) $480

Part-time Rate

Academic Credit (per semester hour) $535

Fees

Comprehensive Fee $650 per semester
Additional Fees

Textbook estimate $200 per course

Doctor of Philosophy — College of Business and Leadership; Turner School of Theology;
School of Education and Human Services
Rates apply to the following Degree Programs
»  Doctor of Philosophy in Interdisciplinary Studies
+  Doctor of Philosophy in Organizational Leadership and Management

Doctoral courses are 3 semester hours each.
Full-time Rate

Academic Credit (per semester hour) $675

Part-time Rate

Academic Credit (per semester hour) $760

Fees

Comprehensive Fee $650 per semester
Additional Fees

Textbook estimate $200 per course
Page | 4
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{J AMRIDGE UNIVERSITY

Tuition and Fees Schedule
Effective Fall 2018-Summer 2019

Doctor of Ministry — School of Education and Human Services
Rates apply to the following Degree Programs

»  Doctor of Ministry in Family Therapy |

»  Doctor of Ministry in Family Therapy Il

Doctoral courses are 3 semester hours each
Full-time Rate

Academic Credit (per semester hour) $685

Part-time Rate

Academic Credit (per semester hour) $770

Fees

Comprehensive Fee $650 per semester
Additional Fees

Textbook estimate $200 per course

Doctor of Ministry — Turner School of Theology
Rates apply to the following Degree Program
»  Doctor of Ministry in Ministry

Doctoral courses are 3 semester hours each.

Full-time

Academic Credit (per semester hour) $500

Part-time Rate

Academic Credit (per semester hour) 3575

Fees

Comprehensive Fee $650 per semester
Additional Fees

Textbook estimate $200 per course

Doctor of Philosophy — School of Education and Human Services
Rates apply to the following Degree Programs
»  Doctor of Philosophy in Marriage and Family Therapy

»  Doctor of Philosophy in Professional Counseling
Doctoral courses are 3 semester hours each.
Full-time Rate

Academic Credit (per semester hour) $780

Part-time Rate

Academic Credit (per semester hour) $875

Fees

Comprehensive Fee $650 per semester
Additional Fees

Textbook estimate $200 per course
Page | 5
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Tuition and Fees Schedule
Effective Fall 2018-Summer 2019

Doctor of Education — School of Education and Human Services
Rates apply to the following Degree Program
»  Doctor of Education in Higher Education Administration

Doctoral courses are 3 semester hours each
Full-time Rate

Academic Credit (per semester hour) $675

Part-time Rate

Academic Credit (per semester hour) $760

Fees

Comprehensive Fee $650 per semester
Additional Fees

Textbook estimate $200 per course

Doctor of Philosophy — Turner School of Theology
Rates apply to the following Degree Program
«  Doctor of Philosophy in Biblical Studies

Doctoral courses are 3 semester hours each
Full-time Rate

Academic Credit (per semester hour) $500

Part-time Rate

Academic Credit (per semester hour) $575

Fees

Comprehensive Fee $650 per semester
Additional Fees

Textbook estimate $200 per course
Page | 6

Amridge University Academic Catalog

Page 115



Payment of Tuition and Fees

Tuition, course materials, and fees are to be paid in full on the day of registration. Tuition and fees
may be paid by cash, cashier's checks, certified checks, VISA, MasterCard, American Express,
Discover, or Bank Debit Card. Students needing financial advising should contact the Financial
Aid Office in advance to make appropriate arrangements. The University will charge interest at
an annual rate of 18% (compounded monthly) for any unpaid balances. Unpaid balances may be
subject to collection procedures. Students who are turned over to the collections agency will be
required to reimburse the University for any fees of the collection agency, which may be based
on a percentage at a maximum of 33.3% of the debt, and all costs and expenses, including
reasonable attorney's fees, we incur in such collection efforts.”

A student who wishes to receive any federal grants, loans, etc., should have all completed forms
and documentation in the Financial Aid Office prior to his or her registration. If documentation is
not submitted by registration time, the student’s financial aid will be delayed.

Any loan money in excess of tuition and fees will provided directly to the student. These funds are
provided for educational expenses only. Funds will be released no earlier ten (10) working days
after the first day of the semester. The student’s refund amount is the difference between the
Loan Amount minus the Lender’s origination fee and the Outstanding Balance due Amridge
University. Students should be aware that all loan funds, including funds received as refunds for
educational purposes, are funds that must First-time Amridge University students and
students on financial aid warning be repaid. Students should always borrow conservatively.

Any student who has an outstanding balance or a returned item cannot enroll for a new semester,

receive an official transcript, or receive a diploma until the outstanding debt is paid.
Checks

Checks given for payment of fees and charges are accepted subject to check approval. If the
student’s bank returns the check unpaid, a returned check fee plus the amount of the returned
check will be assessed. Additionally, the University reserves the right to withdraw a student’s
enroliment if a check is returned unpaid to the University by the respective bank or financial
institution. Counter checks will not be accepted for payment of University fees and charges.

APPLYING FOR FINANCIAL AID
¢ Free Application for Federal Student Aid — FAFSA

Any student who plans to apply for a Pell Grant, Federal Direct Student Loans (Title V),
Federal Work-Study, or an Amridge University Need-Based Scholarship will need to
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complete a FAFSA (Free Application for Federal Student Aid) for the appropriate
academic year with the Department of Education at HTTP://WWW.FAFSA.GOV. Amridge

University should be listed as a school to receive an Institutional Student Information
Record (ISIR) from the information supplied on the FAFSA. Amridge University’s School
Code is 016885. The Financial Aid Office must have received a current year eligible ISIR.

It will be necessary to have a PIN (Personal Identification Number) from the Department
of Education to e-sign the FAFSA. The student who does not have a PIN or has forgotten
their PIN should submit a request for PIN to the Department of Education before
completing the FAFSA.

Once the Amridge University Financial Aid Office receives the report from the Department
of Education regarding the information the student submitted on the FAFSA, an Amridge
University Initial Financial Aid Award Letter will be emailed to the student. The Financial
Aid Award will include Pell Grant and/or Federal Supplemental Education Opportunity
Grant (if eligible) and the maximum amount of Federal Direct Student Loan monies for
which the student qualifies based on the information provided on the FAFSA. Request for
award changes should be made by email to FINANCIALAID@AMRIDGEUNIVERSITY.EDU. Any

additional documentation required will be sent to the student via email.

Loan Entrance Counseling (for federal student loans only)

Any student who plans to use Federal Direct Student Loans for the first time with the
University must complete Loan Entrance Counseling. Loan Entrance Counseling may be
completed online at HTTP://WWW.STUDENTLOANS.GOV. The Financial Aid Office will receive

confirmation when this has been completed.

Master Promissory Note (for federal student loans only).

Students who plan to use Federal Direct Student Loans during the academic year are
required to have a current MPN on file. A Master Promissory Note (MPN) is a required
legal agreement between a student and the U.S. Department of Education whereby the
student agrees to repay any amount borrowed. Since a MPN is good for a period of ten
years, it is not necessary to complete a new form if a student has one on file with the U.S.
Department of Education for Amridge University. The Financial Aid Office will contact the
student by email with instructions for meeting this requirement. The student has the option
to complete this online at HTTP://WWW.STUDENTLOANS.GOV.

Any additional student loans require a separate Master Promissory Note.
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HOW FEDERAL FINANCIAL AID AWARDS ARE DETERMINED

To receive an Initial Financial Aid Award Letter, a student must have a valid, eligible ISIR on file
in the Financial Aid Office. The ISIR contains a federally determined Expected Family Contribution
(EFC) figure, which is the amount the federal government determines the student and his family
should be able to afford to contribute to education expenses. The University has established cost
of attendance estimates for various categories of students. A Financial Aid Officer will compare
the student's EFC to Amridge University’s cost of attendance to assist in determining the student's
eligibility for federal financial aid.

FEDERAL AND STATE PROGRAMS

Amridge University is accredited by the Southern Association of Colleges and Schools
Commission on Colleges (SACSCOC). Students are eligible for participation in the federally
funded grants and loans programs of Title IV of the Higher Education Act of 1965 as amended.
This means that each student can be considered for grants (which do not have to be repaid) and
loans (which must be repaid), and for federal work-study, whereby a student earns a part of his
or her school expenses.

The basic programs administered by the Financial Aid Office of the University are:

o Pell Grant Program. The Federal Pell Grant Program provides grants (which do not have
to be repaid) to undergraduate students who have financial need. Award levels are
determined by the U.S. Department of Education. To apply, the student must complete a
form called the Free Application for Federal Student Aid (FAFSA) for the appropriate
award year indicating that he or she wants Amridge University to receive a copy of the
Student Aid Report. After submitting the FAFSA, the student will receive a Student Aid
Report (SAR). Amridge University will automatically receive the SAR in an electronic
format, called an “Institutional Student Information Record” (ISIR). The ISIR must be on
file in the Financial Aid Office of Amridge University before any financial aid can be
awarded. Student eligibility is determined by the U.S. Department of Education, according
to a formula prescribed by statute. The University is the disbursing agent for the U.S.
Department of Education.

o Federal Supplemental Education Opportunity Grant (FSEOG). These grants are for
undergraduates with financial need (with priority given to Pell Grant recipients), and they
do not have to be paid back.

There are no guarantees that a student will receive an FSEOG grant. Unlike the Pell Grant

Program, which provides funds to every eligible student, each institution participating in
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the campus-based programs receives a certain amount of funds for each program. When
that money is committed, there are no more awards from that program for that year.

Federal Work Study Program (FWS). This provides for students who must earn a part
of their educational expenses. A student located in the Montgomery area may apply if he
or she is enrolled at least half-time as an undergraduate, graduate, or doctoral student.

In arranging a job and determining how many hours a week the student may work under
this program, the financial aid officer takes into account: (1) Need for financial assistance;
(2) Class schedule; (3) Health; and (4) Academic progress. In general, the wages received
are equal to or exceed the current legal minimum wage. Students must apply through the
Financial Aid Office at Amridge University. This office is responsible for determining
eligibility and for arranging the jobs. FWS is a campus-based program, and the University
receives a limited amount of funds, making FWS jobs limited.

Each student who has been awarded federal work study must accurately complete time
cards. The supervisor must sign the federal work study form showing he or she has
checked the time cards for accuracy, both in form and in number of hours worked. Time
cards must be turned in to the Business Office each month along with a summary sheet
signed by the student and supervisor. If time cards are not filled out properly and turned
in on time, the Business Office will not issue a check.

Each federal work-study student is responsible for keeping up with hours worked. The
supervisor, as well as the Business Office, should also know how many hours have been
worked for the semester.

Each federal work-study student must keep regular hours, which must be posted in
advance.

Federal Direct Education Loan Programs (Title IV). The Federal Direct Loan Programs
are available for our students as Direct Subsidized or Direct Unsubsidized loans. To apply,
a student must submit a Free Application for Federal Student Aid (FAFSA) for the
appropriate award year. The student will receive a Student Aid Report (SAR) from the
Department of Education and the school will receive an Institutional Student Information
Record (ISIR). A student must also have a Master Promissory Note (MPN) on file with the
U.S. Department of Education for Amridge University and have completed Loan Entrance
Counseling.

Federal Direct Subsidized Loan Program This is a need-based federal student loan,
available to undergraduates only, in which the government pays the interest while the
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student is enrolled at least half-time. Loan eligibility is based upon cost of attendance and
the Estimated Family Contribution (EFC). The EFC is the amount the government
estimates that the student can contribute to his or her education. This amount may reduce
the student’s subsidized loan eligibility. Other factors involved are: scholarships, grants,
loans, or other assistance known at the time the school determines the student’s need.

o Federal Direct Unsubsidized Loan Program. This loan is not based on financial need;
and the student must pay the interest while he or she is in school or the interest is added
to the total loan principal.

o Federal Direct PLUS Loan. Federal Direct PLUS loan (Parent Loan for Undergraduate
Students) is a low cost federally insured loan to parents of dependent undergraduate
students. A parent may borrow through a Direct PLUS loan to meet their student’s
educational costs, less any other financial aid that the student may have been awarded.
Eligibility is not based on need or income, but parents must not have adverse credit history.
Repayment begins within 60 days after the loan is fully disbursed, but can be deferred if
enrolled at least half-time (See the Federal Direct Plus and Federal Direct GradPLUS
Loan Charton next page). Undergraduate Dependent students whose parents are unable
to borrow a PLUS loan will be eligible for the Undergraduate Independent loan limits.

e Federal Direct GradPLUS Loan. Federal Direct GradPLUS Loan allows the
graduate/professional student to borrow up to the cost of graduate education, less other
financial aid received. Eligibility is not based on need or income, but the student must not
have adverse credit history. Repayment begins within 60 days after the loan is fully
disbursed. (See the Federal Direct Plus and Federal Direct GradPLUS Loan Chart).

Federal Direct Plus and Federal Direct GradPLUS Loan Chart

The federal government sets limits on the amount of money a student can borrow. Amridge
University will award a student who has submitted a FAFSA the maximum amount eligible under
such limits. The annual limit applies to the most a student can borrow in one academic year, while
the aggregate limit applies to the maximum a student can borrow in a lifetime. An annual
subsidized loan amount cannot exceed the base amount. Beginning July 1, 2012, graduate
students will no longer be eligible for subsidized loans. The only loan type available will be

unsubsidized. The maximum annual amount will remain $20,500.
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Grade in
Annual Loan Limits Aggregate Loan Limits
School
Base Additional Subsidized Overall
Amount Unsubsidized Limit Limit

Undergraduate
Dependent* $ 23,000 $31,000
First Year $ 3,500 $ 2,000
Second Year $ 4,500 $ 2,000
Third Year and

$ 5,500 $ 2,000
beyond
Undergraduate
Independent $ 23,000 $57,500
First Year $ 3,500 $ 6,000
Second Year $ 4,500 $ 6,000
Third Year and

$ 5,500 $ 7,000
beyond
Graduate $ 0,000 $ 20,500 $138,500

Alabama National Guard Educational Assistance Program (ANGEAP). This program
offers up to $2,000 per year to some members of the Alabama National Guard as long as
funds are available. Students must provide an Alabama National Guard Educational
Assistance Program Student Application to the Amridge University Financial Aid Office.

Alabama Student Grant Program (ASGP). This is a state program offering grants to
undergraduate students enrolled in non-Biblical programs of study at Amridge University.
To qualify for the grant only one course in religion, Christian Education, or church music
per term is allowed. Recipients must not have already received a bachelor's degree and
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must be legal residents of the state of Alabama for the past twelve months. The Alabama
Student Grants are not made on the basis of need but rather on residency. Alabama
residents carrying a minimum of eight semester hours are eligible for this grant.

Applications for the Alabama Student Grant Program may be obtained from the Financial
Aid Office and must be filed by the appropriate deadlines as specified on the application.
Applications are not considered complete until the Financial Aid Office receives all the
necessary supporting documentation.

Per state regulations, each grant shall be renewable annually for the number of hours
normally required by the institution for the course of study in which the student is enrolled.
Eligibility for the grant is lost once total hours earned and attempted exceeds more than
25% the number of hours required for the individual’s course of study. The Financial Aid
Office monitors satisfactory academic progress.

INSTITUTIONAL SCHOLARSHIPS, GRANTS, INCENTIVES, DISCOUNTS, AND
SPECIAL TUITION RATES (COLLECTIVELY REFERRED TO AS
SCHOLARSHIPS)

To ensure that the Amridge University scholarship funds are distributed to the most deserving

students, the University has established certain guidelines. The guidelines are:

1.

Scholarships, discounts and grants will only be applied toward the cost of tuition, student
is responsible for all fees, including electronic resource fees (i.e., e-books, course
resources).

Amridge University-based scholarships cannot be combined. If eligible for more than one
scholarship, Amridge will award the highest scholarship amount.

No student will be awarded a scholarship unless his or her account from previous terms
is paid in full.

Required documentation must be received in the financial aid office before classes begin.

No combination of financial aid awarded that includes scholarships or institutional grants
(institutionally controlled funds) may result in a cash over payment to the student. If such
a situation should occur, the scholarship or grant (institutionally controlled funds) portion
of the award will be reduced.

Full-time equivalency enroliment is required for most scholarships

Maintain a cumulative GPA for the program
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8. Not make the grade of F in any course taken
9. Not drop a course within the semester
10. Not withdrawing from the university within the semester

No more than one of the following scholarships, institutional grants and discounts may be awarded
during the same semester. If eligible for more than one scholarship, Amridge will award the
highest scholarship amount.

Amridge University First-time Freshman Tuition Program
Recipient must meet the following criteria:

o First-time Amridge University Freshman

e Must be enrolled at least half-time

e No previous college

Special Tuition Rate - $250 per semester hour for full-time students and $330 per semester hour

for part-time students. These rates are conditioned upon the student effort to the following:
¢ Maintain a cumulative GPA of 2.0 or higher
¢ Not make the grade of F in any course taken
o Not drop a course within the semester
¢ Not withdrawing from the university within the semester

Students in good academic standing who maintain continuous enrollment are guaranteed these
rates through graduation.

Amridge University Transition Institution Award

Demonstrating how much we value our students who select to continue their education at Amridge
after completing their bachelor's degree, Amridge University offers the following award:
Comprehensive Fee will be waived the first semester enrolled in a graduate program (Can be
combined with another scholarships).

Recipient must meet the following criteria:

e Enrolled full-time in a graduate degree program within 12 months of completing an
Amridge bachelor’s degree

¢ Unconditionally admitted to the graduate program
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Guidelines for Institutional Scholarships/Grants:
e Scholarships, discounts and grants will only be applied toward the cost of tuition.

¢ Required documentation must be received in the financial aid office before the scholarship
will be applied to the student’s account.

Amridge University Scholarship for Home School Student
Recipient must meet the following criteria:

e Homeschool graduate

e First-time Amridge University freshman

e Must be enrolled at least half-time

e No previous college

Special Tuition Rate - $250 per semester hour for full-time students and $330 per semester hour
for part-time students.

These rates are conditioned upon the following criteria:
e Maintain a cumulative GPA of 2.0 or higher
¢ Not make the grade of F in any course taken
e Not drop a course within the semester
e Not withdraw from the university within the semester

Students in good academic standing who maintain continuous enrollment are guaranteed through
graduation.

Professional Credentialing Scholarship
Recipient must meet the following criteria:
¢ Available to students who are not enrolled in a degree program

There will be a charge of $1200 per course. Comprehensive fee and online service fee are waived;
however, any other fees associated with the course will be charged.

Amridge University Sister Institution Scholarship Program

Demonstrating how much we value our sister institutions, Amridge University provides the
following special tuition rate:
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Full-Time and Half-Time Tuition - Undergraduate - $275 per semester hour; Graduate - $425 per

semester hour.

Recipient must meet the following criteria:

Current full-time faculty or staff, their spouse, or their dependents at a Church of Christ
affiliated university, college, or academy

Employment of at least one year at sister institution

Provide a letter annually from the academic dean of the university or college or
headmaster of the academy verifying full-time employment and length of employment

Spouse must provide proof of marriage
Dependent must provide proof of relationship

Available for one degree

Dr. Rex and Barbara Turner Ministerial Scholarship Program

Tuition rates for students receiving this scholarship are for full-time and half-time enroliment

For students seeking a degree in the following:

BA Biblical Studies - $335 per semester hour

BS Ministry/Bible - $335 per semester hour

MA Professional Counseling - $560 per semester hour

MA Marriage and Family Therapy - $560 per semester hour
DMin Family Therapy | and Il - $600 per semester hour

PhD Family Therapy - $675 per semester hour

These special rates do not apply to any Turner School of Theology programs.

Recipient must meet the following criteria:

Current paid pulpit or youth minister for a Church of Christ
Provide a statement of faith to be reviewed by the scholarship committee.
Provide letter of employment from the elders of the church paying the salary.

Student may be enrolled full-time or half-time
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e Available for one degree
A limited number of scholarships are available each academic year.
Amridge University Corporate Alliance Discount
Recipient must meet the following criteria:
¢ Recipient can be enrolled half-time and/or full-time.
¢ Provide letter of employment from company Human Resources Department

Full-Time and Half-Time Tuition - Undergraduate - $235 per semester hour; Graduate - $395 per
semester hour.

These special rates do not apply to any Turner of School of Theology degree programs.
Accelerated Degree Grant Program

Amridge University has developed the Accelerated Degree Grant Program to help students that
are junior or senior undergraduates complete their degree. This grant will provide up to $2500
towards unfunded tuition and fees for any junior or senior student in the summer semester who

opts into the program and meets all of the following criteria.
e Must complete a FAFSA for the current academic year
e Must use federal funds (Title IV student loans and Pell) towards tuition and fees
e Must be registered for a minimum of 8 semester hours per semester
e Must register for only 8 semester hours (2 courses) in the summer semester
e Must be continuously enrolled to include the summer semester
e Cannot be combined with any other Amridge University grant or scholarship

By opting into this program, the student agrees to utilize their federal funds for their tuition, fees
and books only (no refunds), thus reducing the total debt burden that might otherwise have been
accumulated. If in the summer semester the student still has a financial need after their federal
funds have been applied towards their tuition, fees, and books, the accelerated degree grant will
be awarded to them, to assist them in completing that semester. Grant cannot result in a refund
to the student.

Note: eligible students are given the opportunity to renew participation in this program in
subsequent years, if needed. In order to renew, a student should complete a FAFSA for the new
Academic Year and opt into the program at the beginning of the new academic year.
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Amridge University Law Enforcement and First Responders Special Tuition Rate

Amridge University honors the contributions of our nation’s Law Enforcement and First
Responders with a special tuition rate.

e $250 per undergraduate credit hour
e $350 per graduate credit hour

There is no $50 admissions fee or comprehensive fees for qualified Police Officers, Sheriffs and
Deputies, Firefighters, EMTs, and Correctional Officers.

Scholarships - Board of Regents Scholarships.

The Board of Regents has established these scholarships to honor certain families who have
made significant contributions to the success of Amridge University and/or other Christian
education colleges and universities. Only direct descendants and spouses of direct descendants
of these families may receive the award.

¢ Rex and Opal Turner Scholarship. Relatives of Rex and Opal Turner may apply for this
full-tuition and fees scholarship that honors the founders of this institution. The scholarship
was approved by the Board of Regents in 1987 to honor the work, personal sacrifices, and
generosity of Rex and Opal Turner. The scholarship is multigenerational and may be
accepted by direct descendants and spouses of direct descendants of Rex and Opal
Turner. No limitation is placed on the number of recipients.

e James and Gwynn Turner Scholarship. Relatives of James and Gwynn Turner may
apply for this full-tuition and fees scholarship. The scholarship was approved by the Board
of Regents in 1987 to honor the personal sacrifices and generosity of James and Gwynn
Turner. The scholarship is multigenerational and may be accepted by direct descendants
and spouses of direct descendants of James and Gwynn Turner. No limitation is placed
on the number of recipients.

e Joe and Winnie Belle Greer Scholarship. Relatives of Joe and Winnie Bell Greer may
apply for this full-tuition and fees scholarship. The scholarship was approved by the Board
of Regents in 1987 to honor the personal sacrifices and generosity of Joe and Winnie
Belle Greer in support of the Montgomery Bible College and Alabama Christian College.
The scholarship is multigenerational and may be accepted by direct descendants and
spouses of direct descendants of Joe and Winnie Belle Greer. No limitation is placed on
the number of recipients.

Amridge University Academic Catalog

Page 127



Rufus and Dollie Baker Scholarship. Relatives of Rufus and Dollie Baker may apply for
this full-tuition and fees scholarship. The scholarship was approved by the Board of
Regents in 1987 to honor the work and personal sacrifices of Rufus and Dollie Baker. The
scholarship is multigenerational and may be accepted by direct descendants and spouses
of direct descendants of Rufus and Dollie Baker. No limitation is placed on the number of
recipients.

Hugh and Jean Wyatt Scholarship. Relatives of Hugh and Jean Wyatt may apply for
this full-tuition and fees scholarship. The scholarship was approved by the Board of
Regents in 2002 to honor the generosity and personal sacrifices of Hugh and Jean Wyatt.
The scholarship is multigenerational and may be accepted by direct descendants and
spouses of direct descendants of Hugh and Jean Wyatt. No limitation is placed on the

number of recipients.

Joe and Pattie Johnson Scholarship. Relatives of Joe and Pattie Johnson may apply
for this full-tuition and fees scholarship. The scholarship was approved by the Board of
Regents in 1995 to honor the generosity of Joe and Pattie Johnson and to remember their
daughter, Pamela Jane Johnson. The scholarship is multigenerational and may be
accepted by direct descendants and spouses of direct descendants of Joe and Pattie
Johnson. No limitation is placed on the number of recipients.

Herbert H. and Verla Maye Dickey Scholarship. Relatives of Herbert H. and Verla Maye
Dickey may apply for this full-tuition scholarship. The scholarship is multigenerational and
may be accepted by direct descendants and spouses of direct descendants of Herbert
and Verla Maye Dickey. No limitation is placed on the number of recipients. The
scholarship was approved by the Board of Regents in 2002 to honor the personal
sacrifices and generosity of the Dickey family in support of the Montgomery Bible College,
Alabama Christian College, and Amridge University.

Douglas and Barbara Patterson Scholarship. Family of Douglas and Barbara Patterson
may apply for this full-tuition and fees scholarship. The scholarship was approved by the
Board of Regents in 2011 to honor the personal sacrifices, service, and commitment of
Douglas and Barbara Patterson in support of Amridge University. The scholarship is
multigenerational and may be accepted by direct descendants and spouses of direct
descendants of Douglas and Barbara Patterson. No limitation is placed on the number of
recipients.

Memorial Scholarships (Graduate and Undergraduate). These scholarships have
been established as memorials to assist students who are preparing for the ministry:
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Ray and Evie Dudek Scholarship. This scholarship was established in memory of Ray
Dudek, who served as a faithful Bible teacher, both publicly and privately, and song leader
until his death in April 2001 at the age of 72. This scholarship is awarded to students in
need of tuition assistance who demonstrate character, scholarship, and promise of
success. The amount varies depending on need, time of application, and number of
applicants.

Tom Estes, Jr., Scholarship. The late Tom Estes and his wife Pat have set up a
scholarship in memory of their son, Dr. Tommy Estes, Jr., a medical doctor who died at
age 43. Students demonstrating character, scholarship, and promise of success may
receive assistance from this scholarship. The amount varies depending on need, time of
application, and number of applicants.

Thomas Franklin Joyce, Jr., Scholarship. Anna Louise Joyce has set up a scholarship
in memory of her husband, Thomas Franklin Joyce, Jr. Students interested in missions
studies may receive assistance from this scholarship. The amount varies depending on
need, time of application, and number of applicants.

Jacqueline Turner Long Scholarship. This scholarship was set up by Rex and Opal
Turner, Sr., in memory of their daughter Jacqueline Turner Long, who died at age 41. This
scholarship is awarded to students in need of tuition assistance. This scholarship provides
assistance to the undergraduate student who is less than 24 years of age and who has
less than 32 semester hours college credit. The applicant must have an eligible ISIR on
file in the Financial Aid Office at the date of application. The amount varies depending on
need, time of application, and number of applicants.

Floyd Lee "Sonny" Moore, Jr., Scholarship. Floyd and Allene Moore have set up a
scholarship in memory of their son, Floyd Lee "Sonny" Moore, Jr., who died in a farming
accident. Students demonstrating character, learning, and promise of success may
receive assistance from this scholarship. This scholarship is awarded to students in need
of tuition assistance. Assistance may be provided to one or more recipients up to the
equivalent of one full-time scholarship.

Philip Strattis Scholarship. Dorothy Strattis has set up a scholarship in memory of her
husband, Philip Strattis, who died in 1993 after a lifetime of teaching and preaching the
gospel. Students demonstrating character, learning, and promise of success may receive
assistance from this scholarship. Assistance may be provided to one or more recipients
up to the equivalent of one full-time scholarship.
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Seventh and Camp Streets Church of Christ. Family members of Edward A. Coon IV,
Stanford McReynolds may apply for this full-tuition and fees scholarship. The scholarship
was approved by the Board of Regents to honor the personal sacrifices, service, and
commitment to the Gospel by the following, Edward A. Coon Sr., Coon Jr., Coon lll, Coon
IV, Stanford McReynolds, David Ramsey and the many brethren who were servants of the
Lord from the founding leaders of 1845 to the present time. The scholarship is
multigenerational and may be accepted by direct descendants and spouses of direct
descendants of Edward A. Coon IV and Stanford McReynolds. No limitation is placed on
the number of recipients.

Church Scholarships (Limited to Ministry and Bible Programs).

Through the generosity of these churches the following scholarships are available to
students in the bachelor’s and graduate degree programs. Students in the doctoral degree
programs are not eligible for these scholarships.

Church scholarships are limited to one full-time or part-time student who is a member in
good standing with that congregation. A letter so stating from the elders of the
congregation must be on file in the Financial Aid Office before a scholarship will be
awarded:

o Austinville Church of Christ Scholarship. This scholarship was established by
the Austinville Church of Christ in Decatur, Alabama. This is a half-tuition
scholarship, student is responsible for fees.

o Green Briar Central Church of Christ Scholarship. This scholarship was
established by the Central Church of Christ in Anniston, Alabama. This is a half-
tuition scholarship, student is responsible for fees.

o Hunter Hills Church of Christ Scholarship Fund. This scholarship was
established by the Hunter Hills Church of Christ in Montgomery, Alabama. This is
a half-tuition scholarship, student is responsible for fees.

o Seventh and Camp Streets Church of Christ. The Ministerial Scholarship
Program, scholarship fund is made possible through the generosity of Seventh and
Camp Church of Christ, New Orleans, LA, to further the Gospel message through
preaching God's plan of salvation.

o Walnut Street Church of Christ Scholarship Fund. This scholarship was
established by the Walnut Street Church of Christ in Greenville, Alabama. This is
a half-tuition scholarship, student is responsible for fees.
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Church Scholarship Guidelines

Each church scholarship is limited to one full-time or half-time student who is a member in good
standing of that congregation. A letter so stating from the elders of the congregation must be on
file in the Financial Aid Office before a scholarship will be awarded. This letter must be updated
annually.

This scholarship will be applied to the cost of tuition, the student will be responsible for any fees
that are due. Scholarships are limited to one of the following biblical or ministerial degree
programs (doctoral degree programs do not qualify):

e Bachelor of Science in Ministry/Bible

e Bachelor of Arts in Biblical Studies

e Master of Science in Christian Ministry

e Master of Science in Ministerial Leadership
e Master of Arts in New Testament Studies

e Master of Arts in Old Testament Studies

e Master of Divinity in Ministerial Leadership
e Master of Divinity

Students who have been awarded a church scholarship will be eligible for one degree program
only.

Students eligible for Pell Grant or SEOG funds will have the scholarship portion of the award
reduced since no combination of financial aid awards that includes scholarships may result in a
cash overpayment to the student.

Undergraduate students must complete a FAFSA (Free Application for Federal Student Aid).
Students will be subject to the following performance requirement guidelines:

¢ Maintain a cumulative GPA for the program

¢ Not make the grade of F in any course taken

o Not drop a course within the semester

¢ Not withdrawing from the university within the semester
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ACADEMIC PROGRESS STANDARDS FOR FINANCIAL AID

A student must make satisfactory academic progress in order to qualify for federal (Title IV)
financial aid. Amridge University complies with the satisfactory academic progress requirements
established by the federal government for students who receive federal financial aid.

Satisfactory academic progress standards at the University include:
e a qualitative measure (cumulative grade point average)

e aquantitative measure/pace of progression (maintaining measurable progress toward the
completion of the degree program)

e areasonable time-frame for degree completion
For financial aid purposes, satisfactory progress is determined by the following guidelines:

¢ In order to satisfy the qualitative measure, students receiving federal financial aid must
maintain the required cumulative grade point average (CGPA) of their degree program as
listed in this policy. Financial Aid’s required CGPA is the same as the institution’s
academic CGPA. Transferred course credit hours, withdrawn course credit hours are not
figures in the CGPA calculation. The only courses considered in the CGPA calculation are
the courses which are non-transferred and taken while enrolled in the current degree
program. Transferred courses include all courses taken externally to the current degree
program, whether taken at Amridge University or at other institutions.

e In order to satisfy the quantitative measure/pace of progression, students must
successfully complete over 66 percent of all credit hours attempted. Repeated courses,
transferred courses which are applied to the current degree program and courses from
which the student withdrew on or after the first day of the semester (cumulative attempted
hours) are included in the hours attempted calculation. This measure becomes effective
for undergraduates when a student has completed three semesters. For graduate
students this measurement begins with their first semester. Students who repeat courses,
withdraw from courses to an excessive degree or take courses which are not related to
their degree requirements jeopardize their satisfactory progress and may be subject to
loss of eligibility for financial aid.

e The maximum time-frame for an undergraduate student to complete a degree program
must not be longer than 150 percent of the published length of the program in credit hours
as listed in the Amridge University Academic Catalog. Cumulative attempted semester
hours are included in this calculation. Any undergraduate student who exceeds this limit
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will no longer be eligible for state or federal financial aid. The Financial Aid Office will notify
the student who exceeds the 150 percent requirement. Students who repeat or withdraw
from courses to an excessive degree or who take courses not related to their degree
requirements jeopardize their satisfactory academic progress and may be subject to loss
of eligibility for financial aid.

Academic progress is reviewed by the University’s Financial Aid Office at the end of each
semester. The Financial Aid Office will notify all students who are failing to meet satisfactory
academic progress. The measurement is cumulative, not just over the preceding semester.
Failure to meet either the qualitative or quantitative measure of satisfactory academic progress
requirements will result in the student being placed on financial aid warning for a period of one
academic semester. A student’s financial aid eligibility continues during the time of financial aid
warning. Failure to reach either of the qualitative and quantitative standards of satisfactory
academic progress during the period of warning will place the student on financial aid suspension.
The student will remain on financial aid suspension until such time as the student's CGPA and
course completion measurements both meet the stated requirements. A student placed on such
suspension will not be eligible to receive federal or state financial aid.

Satisfactory Progress Toward Degree Completion

If a student is receiving government funded financial aid, the following time limits for completion
of a degree program based on full-time enroliment are:

ASSOCIALE .ot Three (3) years
Baccalaureate......... ... Six (6) years
Master of Science in Leadership and Management............................. Three (3) years
Master of Science in Human Services..........c..cooovviiiiieiiicceceee e, Two (2) years
Master of Science in Ministerial Leadership ..........cccccccoeiiiiiiiiiiiennn. Three (3) years
MASEEE OF ATS .o Four (4) years
Master of DIVINITY ......ooviiiiiiiiiiiiiiiiee e Six (6) years
Doctor of Ministry (36 hOUIS) .........ueiiiiiiiiiice e Three (3) years
Doctor of Ministry (66 hOUIS)..........ceiiieiiiiiiiice e Six (6) years
Doctor of PhiloSOPRNY .......coviiiiiiiiiiiiiieee s Five (5) years

Amridge University Academic Catalog

Page 133



Academic progress is reviewed by the University’s Financial Aid Office at the end of each
semester. The measurement is cumulative, not just over the preceding semester. Failure to meet
the qualitative or quantitative measure of satisfactory academic progress requirements will result
in the student being placed on financial aid warning for a period of one academic semester. A
student’s financial aid eligibility continues during the time of financial aid warning. Failure to reach
both the qualitative and quantitative standards of satisfactory academic progress during the period
of warning will place the student on financial aid suspension. The student will remain on financial
aid suspension until such time as the student’s CGPA and course completion measurements both
meet the stated requirements. A student placed on such suspension will not be eligible to receive
federal or state financial aid.

FINANCIAL AID REQUESTS
A student placed on financial aid suspension may request one of the following:
¢ Financial Aid Extension

Requests can be submitted to the Financial Aid Department by filling out a request through the
MYAMRIDGE PORTAL.

Financial Aid Probation

Students who are able to demonstrate through their written request that they will be able to make
satisfactory academic progress by the end of the next payment period or who have an approved
financial aid academic plan will be placed on financial aid probation. Students who are making
satisfactory academic progress during the probationary period and/or who are complying with the
conditions of their approved financial aid academic plan will retain federal fund eligibility. A
financial aid academic plan cannot continue for more than three semesters.

Failure to meet both the qualitative and quantitative standards of satisfactory academic progress
during the probationary period will again place the student on financial aid suspension and the
student will be ineligible for federal aid. The student will remain on financial aid suspension and
will be ineligible for federal aid until such time as the student’'s CGPA and course completion
measurements both meet the stated requirements. The Financial Aid Office will notify all students
who are failing to meet satisfactory academic progress.

Required CGPA’s by Degree
Associate Degree. ........couvvvviiiiiiiiiiiiiiiiiiiiiiii e 2.0

Bachelor Degrees .........uu e 2.0
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Master of Science Degrees.........ccooeevvvveiiiiieiie i, 2.0
Master of Arts Degrees ..........ouveeeiiiiiiiiiiiiee e, 3.0%

Master of Divinity Degrees

Ministerial Leadership ..........cccceeviiiiiiiiiiiicee e, 2.0
Marriage and Family Therapy........ccccoooeeviiiiiiiiiiiniennnnn, 3.0
Professional Counseling............ccooovviiiiiieiiiieeeieee e, 3.0
Master of Divinity...........cceoiiiiiiiiii e 3.0
Doctoral Degrees...........ceeiieeiiieeiiciece e 3.0

* A grade of 3.0 is required for each course taken in specified MA degree programs.

STUDENT APPEALS PROCESS RELATED TO FINANCIAL AID

Students may appeal their Financial Aid Suspension decision determined by the Financial Aid
department in writing in accordance with the provisions of the Standard Appeals/Grievance
Process specified in SECTION 7: STUDENT RIGHTS AND RESPONSIBILITIES of the Amridge University

Academic Catalog. Students who wish to appeal Financial Aid Suspension must document
the following information on the online appeals form: 1) Reason for failure to meet either
the Satisfactory Academic Progress Standards, 2) Reason events have changed that will
allow the achievement of the standards next semester. If this information is not filled out
on the online appeals form, the appeal cannot be considered. Additionally, appeals
associated with unofficial withdrawals shall be made in accordance with the timelines and
procedures specified under the subsection Academic Progress Standards for Financial Aid
specified in SECTION 5: FINANCIAL AID, TUITION AND FEES of the Amridge University Academic

Catalog.

FINANCIAL AID RULES REGARDING WITHDRAWAL AND DROP

A withdrawal occurs when a student totally withdraws from all registered courses at the University

during a semester.
Withdrawal Financial Responsibility for all Students

Withdrawal beginning on the first day of the semester will result in the charge of a $75 per course
Drop Fee and a percentage of the tuition calculated at 10% of the total tuition cost per working
day of the semester, regardless of either the date the student registers or the first day the course
meets. Fees are not refundable.
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The University utilizes the federal statutory pro-rata refund method for students whose last date
of attendance occurs prior to sixty percent (60%) of the period of enroliment.

UNOFFICIAL WITHDRAWAL FOR STUDENTS WITH A FEDERAL LOAN OR
GRANT

Students receiving Title IV funds at Amridge University must maintain certain academic
requirements for the continuation of their aid as well as the retaining of their aid.

Adjustment of Title IV Funds due to Discontinuance of Study

Federal regulations require that schools use a “Return of Title IV Funds” calculation for cases in
which a student receiving Title IV funds discontinues study during a given semester. When a
student discontinues study (drops or withdraws from all courses in the semester) and has
previously been awarded these funds, the University must determine if these funds are required
to be returned to the appropriate Title IV programs.

The University is required to perform the calculation within thirty (30) days of determination of the
discontinuance of study.

The "withdrawal date" is the date the student withdraws, as determined by the school. If by the
50% point of the semester the student has not participated in their course/courses the University
may unofficially withdraw the student and perform a return of Title IV funds. "Return of Title IV
Funds" is the federally mandated process by which a school calculates the amount of Title IV
funds to be returned for a Title IV recipient who begins attendance and subsequently withdraws,
who ceases attendance during a semester, or who never begins class participation. The
calculations may result in a reduction of the student's Title IV funds to reflect the percentage of
the semester that the student attended, if he or she attended 60 percent or less of the semester.
Based on these calculations, the school, and the student may be required to return any
"unearned" Title IV funds.

Failure to Pass

Title IV funding regulations require that any student who began attendance but failed to earn a
passing grade in at least one course in the semester and who did not officially withdraw shall be
considered as having unofficially withdrawn, unless the institution can document that the student
completed the period of enroliment and earned the grade F.

Within 30 days of the end of the payment period or period of enroliment (official end of each
semester), the Amridge University Financial Aid Department will, after review of academic grade
reports or academic transcripts, identify Title IV recipients who have no passing grades, and will
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determine the students who will be unofficially withdrawn during the payment period or period of
enrollment, with a withdrawal date at the midpoint (50% of the semester indicated on the academic
calendar) or the latter date of the semester. Students are identified based on having received all
grades of F for the semester. Based on those grades, the semester's Title IV funds will be
recalculated to determine what portion of the Title IV funds were "earned" by the student.

The Return of Title IV Funds calculation will be performed for students determined to have been
unofficially withdrawn, using the midpoint (50% of the semester indicated on the academic
calendar) or later date of the semester as the withdrawal date. Based on these calculations, the
school will be required to return any "unearned" Title IV funds within 30 days after determining
the student earned no passing grades, resulting in a charge to the student’s account. Students
will receive notification of this action via an email, a certified letter and an updated billing
statement. All accounts must be paid in full before a student can register for another semester or
receive an official transcript. Accounts that are not paid in full are subject to collection procedures.

POLICY FOR DISBURSING PELL GRANTS (FEDERAL FINANCIAL AID) TO
STUDENTS

The full amount of Federal Pell Grant award will be disbursed between the number of remaining
semesters in the academic year. (Example: If a student qualifies for $3,000 and there are three
semesters in the academic year, the Pell disbursement amount will be calculated at $1,000 per
semester for fall, spring and summer.) The only exceptions are the graduation semester or
summer is the first semester of enroliment. Example — Applying in the Fall semester, aid will be
divided into three semesters (Fall, Spring and Summer).

A student enrolled less than full-time may be eligible for a pro-rated Pell Grant Award.

FEDERAL PELL GRANT DURATION OF ELIGIBILITY

The duration of a student’s eligibility to receive a Federal Pell Grant is twelve (12) semesters (or
the equivalent). The calculation of the duration of a student’s eligibility will include all years of the
student’s receipt of Federal Pell Grant funding.

STUDENT FINANCIAL AID DISBURSEMENT

Student aid for all programs, Pell Grant, Federal Work-Study, Federal Direct Subsidized and
Unsubsidized Loans, Federal PLUS Loans, Federal GradPLUS Loans and Signature Student
Loans for students are credited to the student’s account. Please refer to SECTION 5: FINANCIAL
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AID, TUITION AND FEES - Payment of Tuition and Fees of this catalog for detailed information on

Payment of Tuition and Fees.

Student Financial Aid Disbursement by Semester

When applying for financial aid with the University financial aid will be divided between the number
of semesters remaining in the academic year. Any changes to the disbursement schedule will be
at the discretion of the Financial Aid Director.

First-time Amridge University students and students on financial aid warning or probation

There will be two (2) financial aid disbursements per semester for students that are in this category
and the direct loan amount will be divided by two to determine disbursement amounts. The first
disbursement will be made following the receipt of all required financial aid documents and
verification of participation in all classes, once the semester has begun. A second disbursement
will be made in week seven (7) of the semester, after class participation again has been verified.
Upon verification, if there are remaining funds after tuition and fees have been paid, the student
will be provided a refund within ten (10) business days of the disbursement being received.
Students in good financial aid standing with the University at the completion of three (3) semesters
may receive their financial aid funds in one disbursement per semester. This will be at the
discretion of the Financial Aid Office.

e Disbursements of Federal Direct Loan, Federal PLUS Loan, Federal GradPLUS Loan, and
Signature Student Loan Funds

o A late disbursement occurs only if Amridge University has an eligible ISIR prior to
the end of the semester and the delay was no fault of the student. If the
disbursement date for a Federal Direct loan is within 120 days after the end of the
loan period, or within 120 days after the student ceases to be enrolled at least half-
time, then the financial aid officer will retain documentation in the student file
stating the reason(s) for late disbursement.

o Students are notified of the number of disbursements and the method of
disbursement.

o A student may request the institution to hold excess subsidized or unsubsidized
loan proceeds on account to help the student manage those funds. The request
must be in writing.

o Subsidized and unsubsidized loan monies are returned to the lender within 30 days
of a determination that the borrower has not registered or has not participated in
all classes
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o Disbursement of FSEOG or Pell Grant Funds

The institution will not disburse FSEOG or Pell Grant funds for a payment period
or release loan proceeds to any student who has not yet registered for classes for
that payment period or loan period.

o Disbursement of Federal Work-Study Funds
Federal Work-Study students receive a check monthly.
Returning students not on financial aid warning or probation registering for any term.

There will be one (1) financial aid disbursement per semester for students that are in this category.
Disbursement will be made following the receipt of all required financial aid documents and
verification of participation in all classes, once the semester has begun.

If there are remaining funds after tuition and fees have been covered, the student will be provided
the funds within ten (10) business days of the disbursements being received and participation
verified.

FEDERAL FINANCIAL AID OVER-AWARDS

Definition — When students receive federal funds, their financial need is established according
to federal guidelines. Students may not receive more financial assistance than the cost of
attendance. This occasionally occurs when students receive funds from other sources after the
Financial Aid Office issues a financial aid award. This situation is called an over-award.

Solution — When over-awards occur, the Financial Aid Office is required to adjust the financial
aid the student has been awarded. Students may be required to repay some of the funds they
have already received.

Prevention — To prevent over-awards, students should take the following steps:

¢ Notify the Financial Aid Office of any assistance from outside sources such as
scholarships, ROTC, Veterans benefits, etc., not listed on the award letter.

o List all sources of financial assistance on Financial Aid Application.

o Check with the Financial Aid Office before applying for financial assistance from other

sources.
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THE VERIFICATION PROCESS

Verification is defined as the process of proving the accuracy of information reported on the Free
Application for Federal Student Aid (FAFSA). The Department of Education begins the verification
process by either selecting applications at random or by choosing those applications that do not
meet a series of federal edits. (These edits are not published and are not provided by the
Department of Education.)

Amridge University follows procedures established by federal regulation to collect from the
student documentation necessary to verify required FAFSA items. The following items are
required by the Department of Education for verification: household size, number enrolled in
college, adjusted gross income, U.S. income tax paid and certain untaxed income and benefits.
Amridge University requires an independent student who has been selected for verification to
complete a Verification Worksheet for the Independent Student. Likewise a dependent student
must complete a Verification Worksheet for a Dependent Student. The parent(s) of a dependent
student must also complete the Verification Worksheet for a Dependent Student. An IRS tax
transcript for the appropriate year is required if the IRS retrieval tool is not used when completing
the FAFSA. A Tax-Non-Filers form is required for the student who does not file a tax return. If
conflicting information is found or the financial aid officer has any reason to believe application
information is incorrect, documentation needed to resolve the discrepancy will be required.

A student who has been selected by the Department of Education for verification is notified on
the Student Aid Report (SAR) which the student receives directly from the Department of
Education.

e The Amridge University Financial Aid Office will inform the student by email that
verification is required. The Verification Worksheets and the appropriate IRS transcript
must be received in the Financial Aid Office before federal funds can be disbursed.

e Failure to provide the requested verification documentation in a timely manner will result

in loss of Title IV loan monies for the semester.

o A new Award Letter will be sent to the student if there has been a change in any of the
student’s federal funds.

If the information received from the student’s Free Application for Federal Student Aid (FAFSA),
has the Unusual Enroliment History flag, the University may require additional information from
the student about previously attended institutions.

Amridge University will make every effort to resolve conflicting information before any federal aid
funds are disbursed. If the University discovers discrepancies after disbursing funds, it must
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reconcile the conflicting information and return any federal funds for which the student was not
eligible. The student will be responsible to repay the University any funds returned.

UNUSUAL ENROLLMENT HISTORY VERIFICATION PROCESS

If the information received from the student’s Free Application for Federal Student Aid (FAFSA),
has the Unusual Enroliment History (UEH) flag, the University may require additional information
from the student about previously attended institutions. This information could result in the student
begin placed on an academic plan in order to continue receiving Title IV funds. If the student fails
to meet their UEH academic plan and loses Title IV eligibility the student may file an appeal
through the University’s standard appeals process. The appeal must contain a plan for how the
student plans to raise their cumulative grade point average (CGPA) to the minimum required
CGPA for their chosen curriculum. A change of degree plan will not reinstate Title IV eligibility
under these circumstances.

Amridge University will make every effort to resolve conflicting information before any federal aid
funds are disbursed. If the University discovers discrepancies after disbursing funds, it must
reconcile the conflicting information and return any federal funds for which the student was not
eligible. The student will be responsible to repay the University any funds returned.

DEPENDENCY OVERRIDE POLICY

The Financial Aid staff will perform a dependency override only when the Financial Aid
Administrator has made a documented determination of independence by reason of unusual
circumstances such as (1) when a student’s parent cannot be located, (2) where an otherwise
dependent student has been a victim of domestic violence and is no longer residing with the
parents, (3) an abusive family environment, or (4) the student has been abandoned by their
parents or (5) the student is a ward of the court.

The dependency override determination of unusual circumstance(s) will be made each award
year and sufficient documentation to support the determination will be required each academic
year. Third-party written documentation supporting the student’s unusual circumstance is also
required. Determination of independent status by another institution is not binding on Amridge
University.

Upon making a determination that a dependency override is warranted, the Financial Aid officer
will prepare a written statement of that unusual circumstance upon which the determination was
made. Amridge University will place all documentation regarding this determination in the
student’s financial aid folder.
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PROFESSIONAL JUDGEMENT/SPECIAL CIRCUMSTANCES

Professional Judgement is the ability for the financial aid director to change a student’s financial
aid based on unusual circumstances. Circumstances may include, but are not limited to, decrease
in income, change in family size, loss of assets, unusual medical expense, divorce or separation.

Students/Parents complete the FAFSA which uses the prior year's income to estimate the
financial strength for the current year; however sometimes the current year is more accurate due
to unusual circumstances. When this is the case a student may complete a Professional
Judgement/Special Circumstance Request Form. (Insert the link) This form must be completed in
its entirety and all required documentation attached and submitted to the financial aid office. This
will be reviewed, if sufficient evidence is provided the changes will be sent to the Department of
Education and once a decision is received you will be notified of the results.

ENROLLMENT CERTIFICATION

Student enroliment status is reported four times during each semester to the National
Clearinghouse. Reports are transmitted electronically at the beginning of the semester, two times
during the mid-term and at the end of each semester.

This is done to verify the enrollment dates and withdrawal dates of students who have received
Federal Direct Loans. A student can verify their reported enrollment status at
HTTP://WWW.NSLDS.ED.GOV.

STUDENT RIGHTS AND RESPONSIBILITIES ASSOCIATED WITH FINANCIAL
AID

e As consumers, students have the right to:

o Be informed of correct procedures for applying for aid, cost of attendance, aid
available, how financial need is determined, criteria for awarding aid, how aca-
demic progress is determined, and what he or she must do to continue receiving
aid.

o Be informed of the type/amount of their assistance, how much of their need has
been met, and how/when he or she will be paid.

o Appeal financial aid office decisions about their application.

o View the contents of their financial aid file, in accordance with the Family
Educational Rights and Privacy Act.

o Know the job description and pay rate for any work-study job he or she accepts.
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o A student’s responsibilities are to:

O

O

Complete applications correctly and submit them on time.

Read all materials sent to them by the Financial Aid Office.

Read, understand, and keep copies of all forms he or she signs.
Know and comply with the rules governing aid he or she receives.

Provide additional documentation, verification, corrections, and/or new information
requested by the Financial Aid Office.

Register for the required number of hours by the time of the aid disbursement.

Notify the Financial Aid Office before he or she drops a course or withdraws from
the University.

Maintain satisfactory academic progress defined within the latest edition of the
Academic Catalog.

Notify the Financial Aid Office of all resources received from outside the Amridge
University Financial Aid Office and any aid not listed in their award letter. Outside
funds may require a reduction or repayment of aid equaling the amount that
exceeds their financial aid eligibility.

Keep their local and permanent addresses current with the University.

Notify Amridge University when his or her email address changes by visiting the
MyAmridge page and selecting the Update by Profile form located at
HTTP://AMRIDGEUNIVERSITY.EDU/MYAMRIDGE.

Please include the full name of the student, student identification number, old email
address, and new email address in the message.

EDUCATIONAL TAX CREDIT — TAX FORMS 1098-T

The University will provide the Tax Forms 1098-T by the due date as required by the Internal

Revenue Service.

EDUCATIONAL BENEFITS FOR MILITARY STUDENTS/VETERANS

Amridge University is certified by the State Approving Agency for VA Benefits. It is the student’s

responsibility to inform the Financial Aid Office of intent to use VA educational benefits and

provide the necessary documentation as required by the Veterans’ Administration. Most VA
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benefits are paid directly to the eligible veteran. All admission requirements must be completed
and the VA recipient must be fully admitted and enrolled at Amridge University before he or she
will be certified for VA benefits. Any questions regarding the VA benefits and regulations specified
in the following subsections should be submitted to the Amridge University VA official. The
Amridge University VA official may be contacted by telephone at: 1.800.351.4040, extension
7523; or by email at: FINANCIALAID@AMRIDGEUNIVERSITY.EDU.

Tuition and Fees

Payment of tuition and fees is due at the time of registration. Amridge University does not
participate in the advanced payment program; therefore, the student is responsible for paying all
tuition and fees involved in attending Amridge University. View MILITARY TUITION RATE.

Curriculum/Degree

All VA recipients are required to declare a particular program of study or degree. If the student
registers for a course not required in the program of study, Amridge University’s VA Official will
automatically delete the hours for that course from the semester’s certification. Assistance in
determining a course of study or a change of program will be furnished by the Amridge University
VA Official with concurrence of an academic advisor.

VA recipients must not register for any course(s) in which credit may be awarded from another
college, a military evaluation, technical school or any other source where credit may be received.
If transfer credit is awarded for an acceptable course(s) from any other source, the VA will not
pay for that course to be repeated.

Repeated Courses for Veterans Receiving Educational Benefits

If a veteran fails a required course, he or she may repeat that course with pay. However, he or
she cannot repeat a course just to improve a grade and receive payment through the Veterans
Administration.

Tuition Assistance

Eligible veterans who are presently on active duty may also qualify for Tuition Assistance (TA)
which is an additional educational benefit. The amount varies depending on the branch of service
and the amount of funds available through the student’s Education Service Office, but can be up
$1000 per course (4 semester hours) with a fiscal year maximum of $4500. Since tuition and fees
at Amridge University exceed the amount covered by TA, a service member eligible for MGIB-
Active Duty, CH30, can elect to receive MGIB benefits for all the remaining expenses listed on
the TA authorization. This add-on payment is called “TOP-UP”.
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TOP-UP claims are handled differently from claims for MGIB without TA. The service member
should see the Education Service Officer, ESO, not the school certifying official. TOP-UP is
payable for any course for which TA is payable under Department of Defense criteria, therefore,
a certification from the school is not needed.

A National Guardsman or Reservist eligible for MGIB, CH1606, may receive both MGIB benefits
and TA.

More information on VA-related programs is available at HTTP://WWW.GIBILL.VA.GOV.

The Veterans’ Educational Assistance Program at Amridge University is based on the rules,
regulations, policies, and procedures of the Veterans’ Administration and as such is subject to
change without notice.

More information on VA-related programs is available on the World Wide Web at:
HTTP://WWW.GIBILL.VA.GOV.

Adjustment of Tuition Assistance Funds due to Discontinuance of Study

The Department of Defense requires that schools utilizing tuition assistance (TA) funds must
perform a return of funds calculation for cases in which a student receiving tuition assistance
funds discontinues study during a given semester. When a student discontinues study (drops or
withdraws from all courses in the semester) and has previously been awarded these funds, the
University must determine if these funds are required to be returned to the appropriate military
service branch.

The University is required to perform the calculation within thirty (30) days of determination of the
discontinuance of study.

The "withdrawal date" is the date the student withdraws, as determined by the school. If by the
50% point of the semester the student has not participated in their course/courses the University
may unofficially withdraw the student and perform a return of TA funds.

"Return of Tuition Assistance Funds" is the government mandated process by which a school
calculates the amount of TA to be returned for a TA recipient who begins attendance and
subsequently withdraws, who ceases attendance during a semester, or who never begins class
participation. The calculations may result in a reduction of the student's TA funds to reflect the
percentage of the semester that the student attended, if he or she attended 60 percent or less of
the semester. Based on these calculations, the school, and the student may be required to return
any "unearned" TA funds.

Schedule of “Return of Tuition Assistance Funds
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14-week Course Withdraw submitted

Before or during week 1

100% return

During week 2

95% return

During week 3

90% return

During week 4

80% return

During week 5

75% return

During week 6

65% return

During week 7

60% return

During week 8

50% return

During week 9

45% return

During week 10

0% (60% completion)

10-Week Course Withdraw submitted

Before or during week 1

100% return

During week 2

90% return

During week 3

80% return

During week 4

70% return

During week 5

60% return

During week 6

50% return

During week 7

0% (60% completion)
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8-Week Course Withdraw submitted

Before or during week 1 100% return

During week 2 90% return

During week 3 75% return

During week 4 65% return

During week 5 50% return

During week 6 0% (60% completion)

Note: The educational institution’s week of instruction is counted as 7 days.

Veterans Educational Assistance Programs

Montgomery G.I. Bill — Active Duty Educational Assistance Program (Chapter 30 of
Title 38, U.S. Code). Prior Active Duty or Current Active Duty - Must have an honorable
discharge or have already served at least two continuous years of honorable active duty
service and contributed $100 per month for 12 months (total of $1200) into the MGIB
program.

Vietham Era Veterans’ Educational Assistance Program (Chapter 34 of Title 38, U.S.
Code).

Montgomery G.l. Bill - Reserve Educational Assistance Program (REAP Chapter
1607) Reserve component members who serve on active duty on or after September 11,
2001 under Title 10 U.S. Code for a contingency operation and who serve at least 90
consecutive days or more are eligible. National Guard members also are eligible if their
active duty is under Section 502(f), Title 32 U.S.C. and they serve for 90 consecutive days
when authorized by the President or Secretary of Defense for a national emergency which
is supported by federal funds.

Vocational Rehabilitation — Chapter 31 This program provides educational assistance
to disabled veterans who are in need of vocational rehabilitation. To be eligible, he or she
must have a service-connected disability entitling him or her to these benefits. An award
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authorization must be received by the Amridge University VA Official before benefits can
be used.

Survivors’ and Dependents’ Educational Assistance (DEA) Program (Chapter 35 of
Title 38, U.S. Code). Dependents' Educational Assistance provides education and training
opportunities to eligible dependents of certain veterans. The program offers up to 45
months of education benefits. These benefits may be used for degree and certificate
programs. Remedial, deficiency, and refresher courses may be approved under certain
circumstances.

Post 9/11 Gl Bill® (Chapter 33) A service member or veteran who has served at least 90
aggregate days on active duty after September 10, 2001, or individuals honourably
discharged for a service-connected disability who served 30 continuous days after
September 10, 2001, may be eligible for Chapter 33 benefits. A service member who is
currently in one of the other VA Chapters may elect to transfer the remaining months to
Chapter 33. Chapter 33 benefits will be paid directly to the University. In all instances,
veterans are urged to discuss their respective benefits options with an Amridge University
Financial Aid Office staff member. "Gl Bill®” is a registered trademark of the U.S.
Department of Veterans Affairs (VA). More information about education benefits offered
by VA is available at the official U.S. government website at
https://www.benefits.va.gov/gibill.”

Standards of Progress

The following standards must be met in order for veterans or other eligible persons to receive VA

benefits:

Grading system as required by the academic standards of the University;

Conditions for dismissal, suspension, and re-admission as required by the academic
standards of the University; and,

Satisfactory student conduct as required by the rules and regulations of Amridge
University.

Satisfactory progress is determined by the following guidelines:

Students must maintain the required cumulative grade point average (CGPA) of their degree

programs. Transferred course credit hours, withdrawn course credit hours are not figured in the

CGPA calculation. The only courses considered in the CGPA calculation are the courses which

are non-transferred and taken while enrolled in the current degree program. Transferred courses
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include all courses taken externally to the current degree program, whether taken at Amridge
University or at other institutions.

Academic progress is reviewed by the University’s Financial Aid Office at the end of each
semester. The Financial Aid Office will notify all students who are failing to meet satisfactory
academic progress. The measurement is cumulative, not just over the preceding semester.
Failure to meet satisfactory academic progress requirements will result in the student being
placed on warning after the first semester. Failure to reach standards of satisfactory academic
progress after the second semester will place the student on suspension.

Drop/Withdrawal Policy for Veterans

Students who receive veterans’ benefits must submit a drop/withdrawal form available on the
website. The Amridge University VA Certifying Official is notified of all course drops and
withdrawals, along with any course adds. Upon natification of an official withdrawal, the Amridge
University VA Certifying Official will determine the actual date of last course participation. The
VA Certifying Official will notify the Department of Veterans Affairs by submitting a termination,
indicating the last date of participation. Please note that withdrawals and nonparticipation in
courses may affect future benefits. The student may also be required by the VA to repay any
benefits received for that course or courses. Possible exceptions concerning the
repayment of benefits may be made where there are extenuating circumstances.

Discontinuance of Study During a Semester (Failure to Pass)

Students receiving veterans’ benefits must actively participate in their courses. For any student
receiving benefits and began attendance but failed to earn a passing grade, a determination will
be made if the student earned the F grades through participation, or failed due to nonparticipation.
Within 30 days of the end of the semester, the Amridge University Certifying Official will, after
review of academic grade reports or academic transcripts, identify students who have no passing
grades, and will determine the students who stopped participating in courses. The VA Certifying
Official will notify the Department of Veterans Affairs by submitting a termination, indicating the
last date of participation. Please note that nonparticipation in courses may affect future
benefits. The student may also be required by the VA to repay any benefits received for
that course or courses.

Principles of Excellence

Amridge University participates in the Principles of Excellence program set forth by the United
States Department of Veterans Affairs. This ensures that our military students and veterans are
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provided with certain protections. Students who feel that the principles of excellence are not being

followed may file a complaint at http://www.benefits.va.gov/GIBILL/Feedback.asp.

VA Payments and Responsibilities

Receipt of Checks — A student who completes an application or Change of Place of
Training Form at the beginning of the semester should expect a VA processing period of
about six weeks. If the estimated time has elapsed and a check has not arrived, the
student should contact the Amridge University VA Official immediately and, if the case
warrants, an inquiry will be made to the VA Regional Office.

Payment — Since Amridge University does not participate in the advance payment plan
for veterans, tuition and fees must be paid in full by the published payment date (except
for those veterans receiving Vocational Rehabilitation). Veterans receiving Vocational
Rehabilitation are eligible to register without payment of tuition and fees providing that an
award authorization letter has been received prior to the registration period.

Overpayments — Each veteran drawing benefit should be aware that it is his or her
responsibility to strictly comply with the policies and procedures which govern the receipt
of educational benefits. Any overpayment created through non-compliance with veterans’
policies is subject to repayment, and such overpayment can cause a delay in the payment
of further benefits.

Responsibilities — It is the responsibility of the veteran and dependents receiving VA
benefits to notify the Amridge University VA Official of the following:

o Change of degree or major

o Changes (Drop and/or adds, credit level, or dependency status)

Other Types of Assistance that may be available to Qualified Veterans

Tutorial Assistance Program -- Veterans enrolled on a half-time or greater basis may
receive a special allowance for individual tutoring. To qualify, the veteran must
demonstrate deficiency in a subject making tutoring necessary. Each tutor’s qualifications
must be reviewed and approved by the Amridge University VA Official. It is the student’s
responsibility to secure a tutor. The tutor may be anyone except a family member.

AMRIDGE UNIVERSITY EMPLOYEE FINANCIAL AID CODE OF CONDUCT

Amridge University’s Employee Financial Aid Code of Conduct in accordance with the Higher
Education Opportunity Act (HEOA) (H.R. 4137) signed in to law on August 14, 2008, prohibits
conflicts of interest with the responsibilities of officers, employees, and agents of the University in
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association with a Federal Student Aid loan program. The University will publish, with respect to
the FSA loan program, the Financial Aid Code of Conduct annually on its website, will inform all
officers, employees, and agents and will enforce its policy.

Ban on Revenue-Sharing Arrangements

The University bans revenue-sharing arrangements with any lender. The University defines
“revenue-sharing arrangement” per the HEOA: any arrangement between an institution and a
lender under which the lender makes Title IV loans to students attending the institution (or to the
families of those students), the institution recommends the lender or the loan products of the
lender and, in exchange, the lender pays a fee or provides other material benefits, including
revenue or profit-sharing, to the institution or to its officers, employees, or agents.

Ban on Employees Receiving Gifts from a Lender, Guaranty Agency or Loan Servicer

The University bans employees from receiving gifts from a lender, guaranty agency or loan
servicer. No officer or employee of the University may solicit or accept any gift from a lender,
guarantor, or servicer of education loans. A “gift” is defined as any gratuity, favor, discount,
entertainment, hospitality, loan, or other item having monetary value of more than a de minimus
amount.

Ban on Contracting Arrangements

The University bans contracting arrangements. No officer or employee of the University may
accept from a lender, or an affiliate of any lender, any fee, payment, or other financial benefit as
compensation for any type of consulting arrangement or contract to provide services to or on
behalf of a lender relating to education loans.

Prohibition against Steering Borrowers to Particular Lenders or Delaying Loan
Certifications

The University has a prohibition against steering borrowers to particular lenders or delaying loan
certifications. For any first-time borrower, the University may not assign, through the award
packaging or through other methods, the borrower’s loan to a particular lender. In addition, the
University may not refuse to certify, or delay the certification of, any loan based on the borrower’s
selection of a particular lender or guaranty agency.
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Section 6: Student Affairs and Support Services

This section includes important information related to the offices and services of Student Affairs
at Amridge University.
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STUDENT AFFAIRS AT AMRIDGE UNIVERSITY

In support of the institutional mission, and in response to a diversified student body, Amridge
University strives to enhance the educational experiences of students at all levels, maintain
learning environments conducive to the learning process, and promote the mastery of all
programmatic goals and outcomes through a wide variety of academic support services and
innovative distance education capabilities available to both students and faculty as appropriate.

As such, Amridge University offers a variety of assistance through the following Student Affairs
Offices: Registrar, Financial Aid, Admissions, Academic Program Advising and Evaluation,
Student Recruitment, Career Services, Student Retention and Support, ADA, Student Problems,
Student Appeals and Network Operations.

This section of the catalog provides an overview of each office, services provided, and links to
personnel who can personally assist requests for more information or provide specific online
resources designed to meet the needs of Amridge University students and faculty in the areas of
Teaching and Learning, Instructional Technology, Communication, and Auxiliary Services and
Support.

STUDENT AFFAIRS OFFICES

Registrar’s Office and Records

The Registrar’s Office provides a wide range of services to students, faculty, and alumni. Primary
responsibilities include the maintenance of accurate records related to the academic progress of
enrolled students, dissemination of policy information, and interpretation of academic rules and
regulations of the University. Additional services available from the Registrar’s Office and Records
include:

¢ Adding and dropping courses

e Degree and enroliment verification
e Transcript requests and processing
e Final withdrawal processing

e Leave of absence processing

e Graduation processing
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Questions regarding these services can be sent to REGISTRAR@AMRIDGEUNIVERSITY.EDU. To
speak with the registry staff, call 334.387.7528 or 1.800.351.4040, extension 7528.

Financial Aid Office

The Financial Aid Office provides face-to-face and distance-learning support services for students
to ensure the efficient management of institutional and federal funds as well as scholarships and
grants to promote the best possible distance learning education environment for students.
Specific services available from the Financial Aid Office include:

o Assistance with federal and institutional financial aid form completion

Financial Aid budget counseling

e Entrance and exit counseling

¢ Financial ramification of withdrawal, course dropping and adding

¢ Availability to discuss scholarships and tuition discounts

e Monitoring each student’s academic status

¢ Providing resources and counseling for Active Duty Military and Veterans

e Preparing and reporting student participation data for Federal Financial Aid standards

Questions regarding these services can be sent to FINANCIALAID@AMRIDGEUNIVERSITY.EDU. To
speak with the Financial Aid staff, call 334.387.7523, 334.387.7525, 334.387.7527, or
1.800.351.4040, extension 7523, 7525, or 7527.

Admissions Office

The Admissions Office provides a variety of specialized support to Amridge University’s
students, faculty and other various departments. For students, Admissions Officers provide
much needed support during the matriculation process by helping students of all types and
levels secure the documents required for enroliment. As experts on University admissions
policies and procedures, these professionals work to streamline the online enrollment process.
The Admission staff work closely with applicants, students and prospective students through the
online form submissions that come through the MYMRIDGE PORTAL located on the University

website. Additional services available from the Admissions Office include:
e Processing all admission, readmission, and change of degree applications

¢ Analyzing education credentials of incoming students to determine admission status
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e Assisting students in scheduling standardized tests

¢ Monitoring the enroliment process for new and returning students

¢ Reminding students of important deadlines for Admissions

¢ Notifying students of their official admission status upon receipt of all required documents
e Assisting new students with obtaining official transcripts

e Coordinating the internal review procedures for doctoral applicants

e Updating address and email information for student records

Questions regarding these types of services can be sent to
ADMISSIONS@AMRIDGEUNIVERSITY.EDU. To speak with the Admissions Office, call 1.888.790.8080
Ext. 1

Academic Advising and Evaluation Office

Amridge University understands the crucial role academic advising and the evaluation process
both play in the distance education student experience. Academic Advisors are a very important
resource to students throughout their educational journey. Upon acceptance to the University,
each student is assigned an Academic Advisor based upon his or her degree program, whose
primary responsibility is to oversee the academic progress of all students and motivate them to
succeed both inside and outside the classroom. The Advisor assists the student in selecting
courses which will meet the requirements needed for degree completion and is available
throughout the semester for consultation about programs, school policies and procedures. The
Advisor may be contacted for further assistance by making an appointment during posted office
hours. All students enrolled at Amridge University are given an Academic Plan specifying the
requirements for degree completion. Program specific evaluations are completed by the
Academic Evaluator in conjunction with the Director or designated faculty member for the School
in which the student’s degree falls. Upon acceptance of the Academic Plan and the completion of
all folder requirements the student is considered enrolled at the University. Students view their
Academic Plan through the University Self Service Portal located on the University website. This
Plan is available to enrolled students 24/7 to help them see the courses that have been completed
under their degree program, as well as view the list of elective courses that can be taken and the
required courses needed for degree completion. Furthermore, throughout the semester Directors,
faculty, and academic support staff are always available to consult with students about their
concerns, academic progress, and future plans. Additional services available from the Academic
Advising and Evaluation Office include:
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o Working with students to ensure they are registering for applicable courses to apply
towards their chosen degree

¢ Discussing differences in the structure and content of degree programs with prospective
students

o Explaining the appropriateness of degree programs to prospective students

e Providing detailed information regarding policies and procedures concerning student
rights and responsibilities

e Providing retention services and support for students needing encouragement while
completing their courses

e Creating student Academic Plans and appropriately applying transfer credits

Questions regarding these types of services can be sent to CC@AMRIDGEUNIVERSITY.EDU. To
speak with the Academic Advising and Evaluation Office, call 1.888.790.8080 Ext. 2.

Recruitment Office

The Recruitment Office assists all incoming student in the process of choosing the degree
program that will help them attain their educational and career goals. Members of the Recruitment
staff are available by phone, email and live chat to provide prospective students individualized
attention prior to and during the enroliment process. It is of utmost importance that incoming
students understand their options and opportunities while enrolled at Amridge University.
Students who need further help with degree selection are directed to an Academic Advisor and
Career Services area where they can take the assessments that will provide insight into their
areas of interest by helping them identify specific courses, jobs, internships and activities from
which they may benefit. Additional services available from the Recruitment Office include:

¢ Providing first point of contact information for degree selection

e Assisting new and returning students in the Admission and Readmission process

e Providing general information as to how prospective students may finance their education
¢ Assisting with the registration process for new and current students

e Providing new and returning students with orientation videos and services

Questions regarding these types of services can be sent to
ADMISSIONS@AMRIDGEUNIVERSITY.EDU. To speak with the Recruitment Office, call
1.888.790.8080 Ext. 1.
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Career Services Office

The Career Services Office offers a wide variety of career-related services and resources to assist
students and alumni in the development and implementation of their career plans. Services
provided to students and alumni include career advising by assessment, resume writing services,
workshops, and career fairs. Amridge University does not discriminate in admitting students,
providing student services or the administration of its degree programs on the basis of religion,
creed, ancestry, belief, age, gender or veteran status except where necessitated by specific
religious tenets held by the institution. Amridge University’s Career Services division will post
positions on the Amridge University Career Services website to assist students and alumni in their
efforts to seek employment.

Amridge University does not endorse or recommend jobs or employers on the Career Services
job posting web pages. Jobs postings are provided for students and alumni as a service. Students
and alumni should take responsibility for all necessary precautions when interviewing for, or
accepting any position.

Amridge University’'s Career Services Center website contains links to other websites as a
convenience for its users and does not endorse or take responsibility for the contents of linked
sites. Amridge University does not guarantee job placement to graduates upon program/course
completion or upon graduation. Additional services available from the Career Services Office
include:

e Providing help to students and alumni on developing professional resumes and cover
letters

e Practicing interview techniques through mock interviews and phone calls
¢ Planning and implementing an effective job search and placement

Questions regarding these types of services can be sent to
CAREERSERVICES@AMRIDGEUNIVERSITY.EDU. To speak with the Career Services Office, call
1.888.790.8080 Ext. 1.

Student Retention and Support

Amridge University’s Student Retention Team is committed to supporting student success by a
culmination of efforts between the Academic Team and the Student Affairs Division. These
professionals work together to support students in their educational endeavors. This team utilizes
a system developed by the Amridge University Network Operations Center, the Amridge Early
Alert System (AEAS) to identify and assist students who may be struggling to meet the demands
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of their distance education courses. In addition to their individual retention efforts, faculty
members submit student retention reports (Weeks three, six and nine) identifying students that
fall below a set standard. Furthermore, faculty members may “flag” any student enrolled in any of
their courses at any time. Once a flag is raised in AEAS, a member of the Student Affairs team
receives a notice and promptly contacts that student by telephone and email to offer support.
Within Canvas there is additional support provided to the student by the instructors. Instructors
can monitor students who are behind and/or not completing assignments. They can send quick
messages to support the student and request feedback from the student. Together the Canvas
system and AEAS system are working to make sure all students receive the support they need to
complete their coursework.

ADA Center

The ADA Center at Amridge University provides a wide range of accommodations and support
services to students who have any type of temporary or permanent health impairments, physical
limitations, psychiatric disorders, learning disabilities, or sensory impairments. The ADA
accommodations forms are located in the MyAmridge Portal on the homepage of the website.
Once the ADA form is filled out, the ADA Coordinator helps ensure that qualified students who
have disabilities are provided equal educational opportunities. The coordinator serves as a liaison
between students and faculty. Upon receipt of required documentation from appropriate health
care provider(s), the coordinator works with the Academic Team members to recommend the
most appropriate academic accommodations for students.

For detailed steps regarding ADA, see SECTION 7: STUDENT RIGHTS AND RESPONSIBILITIES of the

Amridge University Academic Catalog.

Questions regarding these types of services can be sent to
ADACOORDINATOR@AMRIDGEUNIVERSITY.EDU. To speak with the ADA Coordinator, call
1.800.351.4040, extension 7510.

Student Problems

Student Problems provides students an opportunity to notify someone at the University of any
problem(s) they encounter while they are completing their studies. The primary mode of
communication for problems submission is through online chat, email or phone call to the Student
Affairs Division. A student files a complaint or submits a question to
PROBLEMS@AMRIDGEUNIVERSITY.EDU. Problems may include issues with online courses, lack of

communication from instructors, technical issues with Canvas, unexplained or wrong grades,

student services issues, or problems with registration. Student Problems seeks to rectify any
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issues as quickly as possible without going through a formal process. After researching the nature
of the problem, the Committee uses individuals with expertise in those areas to come to a
reasonable solution as soon as possible. The ultimate goal is to be fair to the student and the
University.

Questions regarding these types of services can be sent to PROBLEMS@AMRIDGEUNIVERSITY.EDU.

To speak with a Student Services Specialist about problems, call 1.888.790.8080.
Student Appeals

The Amridge University Appeals Committee and support staff provide the students with an
opportunity to appeal policies as outlined in the University Catalog or the Amridge University
Policy Manual. Appeals cover issues involving Academics, Financial Aid, Admissions, Records,
Grading and Student Affairs. The University has provided a formal appeals process on the
University’s website for all students and prospective students. The link to the Appeals Form is
located on the homepage of the website in the MyAmridge Portal. Once an appeal is received,
the Vice President of Student Affairs and the Appeals Committee Secretary research the data
and inform the Committee of the findings. The Committee evaluates the information provided and
determines the best course of action to give the student the best chance to be successful and
continue in the process of completing their degree in accordance with University policies and
federal regulations. For detailed steps regarding Appeals, see SECTION 7: STUDENT RIGHTS AND

RESPONSIBILITIES of the Amridge University Academic Catalog.

Questions regarding these types of services can be sent to APPEALS@AMRIDGEUNIVERSITY.EDU.

To speak with a specialist for Student Appeals, call 1.800.351.4040, extension 7510.
Network Operations Center (NOC)

Network Operations provides technical support for students, faculty, and staff. NOC staff
members provide instruction to students and faculty concerning class sessions, live video and
Collaboration support. When technical issues arise this team provides support that student
services staff may be unable to resolve.

Questions regarding these types of services can be sent to NOC@AMRIDGEUNIVERSITY.EDU. To
speak with a Student Support Specialist, call 1.800.351.4040, extension 7889.
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TEACHING AND LEARNING SUPPORT SERVICES

LIBRARY RESOURCES

The Southern Christian University Library of Amridge University provides services, resources,
facilities, and technology to support face to face and distance learning students. Through support
services, the library staff empowers students, faculty, and other patrons to develop skills to
effectively use traditional and electronic library services for research, information, study, and
general intellectual discourse in academia. Additional services the Southern Christian University
Library of Amridge University provides include the following:

e Comprehensive Library Services
e Electronic books

e Online Library Catalog — Atrium

e Resource for IRB Manual

e Resource for Dissertation Manual

e Tutorial videos on the use of library services and how to conduct research

More detailed information related to Library Resources can be found in SECTION 8: SOUTHERN
CHRISTIAN UNIVERSITY LIBRARY (LEARNING RESOURCE CENTER) OF AMRIDGE UNIVERSITY of the

Amridge University Academic Catalog.

Questions regarding these types of services can be sent to LIBRARY@AMRIDGEUNIVERSITY.EDU.
To speak with the Head Librarian, call 1.800.351.4040, extension 7541.

ORIENTATION COURSE — MANAGEMENT INTERVENTION (FD 1412)

FD 1412 is a required course developed for undergraduate freshman and transfer students who
transfer in credit that is less than junior status. This course is designed to provide in-depth
information that will build the students relationship with Amridge and increase academic success.
The student develops skills in setting goals, setting priorities, and assigning resources. The
student will study and apply techniques related to learning styles, time management, developing
successful study habits, note taking, managing test anxiety, accessing information sources,
critical thinking, and power writing. Student services support programs, Student Rights and
Administration contacts are covered to ensure students have a clear understand of the services
available to them, policies they need to be aware of and whom they can call for help and support.
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Questions regarding these types of services can be sent to CC@AMRIDGEUNIVERSITY.EDU. To
speak with a Student Support Specialist, call 1.800.351.4040, extension 7569.

SMARTHINKING ONLINE TUTORIAL SERVICE

Smarthinking gives students access to live, online tutors for writing, grammar, English as a second
language, Spanish, math, algebra, geometry, trigonometry, micro and macroeconomics,
managerial and financial accounting, statistics, and more! Smarthinking is provided by the
University at no cost to students. These resources can be used in any course, even if the instructor
doesn’t require them. Access is granted through each of the courses in which the student is
enrolled in Canvas. Smarthinking is also an excellent resource for those students who need help
with writing. The Smarthinking tutors work much like a writing coach to help with essays, research
papers, and writing in general. A writing tutor will review submitted papers and essays within 24
hours and give feedback with suggestions for areas the student needs to improve and on writing
strengths.

Questions regarding these types of services can be sent to CC@AMRIDGEUNIVERSITY.EDU. To
speak with a Student Support Specialist, call 1.800.351.4040, extension 7569.

CAPITOL PRAYER BREAKFAST

The purpose of the breakfast is assisting like-minded Christians in providing more opportunity to
pray, encourage, and affect righteousness among all in the church, society, and nation (2 Chron.
7:14). Through prayer we intend to foster humility, wisdom, and eagerness to be used in service
to Christ. It also takes the opportunity to exercise the biblical principle of giving honor to whom
honor is due. Prayers are conducted for the needs of individuals, homes, society, church, and
nation, while those gathered may also discuss current issues that may impact education,
educational institutions, and/or associated groups.

MINISTRY U: FUTURE PREACHERS TRAINING CAMP

The purpose of the camp is to train future preachers, ages 13 — 18, to minister in a local church
while developing Christian character necessary for ministry and evangelism to be practiced in the
present. Since 1972, young men have been recruited who sincerely aspire to preach the Gospel
of Christ by implementing the biblical pillars of ministry such as preaching, service, evangelism,
worship, and leadership .
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CHAPEL SERVICES

Students are encouraged to attend live chapel services on a weekly basis every Wednesday
morning at 8:30 a.m. CST on the University campus. Chapel services are extended as an open
invitation to students who want to participate via online technologies for worship and spiritual
growth. This service is provided to uplift students, faculty, staff and constituents of Amridge
University. Students can access live chapel at
HTTP://WWW.AMRIDGEUNIVERSITY.EDU/STUDENTSERVICES

CAREER SERVICES TOOLS

Career Services tools provided to students and alumni include:

Amridge University Career Services Symplicity Portal is the Online Career Services program
used by all students and alumni. This program contains the Resume Builder, Job Postings,
How to Videos, and Career Fair center. Students also have access to a Career Services staff
member who helps students with their Resumes and Portfolios. Students may search for job
postings through the Symplicity database. Within Symplicity, Amridge has embedded videos
on topics such as resume writing, interview skills, internships, information interviewing and
networking, job search strategies, etc. Additionally, students receive email notifications about
job openings which enable students to apply for jobs online. This program is accessible by
all students and alumni from any location. Each student receives access to Amridge
University’s Symplicity site at the start of their first semester of Amridge.

ONLINE RESOURCES

Amridge University is committed to providing just in time assistance to students and faculty alike.
Therefore, in addition to personalized, on demand, support services, there is also a series of
instructional tutorials to assist with some of the common concerns of students and faculty. Tutorial
videos related to teaching and learning currently include the following topics:

Student Resources: Library Orientation (undergraduate and graduate), Overview of Student
Services, Amridge Programs of Study, What it takes to be a Successful Distance Learner, Career
Services, Degrees Related to Professional Organizations, Admissions Process, and Introduction
to Faculty.

Faculty Resources: Grade Procedures, Dealing with Student Problems, Virtual Library Services,
Stimulating Student Discussions, Overview of Student Orientation Program, and e-portfolios. In
addition, all faculty have access to a variety of Teaching and Learning resources located in the
Faculty Resource Center.
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Visit the homepage of the University website at www.AMRIDGEUNIVERSITY.EDU for resource

listings for Students and Faculty.

INSTRUCTIONAL TECHNOLOGY SUPPORT SERVICES

CANVAS LMS AND ZOOM mobile APPS

Distance learning is the primary instructional delivery system for all degree programs offered at
Amridge and with that in mind the University focuses on supporting students in the online learning
format. Amridge utilizes Canvas™, and Zoom™ to provide services to our student learners.
Amridge University uses Canvas for the delivery of all course materials and videos. The Canvas
portal is monitored locally by the Network Operations Center of Amridge University and is
available 24/7 for student access. Amridge University uses Zoom as a course conferencing
system and delivery technology for live-stream classes. This includes live streamed seminars,
live streamed weekly classes, and live classes recorded as archives for later viewing. With Zoom,
a webcam and a headset with microphone, students can see and hear their instructor, give class
presentations, and engage in live discussions with classmates and instructors. Zoom also allows
instructors to display documents, slides, or write on the “white board.” Students can chat with
classmates, raise their hand (virtually) to ask a question, and receive files from their instructor or
classmates. Zoom is accessible within each Canvas courses. Setup and configuration support is
provided by Amridge University technical support.

Canvas LMS and Zoom apps are available for free download with Apple 10s devices (e.g.
iPhone’s, iPads) along with ANDROID devices (e.g. Samsung, Nexus, Kindle Fire, Kyocera, HP
and several other devices). These apps are a great resource for accessing courses and viewing
live videos.

As part of our commitment to embrace 21st century technology for education, the University has
adopted the Laptop technological tool for teaching and learning. During the course registration
process all students are given the opportunity to purchase a Laptop to use as a resource for
accessing the University Canvas LMS program along with other learning resources and services.

COMMUNICATION SUPPORT SERVICES

STUDENT ADVISORY COMMITTEE

Amridge University recognizes the importance of student input in the University’s decision-making
process; therefore, the administration requests student volunteers for membership in the Student
Advisory Committee. This Committee meets on a regular term basis and is reorganized on a
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yearly basis. A student does not have to be on campus to be a member of the Committee nor to
participate in the meetings.

Concerns, recommendations, and requests are presented directly from the Committee to the
appropriate University area, i.e., Directors, Problem Committee, etc. Feedback will be provided
on each item submitted by the Committee. The Chairman of the Student Affairs Team serves as
advisor to this Committee. Students who are willing to serve as volunteers should send an email
to STUDENTADVISORYCOMMITTEE@AMRIDGEUNIVERSITY.EDU early in the semester. Members of the

Committee will be appointed by the Student Affairs Team with recommendations from the
Directors of Undergraduate and Graduate Studies. The Chairperson of the Student Advisory
Committee will serve as a member of the Student Affairs Team.

MYAMRIDGE PORTAL

MyAmridge Portal serves as the secure online support system for students. In the portal, students,
faculty, staff and alumni can fill out electronic forms and receive services. The following forms are
found in the MyAmridge Portal:

v" Admissions Application v' ADA Accommodations v' Update My Profile
Request
v" Re-admission v Program Degree Change v' Appeals/Grievance
Application Request
v" Course Registration v Degree Completion
Applications
v Course Drop and v" Transcript Requests
Withdrawal

Portal access is located on the homepage of the website in a prominent location. These important
applications and requests serve our students’ and alumni’s needs by providing a secure site to
submit their requests via the internet from any location at any time.

SELF SERVICE - ONLINE ACADEMIC PLAN SUPPORT SYSTEM

Self Service serves as the online support system for student Academic Plan information, grade
delivery, Financial Aid fund details and Unofficial Transcript information. Self Service is a secure
site that works in tandem with the University’s Student Information system. Information is made
available to students quickly and efficiently because of the streamlined connection between the
two systems. Students will find the following information within Self Service:

Amridge University Academic Catalog

Page 164


mailto:studentadvisorycommittee@southernchristian.edu

e Final grades by course and semester
¢ Academic Plan with courses taken and courses to be completed
¢ Financial Aid information by semester
o Unofficial transcript for job interviews and proof of classes taken

Students who have questions regarding any technical support issues can email
NOC@AMRIDGEUNIVERSITY.EDU or call 334.387.7889 or 1.800.351.4040, extension 7889.

LIVE PERSON CHAT

Live Person is the online chat delivery system available to prospective students, current students,
and alumni to ask general questions of the University. Within Live Person is a robust system of
automated ticketing for all chat communications to ensure that students receive a quick response
to their questions. Students can access the Live Person chat program by selecting the chat icon
on the University homepage.

AUXILIARY SUPPORT SERVICES

VIRTUAL BOOKSTORE

The University does not operate a bookstore. Instead, the University works to provide hard cover

books and electronic books to students using an ONLINE BOOKSTORE.

Students with specific questions about Amridge University course textbooks that cannot be
answered by the enroliment team at 1.888.790.8080

AMRIDGE UNIVERSITY LAPTOP PROGRAM

Registration Processing for Laptops

During the registration process, students indicate whether they opt in or out of this offer by paying
a technology fee of $350 which may be paid using Financial Aid or a personal credit card. (**Some
restrictions apply**). Students do have full ownership of the purchased laptop.

Laptop Specifications

Laptop purchases are not refundable or returnable after purchase. (Additional Details can be
found at LAPTOP TYPES) Amridge University will provide Lenovo, HP and Microsoft computers

Amridge University Academic Catalog

Page 165


mailto:noc@amridgeuniversity.edu
http://www.amridgeuniversity.edu/books/
http://www.amridgeuniversity.edu/chromebookprogram/

for students. The type and brand of computer is based on availability by the third party vendor.
Computers provided will be based on the minimum laptop specifications.

Laptop Service Agreement

To ensure the effective service and safe use for laptops, Amridge University has partnered with
a third party to ensure proper technical support and service for laptops. Amridge University will
not service student's laptops.. All parts and services issues are covered by an extended servicing
agreement. Students receive a 3-year service agreement through the provided laptop
manufacturer that covers parts and services.

Laptop Shipment and Restrictions

Students who choose to receive a Laptop using Financial Aid Title IV or grants will be subject to
course participation requirements. Laptops will be shipped by the third party vendor selected by
the University to the address the student provided during Admission and Enroliment. It is the
responsibility of the student to ensure their address is correct and up to date. The University will
not ship Laptops to addresses that do not match the student information system. In order to make
an address update, students will need to visit the MYAMRIDGE PORTAL to update their address

before the Laptop is shipped.

Shipment will occur as soon as the Financial Aid department has determined a student has
participated as required by Title IV. Timing is based on your disbursement plan. Contact Financial
Aid for questions about your disbursement schedule. FINANCIALAID@AMRIDGEUNIVERSITY.EDU

Students cannot pick up their Laptop at Amridge University. Students who pay the Laptop
technology fee, whether by Financial Aid payment or by personal credit card will receive their
computer as soon as it has been determined that their registration fees, admission status and
financial aid status are in good standing with the University.

Repair and Support Questions

Students can call our Technical Support team with further questions concerning technical support
and the proper channels for repair. Call 1.800.351.4040 Ext 7889.
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COMPUTER REQUIREMENTS CHECKLIST FOR ONLINE LEARNING

As a minimum, the following computer requirements are recommended for students using their
own computer to access the Amridge University Canvas LMS, distance learning programs and

services:
o Operating Systems

o Windows Operating Systems

=  Windows 10
o Macintosh Operating Systems and Software

= 0SX10.10

o Computer operating systems no longer supported

=  Windows 98
=  Windows XP

¢ Internet Browsers

o Internet Browsers for the Windows Operating Systems

» Internet Explorer 10 or higher (Internet Explore is not suggested for the
Amridge University Canvas LMS)

» Firefox 60.0.2

=  Chrome 67.0.3396.87

o Internet Browsers for the Macintosh Operating Systems

= Safari 9 or higher
» Firefox 60.0.2

HARDWARE FOR Zoom

Amridge University recommends the following hardware for the interactive system:
e Camera
o Logitech “QuickCam Express”
o Logitech “Pro 4000”
o Creative “WebCam Instant”
e Headset
o Logitech “Premium USB Headset 350"
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o Logitech “Extreme PC Gaming Headset”
o Plantronics “Audio 60” (Enhanced Multimedia Headset)

o Plantronics “DSP 400” USB Headset

REQUIRED COMPUTER SOFTWARE

Amridge University recommends several key computer software packages for student use. Most

of these software packages can be purchased at any computer store and can even be included

in the purchase of a new computer. These recommended computer software packages include

the following:

Latest edition of Microsoft Office that should include Word, Excel, PowerPoint, and
Outlook. Amridge University offers FREE OFFICE 365 to students.

Latest edition of Adobe Acrobat Reader. Visit the Amridge University website for a link
to the Adobe website where you can download a free version of Adobe Acrobat Reader.

Latest edition of Internet Explorer. Although Netscape web browser will work, we find
that Internet Explorer is best for our website and distance learning portal.

Latest edition of JAVA STANDARD EDITION.

KEEPING YOUR COMPUTER IN TOP WORKING ORDER AND OBTAINING
AND INSTALLING VENDOR SOFTWARE UPDATES

Because your computer will be a major learning tool, it is important that you keep your computer

in good working condition. Following a few simple practices can help ensure that your computer

will be in good working condition so that you can have the best learning experience possible. As

a very minimum, the following recommendations should be considered:

Use, and keep updated, virus protection software.

If you use DSL or a cable modem, then use a firewall. There are many inexpensive
hardware and software versions of firewalls that will be effective in keeping out unwanted
computer intruders.

Clean your hard drive regularly and delete unneeded temporary files with “.tmp

extensions.
Obtain and install operating system updates regularly.
Obtain and install program software updates regularly.
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o Clean your computer screen and keyboard regularly with industry approved cleaners that
may be purchased at almost any office supply store.

o Purchase a computer backup system for your computer and backup your computer files
and system regularly. If you use DVD's, Blu-Ray, CD's or thumbdrives for backups, be
sure to store them at a safe and secure location.

e Consider Dropbox or Microsoft Sky Drive to safeguard your documents:

o HTTPS://WWW.DROPBOX.COM

O HTTPS://ONEDRIVE.LIVE.COM/ABOUT/EN-US

Students who have questions regarding any technical support issues can email
NOC@AMRIDGEUNIVERSITY.EDU or call 334.387.7889 or 1.800.351.4040, extension 7889.
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Section 7: Student Rights and Responsibilities

This section includes important information regarding University policies and procedures for all
students at Amridge University.

Amridge University Academic Catalog

Page 170



STUDENT RIGHTS AND RESPONSIBILITIES

Decisions and behavior in the Amridge community are guided by the University's mission.
Therefore, policies and procedures regarding the rules, rights, and responsibilities governing
academic and non-academic relationships between the University and students have been
established. As members of this community, students can expect to be afforded certain basic
rights and can expect to be held accountable for certain basic responsibilities.

To be effective students must make themselves aware of University policies, procedures and
student rights for each semester in which they are enrolled.

Update my Profile/Contact Information — students must notify Amridge University when his or
her email address changes by visiting the MyAmridge page and selecting the Update by Profile
form located at HTTP://AMRIDGEUNIVERSITY.EDU/MYAMRIDGE.

Notification to Students of Rights under the Family Educational Rights and Privacy Act
(FERPA)—this policy provides information to students regarding their rights related to their
“educational records.” Please refer to SECTION 4: ACADEMIC RECORDS AND POLICIES -
Notification to Students of Rights under the Family Educational Rights and Privacy Act (FERPA).

Academic Misconduct—this policy informs the students of academic misconduct including
cheating, plagiarism, or furnishing false or misleading information to the University, as well as
assigning or colluding with another person in committing such dishonesty, suppressing such
dishonesty, or failing to report known dishonesty of another person. Please refer to SECTION 4:
ACADEMIC RECORDS AND POLICIES - Academic Misconduct.

Procedures for Withdrawal—this policy provides the procedures a student must follow in order
to properly withdraw from the University. This policy is also delineated on the University's online
registration page. Please refer to SECTION 4. ACADEMIC RECORDS AND POLICIES - Procedures
for Withdrawal.

Procedures for Dropping a Course—this policy provides the procedures a student must follow
in order to properly drop a course at the University. This policy is also delineated on the
University's online registration page. Please refer to SECTION 4: ACADEMIC RECORDS AND

PoLICIES - Procedures and Ramifications of Dropping a Course.

Solomon Amendment Directory Information—this policy informs students that under federal
law, the University is required to provide the U.S. Department of Defense directory information
upon request. Additionally, the policy informs students how they may request withholding of
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directory information under this requirement. Please refer to SECTION 4: ACADEMIC RECORDS

AND POLICIES - Solomon Amendment Directory Information.

Standards for Academic Progress—this policy specifies the conciliations under which a student
would be making satisfactory progress toward the completion of his or her respective degree.
Additionally, this policy lists the conditions of Academic Probation and Academic Suspension.
Please refer to SECTION 4: ACADEMIC RECORDS AND POLICIES - Standards for Academic

Progress.

Academic Progress Standards for Financial Aid—this policy consists of a detailed
specification of the requirements for satisfactory academic progress under the respective Federal
Student Financial Aid requirements. Please refer to SECTION 5: FINANCIAL AID, TUITION AND

FEES - Academic Progress Standards for Financial Aid.

Student Rights and Responsibilities Associated with Financial Aid—this policy provides a
listing of the rights that students have associated primarily with Federal Financial Aid. Also, this
policy provides a listing of the responsibilities that students have in order to be in full compliance
with the respective Financial Aid programs. Please refer to SECTION 5: FINANCIAL AID, TUITION

AND FEES - Student Rights and Responsibilities Associated with Financial Aid.

Appeals/Grievance Process—this policy includes a description of the policy and procedures for
students to file an appeal or grievance to the University. This policy incorporates a two stage
process starting with the University's Appeals Committee. If the appellant is not satisfied with the
outcome of the respective appeal or grievance, then the appellant may submit an appeal of the
decision to the University's Executive Leadership Team. Please refer to SECTION 6: STUDENT

AFFAIRS AND SUPPORT SERVICES - Standard Appeals/Grievance Process.

Code of Conduct — Academic Integrity—this policy includes any form of dishonesty, including
cheating, plagiarism, or furnishing false or misleading information to the University (or persons
acting in concert with the University academic program such as practicum or clinical experience
supervisors, or other persons involved in the educational process) as well as assigning or
colluding with another person in committing such dishonesty, suppressing such dishonesty, or
failing to report known dishonesty of another person.

Non-Academic Code of Conduct—this policy includes a description of the expected actions of
all students. The actions should exhibit the values and behaviors that evidence civility and respect
toward faculty, staff, and fellow students. These misbehaviors are Non-Academic misconducts
that are disruptive to the educational process. See Code of Conduct below.
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Sexual Harassment Policy—this policy explains sexual harassment as well as a specification
on the procedures for filing a sexual harassment complaint. See Sexual Harassment Policy below.

Campus Crime Report and Safety Manual—this report includes information on the University's
Drug Prevention Program, Clery Statistics, Violence Against Women, accidents, and sickness
and safety procedures. - Posted on the Amridge University website under Student Services,
Campus Safety Report.

CODE OF CONDUCT

Amridge University is committed to fostering an environment true to its Christian heritage and
conducive to learning. In so doing, the University expects all students to exhibit the values and
behaviors that evidence civility and respect toward faculty, staff, and fellow students. As we
encourage the development of a community of scholars, we must discourage any misbehavior
that is disruptive to the educational process.

Authority for Student Discipline: Ultimate authority for student discipline is vested in the

President. The primary appellate organization for the University is the Appeals Committee.
Disciplinary or appellate authority may be delegated to University administrators or committees
at the discretion of the President of Amridge University.

Misconduct Defined: A student is subject to disciplinary action by the University for misconduct

(1) occurring on any property owned or controlled by the University, or off campus at any function
which is authorized, sponsored, or conducted by the University; (2) in parking lots adjacent to
areas or buildings where University functions are being conducted; (3) during class sessions; (4)
as part of, or related to, any course/class assignment, teacher, or University decision; or (5) as
part of any communication to, or including, any faculty member or other University employee,
representative, or student regardless of the means or mode of communication (in person, via
Internet, telephone, facsimile, video and/or audio conference, by other electronic means, in
writing, or otherwise).

Non-Academic Misconduct — Criminal Offenses

Behavior that is subject to disciplinary action under this Code includes violations of Federal,
State, and local Law, conduct that threatens the safety or well-being of the campus
community, and any other behavior that adversely affects the University or its educational
mission. Misconduct shall include the commission of, or the attempt to commit, any of the
following offenses:
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Clery Act and Violence Against Women Reauthorization Act (VAWA) Crimes. These acts
include Sexual Assault, Criminal Offenses, Hate Crimes, and VAWA Offenses. Sexual
Assault — A sexual assault is any sexual act directed against another person, without that
person’s consent. This includes any instance where an individual is not capable of giving
consent. Consent: Amridge University defines consent as a clear capacity of
understanding and mutual agreement to the nature of conduct to do or allow something to
happen or be done without force, fear, or under duress. Cooperation does not constitute
consent. A complete list of criminal offense, hate crimes, and VAWA Offenses can be
found in Amridge University’s Campus Crime Report, Safety Manual, and Emergency
Response Plan located at www.AMRIDGEUNIVERSITY.EDU.

Sexual Harassment — Violation of the University’s policies against sexual harassment
specified within this publication.

Harassment — Behavior that is (a) directed toward a particular person or persons; (b) is
unwelcome and/or severe or pervasive; and (c) violates criminal law or civil rights laws or
that unreasonably interferes with the target person’s employment, academic pursuits, or
participation in University-sponsored activities. This also includes the use of verbal or
symbolic expressions that would tend to be reasonably interpreted as insulting to one’s
race, gender, age, national origin, or disability.

Controlled Substance Abuse — Intoxication from, or the use, display, or possession of
alcoholic beverages or any controlled substance (drug), unless the student has a valid
prescription for the use of the controlled substance, while on University property, during
class, at University functions, or otherwise in connection with University academics or
activities. Aiding or abetting the possession and/or consumption of alcoholic beverages by
a person who is under the age of 21.

Weapons or Explosives Possession and Abuse — Use, possession, or distribution of
firearms, other weapons, ammunition, fireworks, or any type of explosive or incendiary
device or material, or threatened possession or use of such items on University property
or against University students, employees, or representatives.

Theft — Unlawful taking or use of University or personal property and of services to include,
but not limited to telephones, unauthorized use of computers, illegal copying of software,
acts in violation of copyright laws.

Fire alarms — If a fire alarm is heard, all people must vacate the building until the cause
for the alarm is determined. The fire exit doors are located in both corners of the Learning
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Resource Center and at the bottom of the stairwells leading away from the interior of the
building for use in emergency. Exiting through these doors at any time will activate the
alarm. Sirens are also located nearby which sound in the event of a tornado warning. If
these are heard, all people in the building are expected to go immediately to a safe area
until the warning is lifted.

With respect to this 'Non-Academic Misconduct' section, mentioned in the above examples
of misconduct provided in bulleted items which refer to criminal acts, are examples where
the University may discipline a student for such misconduct if, in the University's own
opinion or determination, the misconduct constitutes or equates to conduct of the nature
described, and may do so regardless of whether or not the student has been convicted by
a state or federal court of law of having committed a criminal offense, and may also
proceed to consider and implement disciplinary action without having to await the
conclusion of any criminal or civil court proceedings that may be pending or the verdict
entered by such court. The University may implement disciplinary action based upon
misconduct, and it is unnecessary for a court of law to conclude that the relevant behavior
was criminal for a student's behavior to be determined by the University as constituting
misconduct for which discipline may be imposed.

A violation of the Code for non-academic misconduct can be reported by any employee
(faculty or staff), contract employee, student, or guest with direct knowledge of the alleged
misconduct.

The report should be made as soon as the misconduct is known to the Campus Director,
Vice President of Student Affairs or other Campus Security Authority as defined in the
Amridge University Campus Crime Report, Safety Manual, and Emergency Response
Plan posted on the Amridge University website.

The Campus Director or Vice President of Student Affairs will investigate the report and is
authorized by the President to take immediate action to secure the health, safety, welfare,
security, or reputation of the University. Any such action will be communicated to the
student and reconfirmed by registered mail, within 7 calendar days of the action taken, to
the address on file for that student with Amridge University. This correspondence also will
summarize the due process available to the student to appeal the disciplinary decision.
Copies of letters will be sent to the Vice President of Academic Affairs and to the
Registrar’s Office for placement in the student’s permanent file. Should a subsequent
appeal reverse or mitigate the original disciplinary action, the letter in the student’s file
may be amended or removed through University directive.
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Non-Academic Misconduct — Non-Criminal

o Unauthorized Access — Unauthorized entry to University facilities or events, or the
unauthorized possession of a key to University facilities.

¢ No animals, except for those required to aid persons with vision disabilities and trained in
such capacity, are allowed on campus or at University-sponsored events. Exceptions for
the purpose of class-related demonstrations must be approved in advance by the Vice
President of Academic Affairs.

e Children age 15 or under must be accompanied by a parent, guardian, or other authorized
adult while on the campus of Amridge University. Children are not permitted to attend
classes on campus. No children may be left unattended in any commons area of the
campus including, but not limited to: the library, the hallways, the break room, the parking
lots, or outside seating areas.

o Access interference — Unauthorized interference with the use of or access to a University
facility. This also includes the intentional misuse of any University fire alarm or fire-fighting
equipment, as well as any actual or threatened physical abuse of any person assisting
with University safety or security procedures, or any other act which endangers the health
or safety of any such person.

e Gambling — Participation in any form of gambling on University property or through the
use of University equipment or University supplied or sponsored online access.

¢ Indecent Behavior — Lewd, indecent, obscene, vulgar, or unduly offensive behavior or
expression. This offense includes, but is not limited to, the transmission of pornographic
materials.

o Defamation — Engaging in the libel, slander, or defamation of the University or University
employees or representatives. For this purpose, the terms libel, slander, or defamation
have the same meaning as are ascribed to them under the laws of the State of Alabama.

e Providing False Information — Intentionally furnishing oral or written false information to
the University; forgery, or deliberate misrepresentation or unauthorized alteration, or
unauthorized use of a University document or instrument of identification.

e Disruptive Conduct — Acting in a manner that unreasonably disturbs the peace and
tranquility of the University; intentionally and substantially interfering with the freedom of
expression of others; intentionally or recklessly interfering with normal University or
University-sponsored activities including but not limited to studying, teaching, research,
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administration, and fire, police, or emergency services. This also includes rioting, inciting
to riot, assembling to riot, raiding, inciting to raid and assembling to raid University
properties, damaging, inciting to damage, or assembling to damage University equipment
or electronic access systems.

Disruptive Instructional Conduct — In-class behavior and other student-to-student and
student-to-teacher communications that unduly disrupt or tends to disrupt the order of a
class, class discussions, lectures, or otherwise disrupt or tend to disrupt the learning
process. This includes, but is not limited to, a student making a personal attack upon or
statement reasonably interpreted as being a personal attack upon a student or student's
character, that limits or tends to limit another student's class or course participation or that
otherwise disrupts or tends to disrupt the learning process.

Contempt — Failure to comply with a written directive or order issued by a University
authority, or knowingly violating the terms of any disciplinary sanction imposed in
accordance with this Code.

Non-compliance with Directions — Failure to promptly comply with directions of University
officials or law enforcement officers acting in the performance of their duties as such
officials and officers in University-related matters.

Acceptable Use Policy Violation — Use of University electronic access systems and
services must be in compliance with Amridge University’s policy, “Acceptable Use of
University Related Network, Internet, Online Course System, and Email.” The policy
identifies acceptable use, privileges, netiquette, reliability, security, and vandalism, and it
is included as Appendix to this Code of Conduct. In summary, the use of any/all University
electronic access must be in support of educational and academic research and consistent
with the educational objectives of Amridge University. Transmission of any material in
violation of any U.S. or other pertinent regulation is prohibited. This includes, but is not
limited to, threatening or obscene material or material protected by trade secret. lllegal
activities are strictly prohibited. Using Intranet accounts to play games is not acceptable
use. The use of the University’s Intranet is a privilege, not a right, and inappropriate use
can result in a cancellation of those privileges. Based upon the acceptable use guidelines
included in the Amridge University policy, the system administrators will deem what is
inappropriate use of the network and take appropriate action. The system administrators
or system administrator may suspend or close a student account at any time as required.
They must immediately (concurrent with the action taken) notify the Vice President of
Academic Affairs, who will then notify the user in writing within two days of the reason for
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suspension or termination of an account. Also, users must remain in good standing with
Amridge University (e.g., currently enrolled students, currently enrolled students in good
academic standing, current employees, etc.). Users whose accounts are denied,
suspended or revoked do have the following rights:

To request (in writing) from the system administrator a written statement justifying the
actions.

To request a hearing through the appropriate University due process procedures

Similarly, Amridge University faculty have the authority to ban (temporarily, pending due
process) a student from an Amridge University Discussion Board or other interactive
student activity (whether on campus or electronically delivered) for one session for
apparent disruptive behavior in violation of the Code of Conduct. The faculty member must
notify the Vice President of Academic Affairs and the Chairperson of the Appeals
Committee of any such action taken. Dismissals for longer than one session will follow the
procedures for Standards of Classroom Behavior, listed below.

Policy Violation—Violation of any published University policy or regulation.

Other Misconduct—All other actions or conduct that disrupts or tends to disrupt the
learning process.

In addition, students who attend classes or participate in activities held on an Amridge
University campus are strongly encouraged to advise the Vice President of Student Affairs
of any restraining orders in place for their protection. The University may, upon learning
of such restraining order(s), in its discretion choose to act or not act as it deems
appropriate and practicable. By this Code of Conduct the University does not undertake
to provide (and by enroliment with the University having this Code of Conduct the student
understands and agrees that the University is under no obligation or expectation to
provide) personal security or special protection services for students. Instead, the
University respectfully reminds its students that they should, when threatened or believe
themselves to be in danger, individually, on their own, contact law enforcement authorities
or otherwise lawfully act to protect personal safety.

Standards of Classroom Behavior: The primary responsibility for managing the classroom
environment rests with the faculty. Students who engage in any prohibited or unlawful acts
which result in disruption of a class may be directed by the faculty member to leave the
class for the remainder of the session and up to one additional class session. Longer

suspensions or separations from class or disenroliment on disciplinary grounds require
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formal referral to the Vice President of Academic Affairs who will notify the student in
writing within two business days of the reason for the action taken, intended duration of
the disenrollment, and behavioral changes that must occur (if this option is being
considered) to facilitate re-entry to the activity. The student will have the right to appeal
the action through the appropriate University due process procedures. The term
“prohibited...acts” would include behavior prohibited by the instructor (e.g. persistently
speaking out in a disruptive manner.) It must be emphasized that this provision is not
designed to be used as a means to punish different academic interpretations of course

content when presented in an acceptable and civil manner.

e Sanctions: Disciplinary actions listed below are not all-inclusive and are not intended to
be progressive. Sanctions for any offense may include, but are not limited to, any
appropriate behavioral consequence. All sanctions in this section include documentation
in the student’s permanent file:

o Written warning

o Restitution or service hours

o Restriction of privileges

o Temporary or permanent removal from a course or program

o Discontinuance of Canvas or other electronic access privileges

o Limitations (including exclusion) from class discussions

o Limitations or preconditions on communications with faculty or staff
o Probation

o Suspension

o Expulsion

SMOKE FREE CAMPUS

The Amridge University facilities are all smoke free. Smoking is permitted only outside the
buildings.
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DRUG-FREE WORKPLACE POLICY

The Drug-Free Workplace Act imposes special requirements upon this institution and its
employees. Appropriate disciplinary action will be taken against any employee or student who is
in violation of this act.

Pell Grant recipients must certify that they will not engage in the unlawful manufacture,
distribution, dispensation, possession, or use of a controlled substance during the period covered
by the Pell Grant. Any student convicted of a drug-related offense committed during that period
will be reported to the U.S. Department of Education, Washington, DC, within five days after the

conviction.

Employees and students of Amridge University who violate the drug-free policy are subject to
suspension and/or dismissal. Those who have a substance abuse problem are invited to use the
services of a competent therapist and treatment facility. As a starting point, the following websites
may be useful in locating someone to provide the necessary help:

e American Association of Pastoral Counselors: HTTP://WWW.AAPC.ORG

e American Association for Marriage and Family Therapy:
HTTP://WWW.THERAPISTLOCATOR.NET

As a condition of employment, employees must agree to notify the President of Amridge University
of any criminal statute conviction of a violation occurring in the workplace, no later than five (5)
days after the conviction. Within 30 days after the employee notifies the institution, the employee
must have been terminated or have entered into a drug abuse assistance or rehabilitation
program.

The National Institute on Drug Abuse provides an information and referral Hotline to direct callers
to treatment centers in their local communities. The number is 1.800.662.HELP.

SEXUAL HARASSMENT POLICY

Amridge University reaffirms the principle that its students, faculty, staff, or campus visitors have
a right to be free from sex discrimination in the form of sexual harassment by any member of the
academic community in person or through electronic means such as email and the University’s
distance learning systems.

Sexual harassment is defined as an attempt to coerce an unwilling person into a sexual
relationship or to subject a person to unwanted sexual attention or to punish a refusal to comply

or to create a sexually intimidating, hostile, or offensive working or educational environment. This
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definition will be interpreted and applied consistent with accepted standards of mature behavior,
academic freedom, and the mission of the University.

Sexual harassment in any situation is reprehensible; it is particularly damaging when it exploits
the educational dependence and trust between students and the faculty. When the authority and
power inherent in faculty relationships with students, whether overtly, implicitly, or through
misinterpretation, are abused in this way, there is potentially great damage to individual students,
to the persons complained of, and to the educational climate of the University. Faculty members
and other individuals in positions of authority should be sensitive to these issues and the conflicts
of interest that are inherent where personal, professional, and educational relationships are
involved.

Individuals who believe they have been sexually harassed may obtain redress through the
established informal and formal procedures of the University. Complaints about sexual
harassment will be responded to promptly. The right to confidentiality of all members of the
academic community will be respected in both informal and formal procedures, insofar as
possible. This policy explicitly prohibits retaliation against individuals for bringing complaints of
sexual harassment. Formal procedures will not be initiated without a written signed complaint. An
individual found to be guilty of sexual harassment is subject to disciplinary action for violations of
this policy, consistent with existing procedures.

The Amridge University institutional contact for additional information on sexual harassment
policy, including filing a sexual harassment complaint, is Ms. Barbara Turner. Ms. Turner may be
contacted by telephone at 1.800.351.4040, extension 7550 or by email:
BUSINESSOFFICE@AMRIDGEUNIVERSITY.EDU

SERVICES FOR STUDENTS WITH DISABILITIES

Amridge University affords students with disabilities equal opportunity to attend its educational
programs. Students with disabilities should register with the Amridge University
ADACOORDINATOR@AMRIDGEUNIVERSITY.EDU in order to receive academic accommodations
under Section 504 of the Rehabilitation Act of 1973 and the Americans with Disabilities Act of
1990 (ADA). Reasonable accommodations are provided to students who furnish the University

with appropriate documentation showing evidence of limitation arising from or related to one or
more disabilities as defined by the federal legislation noted above.

Physical and Learning Disabilities

Documentation showing evidence of a limitation or limitations arising from a disability must be
provided by qualified practitioners. In order to ensure that Amridge is receiving accurate
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information that will best assist it in providing the accommodations necessary for its students to
succeed, a certification from a licensed physician will generally be required to support the
necessity of an accommodation although certifications from other health care providers (mental
and physical) may be accepted at Amridge’s discretion where appropriate for the particular
limitation. The professional may not be related to the student. The student must use the
“‘“AUTHORIZATION FOR DISCLOSURE AND RELEASE OF MEDICAL INFORMATION FORM”
available within the MyAmridge Portal.

1. The initial submitted documentation must have been issued within the preceding twelve
months. An updated accommodation request must be submitted annually and the
supporting documentation must be resubmitted at least as often as the duration of the
impairment listed on the initial submission and/or every two years, whichever period is
shorter. Amridge reserves the right to request additional certifications based on the
student’s specific request for accommodation, a lapse in the student’s studies or other
change in condition;

2. Documentation should include a clear statement of the present limitations arising from or
directly related to one or more physical or mental impairments;

3. Documentation should include clear and specific evidence provided by the examiner,
based on testing data, so that limitations affecting learning do not exist. The assessment
battery should be comprehensive and any diagnosis that is based on testing should not
normally rely on any one test or subtest;

4. Documentation should include information relevant to assessing the limitation affecting
learning and other information relating to the student’s needs; and

5. Documentation may include suggestions of reasonable accommodations which might be
appropriate at the post-secondary level.

Accommodations for Students with Physical or Learning Disabilities

The academic accommodations students receive vary according to individual need and course
content. Accommodations may not be necessary in all courses. Services are provided in order
that barriers to learning are minimized and that students may demonstrate their full ability to both
understand and apply the material presented in class.

Procedure for Students to Obtain Needed Accommodations:

1. The student will provide appropriate documentation to the ADA Coordinator before the
semester begins or as soon as possible thereafter. If the limiting condition is ongoing, the
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documentation must be updated at least every two years or more frequently if a shorter
duration is indicated on the initial submission and/or other factors warrant a shorter period.

Except for the unusual circumstance in which the student does not until later in the
semester discover that an accommodation is needed, the student will advise the professor
before the 4th class day that he or she is in the process of requesting accommodations
through the ADA Coordinator.

The ADA Coordinator will review submitted documentation and refer to the ADA
Accommodations Review Committee as necessary. The Committee is composed of the
ADA Coordinator, faculty, and staff as appropriate to the specific request.

The ADA Coordinator will contact faculty and staff members who will be involved in
providing approved accommodations.

The student will be advised, in writing, of the accommodations to be provided.

The student will update the ADA Coordinator if schedule changes occur after
accommodations have been approved for specific courses, semesters, or activities. The
Amridge University ADA Coordinator is:

The ADA Coordinator
Amridge University
1200 Taylor Road
Montgomery, AL 36117

Telephone: 1.800.351.4040, extension 7510
Email: ADACOORDINATOR@AMRIDGEUNIVERSITY.EDU

The student will update the ADA Coordinator if his or her condition improves or worsens
such that reduced or additional accommodations should be considered.

STANDARD APPEALS/GRIEVANCE PROCESS

It is the policy of this University that all student complaints and complaints from members of the

public which can be resolved informally be done so. Therefore, a student or member of the public

who has a complaint (not involving sexual harassment) should first attempt to resolve the

complaint with the student’s instructor. If the complaint is not resolved informally, then the student

having the complaint may submit to the Amridge University Appeals Committee a formal, written

appeal or grievance (hereafter referred to as Appeal) within thirty (30) calendar days of the

occurrence which the appeal is about, or of the date on which the Appellant first knew or

reasonably should have known of the occurrence or act complained of.
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Untimely and incomplete appeals will not be considered. Appeals are to be submitted using the
official University Electronic Appeal Form accessible via the University's MYAMRIDGE PORTAL.

Appeals sent in any other format will not be considered. Also, after submitting this
Appeal/Grievance electronically via the University's MYAMRIDGE PORTAL, supporting

documentation must be sent on the same date to the Appeals Committee via a separate email
addressed to APPEALSCOMMITTEE@AMRIDGEUNIVERSITY.EDU or through the United States Postal

Service, to Amridge University, ATTN: Appeals Committee, 1200 Taylor Road, Montgomery,
Alabama 36117, 1.800.351.4040. The Appellant must include their name, student ID number and
the date of the appeal in any supporting documentation correspondence.

Appeals may concern any form of illegal discrimination (based upon race, color, gender, national
origin, disability, or perceived disability in accordance with the University’s non-discrimination
policy), violation of University rules or regulations, matters interfering with a professional
environment conducive to learning, student suspension or expulsion, and denials of student
admission to the University, the University schools, or the University degree programs.

Students who wish to appeal Financial Aid Suspension must document the following information
using the online appeals form: 1) Reason for failure to meet the Satisfactory Academic Progress
Standards, 2) Reason that events have changed that will allow the achievement of the standards
next semester.

If this information is not filled out using the online appeals form, the appeal cannot be considered.

Upon receipt of an Appeal, the Appeals Committee Chairperson or his/her designees shall
promptly review the Appeal to determine its disposition. If the Appeals Committee Chairperson or
his/her designee determines that the Appeal is of a nature that there should be imposed an interim
resolution pending the outcome of the appeals procedure, then he or she may impose an interim
resolution of the matter. The interim resolution may include temporary admission or suspension
of a student, temporarily barring a student from using University property, participating in
University programs or activities, or other temporary action designed to ensure a safe and non-
disruptive environment. Any such temporary resolution shall not be construed as punitive,
disciplinary, conclusive, or indicative of guilt or other wrongdoing unless the Appeals Committee
Chairperson or his/her designee explicitly states to the contrary.

The Appeal will be investigated by the Appeals Committee Chairperson or his/her designee
according to standardized investigation procedure(s), or alternative procedure(s), issued and from
time to time amended by the Appeals Committee or the President. The investigation procedure(s)
shall include: (1) a factual investigation of the Appeal allegations in light of the applicable statute,
rule, regulation, or policy, with the investigation including, but not necessarily being limited to,
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interviews of the Appellant and any designated respondent to the Appeal; (2) a preliminary report
by the investigator(s) as to whether or not there is substantial evidence to support the Appeal; (3)
if deemed appropriate, a written recommendation as to how the Appeal should be ultimately
resolved; and (4) a recommendation as to how the Appeal should be further processed according
to applicable procedures, including whether or not a hearing should be conducted. The non-
binding recommendation and pertinent information shall then be presented to the Appeals
Committee for action within fifteen (15) calendar days of receipt by the Appeals Committee. A
hearing shall be conducted if: (a) the investigator so recommends and the Appellant so requests;
(b) the Appeals Committee Chairperson or his/her designee so directs; or (c) the Appellant
requests a hearing and the Appeal concerns a denial of admission, student expulsion, or
suspension of more than ten (10) calendar days. The Appellant may not be represented by legal
counsel at the hearing. The hearing shall be conducted, according to hearing procedures issued,
and from time to time amended by the President, before the Appeals Committee. The Appeals
Committee shall review the investigation report and recommendation put forth by the Appeals
Committee Chairperson or his/her designee and either concur with the recommendation or make
an alternate decision. Once approved by the Appeals Committee, the Appeals Committee
Chairperson or his/her designee shall notify the Appellant in writing of the Appeals Committee
decision within fifteen (15) calendar days of said decision.

If the Appellant disagrees with the decision of the Appeals Committee, then he or she may appeal
the decision to the Amridge University Executive Leadership Team (ELT). The Appeal shall be
submitted in writing, within fifteen (15) calendar days of receipt of the Appeals Committee
decision, indicating why the Appellant disagrees with the decision. The written Appeal shall be
sent to the ELT in one of the following manners:

o By email (preferred) to: ELTAPPEALS@AMRIDGEUNIVERSITY.EDU

e By fax: 334.387.3878

e By U.S. Postal Service or hand delivery:

Attn: ELT

Amridge University

1200 Taylor Road
Montgomery, AL 36117-3520

The ELT will meet and make a decision on the Appeal within fifteen (15) calendar days of receipt.
The Appellant shall not have right to a hearing or to otherwise participate in the deliberations of
the ELT. The ELT chairperson will designate a member of the Team to notify the Appellant in
writing of the Team decision within fifteen (15) calendar days of said decision. The decision of the
Team is final and non-appealable.
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If the Appellant complains of, asserts the existence of, or indicates the possibility of sexual
harassment violate of law or University policy or standards of conduct, then the Appeals
Committee Chairperson or his/her designee may at his or her discretion, determine that the matter
will not be resolved through the above-stated appeal procedures, but will instead be reasonably,
appropriately, and promptly investigated and resolved by the University pursuant to such process
as the Appeals Committee Chairperson or his/her designee determines in accordance with the
University’s objective of maintaining a work and educational environment free from sexual

harassment.

STUDENT PROBLEMS COMMITTEE

The mission of the Student Problems Committee (SPC) is to address and quickly resolve any
issue, concern, or problem identified by an Amridge University student. The Committee will not
only resolve the easy and difficult issues as they occur on a day-to-day basis, but will also assist
the University in setting up guidelines that will hopefully remedy the major course issues, faculty
issues, etc., that may not be resolved in one day. Through the SPC, the Amridge University
student has an avenue to express concerns, submit problems, and provide suggestions regarding
any aspect of the University. The student initiates the process by emailing the problem or concern
to PROBLEMS@AMRIDGEUNIVERSITY.EDU. The point person for the Committee checks for incoming

emails throughout the day and has the responsibility of informing the student, faculty member,
etc., through separate emails of a course of action that will be followed; and when a resolution is
confirmed, he or she natifies all parties involved.

AGREEMENT OF BINDING ARBITRATION AND WAIVER OF JURY TRIAL,
CERTAIN DAMAGES AND CLASS ACTIONS

The following agreement will be included in all Amridge University enroliment agreements:

The purpose of these provisions is to require that any dispute related to the student’s
enroliment, education or training will be submitted to binding arbitration, that damages are
limited and that the student has no right to a trial by jury or to file a class action related to any
dispute.

If any time during the term of this Agreement and/or the enroliment of the student any dispute,
claim, controversy, protest or disagreement shall arise upon or in respect of this Agreement
or the enrollment, education or training of the student, no matter how described, pleaded or
styled, including, but not limited to, any claim of fraud, any dispute, claim, controversy, protest
or disagreement regarding the meaning and construction of this Agreement, the execution
hereof, or any breach or alleged breach by either party hereto or any claim for damages, stay
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of action or otherwise, shall arise in respect hereof or in the relationship of the parties hereto,
every such dispute, claim, controversy, protest and disagreement shall, upon request by
either party hereto, be referred to a single arbiter agreed upon by the parties, or if no single
arbiter can be agreed upon, an arbiter or arbiters shall be selected in accordance with the
rules of the American Arbitration Association (“AAA”) and all such disputes, differences or
disagreements shall be settled by arbitration under the Federal Arbitration Act conducted
under the then prevailing Commercial Rules of the AAA in Montgomery County, Alabama in
the parties’ individual capacity and not as a plaintiff or class member in any purported class
or representative proceeding or as a class claim, consolidation or claim joinder. Judgment
upon the award rendered by the arbiter shall be final and binding upon the parties hereto and
may be entered in any court having jurisdiction thereof. In the event there is any dispute,
difference or disagreement regarding whether any matter arising out of this Agreement or
the enrollment, education or training of the student should be submitted to arbitration, such
dispute, difference or disagreement shall, upon request by either party hereto, be submitted
to arbitration as provided herein. The parties hereto shall be equally responsible for the
expenses associated with such arbitration and shall each be responsible for their separate
attorney’s fees. This Agreement shall be valid and binding for a term of ten (10) years after
its execution by the student.

THE STUDENT HEREBY KNOWINGLY, VOLUNTARILY AND INTENTIONALLY WAIVES
THE RIGHT HE OR SHE MAY HAVE TO A TRIAL BY JURY OR TO RECOVER
EXEMPLARY DAMAGES IN RESPECT TO ANY LITIGATION BASED ON THIS
AGREEMENT, THE ENROLLMENT, EDUCATION OR TRAINING OF THE STUDENT, OR
ARISING OUT OF, UNDER OR IN CONNECTION WITH ANY COURSE OF DEALING,
STATEMENTS (WHETHER VERBAL OR WRITTEN) OR ACTIONS OF ANY
REPRESENTATIVE OF AMRIDGE OR THE STUDENT. THIS WAIVER OF TRIAL BY JURY
PROVISION IS A MATERIAL INDUCEMENT FOR AMRIDGE TO PERMIT THE
ENROLLMENT OF THE STUDENT.

INTELLECTUAL PROPERTY

The following is the University’s policy regarding intellectual property.

Employees. University employees shall be entitled to all profits earned from copyrighted or

trademarked materials or patented inventions developed exclusively on the employee’s time and

without the use of any University funds, materials, facilities, property, time, or resources.
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Absent the University’s written agreement to the contrary, an employee does not have the right
to trademark or copyright any literary material and to patent any inventions where his or her duties
or responsibilities of the employment with the University charges the employee with, or includes,
the duty of producing material for the University to copyright or trademark, or to develop an
invention for the University to patent.

Copyrighted or trademarked material or patented inventions developed totally or partially on
University time with the use of University materials or facilities or with University funding shall be
owned by the University.

The development by an Amridge University faculty member or other University employee of an
instructional text, other instructional resources, technology, or other item subject to copyright,
patent, or trademark either (1) entirely on the University’s time and expense or (2) partially on his
or her own time and expense and partially on University time using college resources (materials,
supplies, facilities, workplace, or other resources) results in the complete and exclusive ownership
by the University of all resulting copyrights and/or patents (or trademarks) pertaining to the
instructional text, resource, or technology developed.

Under certain circumstances, however, the University may, in the President’s discretion, by
written contract distribute a portion of the royalties received from the publication and/or sale and/or
use of the instructional text or other instructional resources or technology in a manner that is
reasonable and that will not conflict with applicable state or federal laws, other University policies,
or pre-existing contractual obligation. The following conditions must be met:

1. Absent approval of the Board of Regents, any such distribution of royalties received made
to the employee must be made solely from the proceeds derived from the publication,
sale, or distribution of the instructional text or other instructional resources or technology,
and not from any other funds.

2. In determining the portion of any royalties to be received by an employee, the President
shall take into account, among other factors he or she deems relevant, the verifiable
amount of an employee’s personal time, resources, and funds which will be reasonably
and necessarily used in the development of the instructional text or other instructional
resources or technology, as compared to the verifiable total amount of all (personal and
on-the-job) time, resources, and funds to be devoted to the development of the
instructional text or other instructional resources or technology.

3. Any agreement between the University and the employee for any such distribution of
royalties must be prospective, occurring prior to the development of the instructional text
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or other instructional resources or technology, and must be approved and mutually agreed
to in writing by the President and employee. No royalties shall be distributed to the
employee absent a written agreement between the President and the employee. No oral
statement of any nature or content whatsoever, shall obligate the University to distribute
a portion of royalties to the employee.

The President may, when he or she deems advisable for the welfare of the institution, establish
an agreement regarding intellectual property rights with an employee having terms at variance
with the above-stated general policy, and do so by means of a section within an employee’s
written contract of employment. In such instances any terms of the written employment contract

that conflict with the above-stated general policy shall prevail over the general policy.

Contractors. The President may, on behalf of the University, enter into agreements regarding
intellectual property rights and/or the distribution of royalties with governmental authorities,
donors, potential grantors, contractors, subcontractors, grantees, sub grantees, and/or grant
applicants as he or she deems necessary or appropriate.

Students. Students participating in a work-study program, internship, part-time employment,
stipend (financial benefit) program, AmeriCorp program, or who are otherwise employed by,
working for, or financially compensated by the University or governmental entity because of or in
connection with their relationship to the University shall be subject to the same policy as is set
forth above for regular University employees.

By applying for admission to Amridge University each student consents and agrees to be bound
by the University’s rules and policies, including this paragraph, regarding intellectual property
rights and academic integrity, University efforts to prevent academic plagiarism and other acts of
academic dishonesty. By applying for admission and enrolling in one or more University courses,
each student agrees that: (1) Amridge University, and each of its instructors, may utilize electronic
means to help prevent plagiarism; (2) such means may include subjecting student papers and/or
other assignments to textual similarity review processes (comparing Amridge University papers
to pre-existing works); and adding Amridge University student papers to external databases used
by companies and cooperative ventures designed to assist educational institutions in identifying
plagiarism. Furthermore, in return for the privilege of being admitted to enrollment at Amridge
University, student consents to the release of his or her student papers and grants to Amridge
University all non-exclusive intellectual property rights to all his or her assignment-related works
sufficient for Amridge University to fully participate in and utilize textual similarity review function
processes and products as to student’'s works and for the student’s works to be added to the
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utilized textual similarity review database and/or be disclosed to representatives of other
participating educational institutions.

Besides the limited, non-exclusive grant of intellectual property rights described above (or as may
otherwise be individually agreed to in writing by individual students and Amridge University’s
President) students shall retain all other intellectual property rights they may have in their own
individually authored assignment-related works.

Visit the Amridge University website to read the website policies related to privacy and terms and
use.

AMRIDGE UNIVERSITY PRIVACY POLICY

AMRIDGE UNIVERSITY TERMS AND USE

CODE OF CONDUCT - ACCEPTABLE USE OF THE UNIVERSITY NETWORK,
INTERNET, ONLINE COURSE SYSTEM, AND EMAIL

As a leader in distance learning initiatives, Amridge University has established a comprehensive,
state-of-the-art network and Intranet for students, faculty and staff.

The University has implemented a code of conduct in order to make its employees and students
aware of what is and is not allowed in the use of its network, Intranet and email systems. The
purpose of this policy is also to ensure that the Intranet, email systems and network are used in
a way which is beneficial to all of the University’s employees and students and which protects the
good name of the University.

As a result, Intranet users at the University are required and permitted to use this system solely
for University business purposes in a manner that supports the efficient, ethical and legal
utilization of the system resources. Any University employee or student who violates any of the
provisions of this policy may be subject to loss of Intranet and computer privileges and may, at
the University’s sole discretion, be subject to other disciplinary actions that may include either

termination of employment or expulsion.

1. Acceptable Use—The use of the Intranet must be in furtherance of the University’s
business and of its educational and academic activities or research. The Intranet may only
be accessed and used by authorized users who have been granted access for reasons
consistent with the mission of the University and consistent with this policy. The use of the
Intranet to play games or to transmit any material in violation of any federal or state statute,
rule or regulation is strictly prohibited and includes, but is not limited to, threatening,
defamatory or obscene material, material protected by trade secret and the unauthorized
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use of the materials of other persons. Employees and students must respect the rights of
other users, respect the integrity of the systems and related resources and observe
relevant laws and regulations.

Privileges—The use of the University’s Intranet, email systems, and network is a
privilege, not a right, and inappropriate or unauthorized use can result in a termination of
those privileges. All employees and students should be aware that the use of University
computers, computers connected to the Intranet, email systems and network are
constantly monitored by University system administrators. Use of University computers
and computers connected to the Intranet, email systems and network by employees or
students for personal reasons during work hours is strictly forbidden. If an employee
wishes to use University computers or computers connected to the Intranet, email
systems, and network for personal reasons after working hours, the employee shall obtain
written permission from the system operator and the Business Office. Based upon the
acceptable use guidelines outlined within these provisions, the system administrators, in
coordination with the administration of the University, will review and decide, in their sole
and absolute discretion, what constitutes an inappropriate use of the network and the
administration shall, in such event, take such action as it deems appropriate and
necessary. The system administrators or University administration may suspend or close
a student’s or employee’s account at any time. Such user shall be notified in writing within
two (2) days of such closure setting forth the reason(s) for such suspension or closure of
his/her account. All users must remain in good standing with the University (e.g., currently
enrolled students in good academic standing, current employees, etc.). Any user whose
accounts are suspended or closed may:

a. Request (in writing) a written statement justifying such actions from the system
administrator(s).

b. Request a hearing through appropriate University due process procedures.

In accordance with the provisions of this policy, employees and students shall not maintain
personal data, information, or files on University computers or access such information
through University computers or computers connected to the Intranet, email systems, or
network. Furthermore, the University is not responsible for the loss of any such personal
data, information, or files nor for the confidentiality or integrity of such personal data,
information, or files.
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Violation of this policy may result in immediate disciplinary actions including, but not limited
to, immediate termination of employment or expulsion at the sole discretion of the
University.

Netiquette—Users are expected to abide by the generally accepted rules of Intranet
etiquette. These include, but are not limited to, the following:

a. Be polite; do not write or send abusive messages to others.

b. Use appropriate language; do not swear or use vulgarities or any other
inappropriate or offensive language.

c. Do not reveal your account name and password to others.

Note that electronic mail (email) is not guaranteed to be private. Users are specifically
advised that system administrators and staff who operate the system have unrestricted
access to all employees’ and students’ email at all times. Messages relating to or in
support of illegal activities may be reported to the authorities. Users may not use the
Intranet in a manner that disrupts the use of the Intranet by other users (e.g. downloading
large files during prime time; sending mass email messages; annoying other users using

the talk or write functions).

Reliability—The University makes no warranties of any kind, whether expressed or
implied, for the service it is providing or for any related services provided by contract
service providers. The University will not be responsible for any damages employees or
students incur from use of the Intranet, including, but not limited to, loss of data resulting
from delays, non-deliveries, mis-deliveries, or service interruptions caused by negligence
or other errors or omissions of either University employees, its independent contractors or
third parties.

Security—Security on any computer system is a high priority, especially when the system
involves many users. If an employee or student believes he or she has identified a security
problem on the Intranet, he or she should notify a system administrator to help identify
and resolve any associated problems. Students and employees should not give their
passwords to any other individual. Attempts to enable any unauthorized person to log on
to the system may result in termination of user privileges. Attempts by non-systems
administrators to log into the system as a system administrator or other system staff will
result in termination of user privileges. Any user identified as a security risk or who has a
history of problems with other computer systems may be denied access to the system and
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may be subject to other disciplinary actions that could include termination of employment
or expulsion, at the sole discretion of the University.

6. Vandalism—\Vandalism may result in termination of privileges and other disciplinary
actions that could include termination of employment or expulsion. Vandalism is defined
as any attempt to damage or destroy data of another user, the Intranet, or other networks
that are connected to the system or the Internet including, but not limited to, knowingly
uploading or creating computer viruses or changing the settings or operating environment
of the system’s servers used to access the Intranet. The unauthorized copying or
downloading of University purchased or developed software, videos, or audio and other
proprietary computer data and files are strictly prohibited.

SOCIAL MEDIA GUIDELINES

Policies and Standards for Amridge University Social Media

The Social Media networks of Amridge University are Facebook, Twitter, YouTube and
Foursquare. These networks offer exciting opportunities for Amridge University’s students, staff,
instructors, and alumni to share content with people who have similar interests.

When participating in these types of social media networks is important to be honest about who
you are and what you represent. It is important to use common sense before you post, tweet or
comment. Most importantly it is imperative that you respect the values and etiquette of
communities you join.

Amridge University Social Media Policy

Posts, tweets, and content specifically added by administrators of the Amridge University social
media outlets are officially Amridge University content. Opinions expressed by other social media
outlets and users do not necessarily reflect the opinion of Amridge University. User-provided
content is not screened or evaluated during the submission process. Amridge University will not
share student research, links to content or websites, as this information may not reflect the
opinions of Amridge University.

Amridge University reserves the right, at its sole discretion, to screen and remove any content it
deems inappropriate. This includes commercial content whose primary purpose is to sell a
product, a service or other such practices via the Amridge University outlet, as well as content
that harasses, abuses, threatens, posts contains profanity or hate speech, is offensive or in any
way violates the rights of others. Personal attacks on others, students, administrators and staff
members are prohibited. Although it may screen and remove content, Amridge University is not
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responsible for the content posted by others on Amridge University’s social media outlets.
Amridge University also reserves the right to remove posts containing any and all vulgar and
abusive language as well as any links.

In addition, Amridge University upholds the Terms of Service standards administered by
Facebook: [HTTP:/WWW.FACEBOOK.COM/TERMS.PHP], Twitter:[HTTPS://TWITTER.COM/TOS],

YouTube:[HTTP://WWW.YOUTUBE.COM/T/TERMS] and Foursquare

[HTTPS://[FOURSQUARE.COM/LEGAL/TERMS]. Further, users are expected to abide by applicable

laws, regulations, rules and policies including the AMRIDGE UNIVERSITY ACADEMIC CATALOG and

other regulations and policies concerning public communications.

We encourage users to report content that violates Facebook’s, Twitter's, YouTube’'s and
Foursquare’s respective Codes of Conduct by using the official procedures within the Terms of
Service of each of the respective social media outlets.

If you have any questions or need assistance with your social media site, please consult the
Student Affairs Office at CC@AMRIDGEUNIVERSITY.EDU.

Due to the evolving nature of social media, these policies and guidelines are subject to revision
by the Policy Review Team of Amridge University.

About the Amridge University Social Media Sites

e The officially-recognized Amridge University social media sites are the only official sites
recognized by Amridge University. The Amridge University Facebook, Twitter, YouTube
and Foursquare sites are supervised by the Student Affairs Office of Amridge University.
Comments and requests can be forwarded to CC@AMRIDGEUNIVERSITY.EDU.

¢ Unofficial social media pages, tweets and content using the University name and/or logo
as an official University page/site are NOT allowed. Pages/sites may be reported to the
appropriate social media outlet for removal.

o Amridge University logos and/or visual identity cannot be used on personal or
departmental social media sites without University permission.

Best Practices for Using Social Media

Be accurate. Make sure that you have all the facts before you comment, tweet or post. It’'s better
to verify information with a source first than to have to post a correction or retraction later. Cite
and link to your sources whenever possible; after all, that's how you build community.

e Be clear about what your objectives are and who your audience is for your particular social

media page.
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¢ In the web world, it actually does more harm to do something halfway than to not do it at
all. Be consistent. Keep content fresh and dynamic to keep people coming back to your
site.

o Absolutely no profanity, vulgar language or offensive comments concerning any
individuals will be tolerated.

o Add http:// before all websites in all URLs so the link is automatically hyperlinked and only
one click away.

¢ Do notinclude or delete profanity or offensive comments in your submissions. At the same
time, respond to any negative or inaccurate comments about Amridge University by
providing accurate information in a positive way. Itis NOT appropriate to delete comments
because you disagree.

The whole concept of social media is to engage people in conversation. Encourage comments.

STATEMENT ON COPYING AMRIDGE UNIVERSITY CLASS SESSIONS

Copying or other use of Amridge University Distance Learning courses or course materials is
strictly prohibited. Federal law provides severe civil and criminal penalty for the unauthorized
reproduction, distribution, or exhibition of copyrighted motion pictures, video tapes, or laser video
discs. All rights are reserved by Amridge University. Copyright pending.
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Section 8: Southern Christian University Library
(Learning Resource Center) of Amridge University

This section includes important information about the library resources, holdings, services,
research material accessibility, multimedia provided, and user privileges offered by the Southern
Christian University Library (Learning Resource Center) of Amridge University.
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OVERVIEW

Southern Christian University Library is the name of the library services (Learning Resource
Center) provided by Amridge University. As Amridge University was formerly named Southern
Christian University, identifying the Learning Resource Center as the Southern Christian
University Library helps sustain the University’s unique heritage while simultaneously continuing
its commitment of service and access for students, faculty, and community.

Through ownership of a monograph collection in excess of 72,000 volumes and over 1,238 journal
titles in the print collection, access to full text24 databases and e-books, and formal student and
faculty borrowing agreements with the Auburn University Montgomery and Faulkner University,
Amridge University meets the educational, research, and public service needs of all programs
offered at the University.

MISSON STATEMENT OF THE SOUTHERN CHRISTIAN LIBRARY

The Southern Christian University Library of Amridge University is dedicated to the Christian
Heritage and Mission of the University. In fulfilling this role, the University Library provides
services, resources, facilities, and technology to support academic excellence in teaching,
learning, and research in the University’s academic programs. Through support services, the
library staff empowers students, faculty, and other patrons to develop skills to effectively use
traditional and electronic library services for research, information, study, and general intellectual
discourse in academia as well as for lifelong learning. Also, the library staff strives to organize
materials and facilitate research in matters related to the religious heritage of the University.
Finally, while emphasis is placed on the library as a resource for the University community, it is
open to the local community and is also open to other colleges and universities through interlibrary
lending and cooperative efforts. The University Library endeavors to accomplish this mission by:

¢ Involving faculty in identifying library materials and resources supportive of the curriculum
and secure said materials and resources as appropriate.

e Processing, organizing, and maintaining library materials, making them quickly and easily
accessible to patrons.

¢ Educating students, faculty, and other patrons on the relative integrity of source materials

and the effective use of learning and information resources.

e Incorporating technological advances into library operations to improve services to
campus and extended learning students and faculty.
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e Selecting and training qualified library staff as needed to meet library goals and ensure
facilitation of daily operating procedures.

¢ Promoting and expecting professional development for full-time library staff.

o Developing and implementing policies, procedures, and planning consistent with the
library and University mission and goals through the use of University focus groups.

e Promoting and supporting scholarly academic writing resources and publishing outlets
among faculty.

TEACHING AND LEARNING SUPPORT SERVICES AVAILABLE TO AMRIDGE
UNIVERSITY STUDENTS AND FACULTY

Printed Resources and Interlibrary Loan Services

The Southern Christian University Library at Amridge University houses over 70,000 volumes, as
well as journals. Information about these resources is visible in Atriuum, the library’s online public
access catalog (OPAC). In addition to the institution’s own library resources, Amridge University
also has interlibrary loan (ILL) capability through OCLC WorldShare. It is party to reciprocal
interlibrary lending agreements with other member institutions in OCLC, which typically result in
deferring fees associated with ILL. These agreements include ATUG (American Theological
Users Group, LVIS (Libraries Very Interested in Sharing), NAAL (Network of Alabama Academic
Libraries), and SOLINE. Through OCLC, Amridge University is able to borrow printed books and
request copies of articles not available online through the library. In the case of article requests,
documents can be delivered electronically to the patron via OCLC Article Exchange. Distance
Learning students can request resources from the library by telephone or Internet.

Online Access

Learning Resource Center Website - The Amridge University LIBRARY WEBSITE is the portal to

all Learning Center resources and tools as well as informative instructional manuals such as the
Academic Catalog, Dissertation/Thesis Manuals, and Institutional Review Board (IRB) Manuals.

Online Journals and Magazines

Amridge University students and faculty have access to over 60 electronic databases that contain
citations for hundreds of professional and scholarly publications as well as thousands of full-text
articles that can be downloaded and printed on demand. These include databases in the area of
Education such as ERIC and Professional Development Collection, databases pertinent to
Business and Organizational Leadership such as Business Source Premier and Business Insight:
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Essentials, Religion and Theology databases such ATLA Religion with Serials and ProQuest
Religion, databases relevant to the counselling profession such as PsycINFO and ProQuest
Psychology, and general resources for multidisciplinary research such as Academic Search
Premier.

Electronic Books

E-Books: The library at Amridge University provides access to over 500,000 items in e-book
format through the E-Book Central. This online collection of book titles covers 16 subject areas
including: Business and Economics; Computers and IT; Education; Engineering and Technology;
History and Political Sciences; Humanities; Interdisciplinary and Area Studies; Language,
Literature, and Linguistics; Law, International Relations and Public Policy; Life Sciences; Medical;
Nursing and Allied Health; Physical Sciences; Psychology and Social Work; Religion, Philosophy,
and Classics; and Sociology and Anthropology.

Instruction of Library Use

Amridge University is committed to providing just in time assistance to students and faculty alike.
Therefore, students and faculty have access to a series of instructional tutorials to assist with
some of the common concerns of students and faculty. These include live presentations in class
and well as in faculty meetings. The library also conducts workshops on behalf of the EXPLORE
lab and which are archived in the Canvas learning management system for easy access by all
students and faculty. Finally, e-mail, telephone, and videoconferencing assistance is available to
field requests for library help.

Computer Services

Computers are available in the Learning Resource Center for accessing both databases and the
online catalog as well as for watching classes online and completing coursework.

Photocopy Service

A copy machine is available in the Learning Resource Center for use by students. Copies may be
made for $.10 each.

Online Journals and Serials

Amridge University students and faculty have access to over 40 electronic databases that include
hundreds of professional and scholarly journals, serials, and magazines containing thousands of
full-text articles available in an Adobe Acrobat and other mainstream file formats that can be
downloaded and printed on demand. These materials arrange by Amridge University degree
discipline include:
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HOURS OF OPERATION

The Amridge University Learning Resource Center on campus is open Monday through Thursday
from 8:00 a.m. to 5:00 p.m. and on Friday from at least 8:00 a.m. to 12 noon. Online services are
available to students, faculty, and staff 24-hours a day, seven days a week. There is always at
least one librarian available in the Learning Resource Center during normal operating hours.

GUEST POLICY

Members of the community may use the materials in-house at any time the Learning Resource
Center is open. Those who wish to check out materials must pay an annual fee of $30. If the
material requested for circulation is needed in Amridge University courses, the Head Librarian
may not allow these items to be checked out, or may limit the number of items allowed. If a guest
has an item needed by the University students or faculty, the Head Librarian will notify the guest
to return the item as soon as possible. Guests will be subject to all policies of the Learning
Resource Center including overdue fines and charges for lost materials.

CHECK OUT PROCEDURE

Persons checking out items on campus must present an Amridge University student or faculty
number to the Head Librarian. Those not registered as a student or faculty member will be
required to furnish information such as address and phone number the first time material is
checked out of the Learning Resource Center. Patron privacy is maintained through the use of a

secure online circulation system.

LOAN PERIOD

The loan stipulations are specified in the following table:

CATEGORY MAX NUMBER OF DAYS RENEWALS
ITEMS CHECKED OUT | LENT (SEE
AT ONE TIME RENEWAL
POLICY)
Students 50 90 1
Faculty and Staff | 50 90 1
Guests 5 28 1
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RENEWAL POLICY

Books may be renewed if they have not been requested by another person. The renewal may be
either by phone or at the circulation desk. It is beneficial to bring the items into the Learning
Resource Center for renewal so that the due date may be changed.

OVERDUE BOOKS

Fines for regular loan items will be $.25 per day per item. If the fine is not paid when the book is
returned, the Learning Resource Center will send a reminder notice of the fine. If the fine is not
paid within two weeks, it will be added to the borrower's account in the Business Office. Loan
privileges for patrons may be suspended or terminated for abuse of circulation privileges.

LOST OR EXTREMELY LATE MATERIAL
Any lost material should be reported promptly. The cost of the item will be billed $65.

If an item has not been reported lost, but has not been returned after 28 days of being overdue,
no further notices will be sent. Instead, the item will be declared lost and the appropriate charges
will be turned in to the Business Office.

DAMAGED MATERIALS

If a book is returned in a badly damaged condition, it will be treated as a lost item.

PERIODICALS NOT ONLINE

These are kept in open stacks and are to be used in the Center. Students are encouraged to
make copies of articles needed for outside use.

LEARNING RESOURCE CENTER COURTESY

The Learning Resource Center is a quiet zone, and students or anyone entering the area including
the hall are expected to be considerate of those studying there. Eating, drinking and smoking are
not allowed in the Learning Resource Center.

BUILDING SAFETY AND SECURITY

The Morgan W. Brown building at Amridge University is well-equipped with alarm systems for fire
and unauthorized entry. If a fire alarm is heard, all people must vacate the building until the cause
for the alarm is determined. The fire exit doors are located in both corners of the Learning
Resource Center for use in emergency. Exiting through these doors at any time will activate the
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alarm. Sirens are also located nearby which sound in the event of a tornado warning. If these are
heard, all people in the building are expected to go immediately to a safe area until the warning
is lifted.

Questions regarding these types of services can be sent to LIBRARY@AMRIDGEUNIVERSITY.EDU. TO
speak with a Learning Resource Center staff member, call 334.387.7541; 334.387.7546;
334.387.7542 or 1.800.351.4040, extension 7541.
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Section 9: The College of Business and Leadership

This section includes important information on the programs, courses, and degrees offered
through the Amridge University College of Business and Leadership. Exceptions may be noted in
the respective sections for specific programs and services specified elsewhere in this publication,
noted in later editions of this publication, and/or published addenda (paper- and web-based).
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PURPOSE OF THE COLLEGE OF BUSINESS AND LEADERSHIP

Graduates of the College of Business and Leadership will be prepared for careers and professions
that provide support and services for the well-being of individuals, family, or society and qualified
to seek admission for advanced levels of study. With a commitment to enhance student learning
through carefully planned and implemented programs of study, the College of Business and
Leadership provides educational opportunities at both the undergraduate and graduate levels. All
of these programs support the mission of the University by preparing men and women, through a
commitment to academic excellence, implementation of innovative teaching and learning
strategies, emphasis in research, public service, distance education, and spiritual vitality, so that
they can serve in their chosen profession in the church, community, or society.

Additionally, the University has a commitment to public service. Customized, on-demand needs
may be met through continuing education efforts offered by the Amridge University School of
Continuing Education. These training sessions are typically designed for life-long learners not
pursuing academic degrees.

UNDERGRADUATE EDUCATIONAL GOALS OF THE COLLEGE OF
BUSINESS AND LEADERSHIP

1. To enhance student learning by providing educational opportunities at the undergraduate
level through a carefully planned and implemented program of study.

2. To provide scheduled and effectively utilized distance learning technologies to foster the
ability for students to learn anytime and anywhere.

3. To provide foundation programs of study to undergraduate students that complement the
University’s graduate programs and encourage students to further their studies for careers
and professions to serve in the church, community, and/or society.

4. To recruit, retain, and promote professional development of qualified faculty, staff, and

administrators.

5. To develop and maintain periodic internal evaluation to ensure that all programs operating

within a manner consistent with the mission of Amridge University.

6. To provide students with instruction on the use of the latest technologies used in the fields
associated with their respective program of study.

7. To provide and maintain learning resources and an environment conducive for student

learning, scholarly research, and quality teaching in the 21st century.
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GRADUATE EDUCATIONAL GOALS OF THE COLLEGE OF BUSINESS AND
LEADERSHIP

1. Each student will acquire a basic core of knowledge of leadership, related disciplines, and
practical methods as a foundation for a productive professional life.

2. Each student will develop intellectual capacities for critical thinking and problem solving,
for analyzing and utilizing information, and for reasoning ethically and morally in decision-
making.

3. Each student will develop skills for research, human relations, leadership, and oral and
written communication appropriate to that student’s profession.

4. Each student will gain essential knowledge, develop proper attitudes, and acquire
important skills to prepare for more advanced studies, for employment in a chosen
profession, and/or for life-long learning.

5. Each student will learn to use the latest technologies used in the fields associated with the
program of study.

6. Each student will, through acquisition of skills in communication and human relations,
prepare to function responsibly and effectively in the familial, social, and civic arenas of
life.

ADMISSION REQUIREMENTS FOR UNDERGRADUATE AND GRADUATE
STUDENTS

See the Information provided in SECTION 3: ADMISSIONS POLICY

GENERAL EDUCATION REQUIREMENTS

Citizens in today’s world need a well-rounded education and a wide array of competencies.
Consequently, undergraduate degree programs must contain a basic core of general education
courses with a minimum number of semester hours completed in specified areas of general

studies.

ASSOCIATE DEGREE GENERAL EDUCATION REQUIREMENTS

The associate degree consists of 64 semester hours. At least 20 hours must be taken with
Amridge University to qualify for graduation.
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Associate degree programs must contain a basic core of general education courses with a
minimum of 20 semester hours completed in specified areas of general studies. Every student
who graduates with an associate degree from Amridge University must have at least 30% of his
total undergraduate course work in general education (20 of 64 total semester hours).

Students enrolled in Amridge University’s associate degree programs are required to take a total
of (5) Core General Education courses for a total of (20) credit hours.

Note: Students must pass EH 1401 — English Composition | with a grade of C- (2.0) or higher.
Required General Education Competencies

While general education competencies may be gained throughout the curriculum, a set of general
education core requirements were identified to represent a common body of knowledge, skills,
and values expected of all Amridge graduates. Graduates are expected to demonstrate the
following Core General Education Competencies:

1. Written Communication: Students will implement accepted conventions of research and
written prose to accomplish a specific purpose through the use of industry standard
software.

a. EH 1401 — English Composition |

2. Ethics and Biblical Values: Students will articulate principles of Christian ethics from a
biblical perspective.

a. HM 2410 — Introduction to Ethics

3. Quantitative Reasoning: Students will perform basic calculations and mathematical
operations. (Select One)

a. MH 1403 - College Algebra
b. MH 1404 - Finite Math

4. Health and Wellness: Students will recognize the fundamental concepts related to human
biology that demonstrate the relationship between personal behaviors and lifelong health
and wellness. (Select One)

a. HE 1401 — Health
b. HE 1405 — Human Nutrition

c. SC 1410 — Introduction to Life Sciences
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d. BY 2401 - Principles of Biology |

5. Human Awareness: Students will demonstrate knowledge of factors that influence
behavioral change in individuals or cultures.

a. PG 2401 — General Psychology

BACHELOR DEGREE GENERAL EDUCATION REQUIREMENTS

The bachelor degree consists of 128 semester hours. At least 40 hours must be taken with
Amridge University to qualify for graduation.

Bachelor degree programs must contain a basic core of general education courses with a
minimum of 40 semester hours completed in specified areas of general studies. Students who
graduate with a bachelor degree from Amridge University must have at least 30% of their total
undergraduate course work in general education (40 of 128 total semester hours).

Students enrolled at Amridge University’s bachelor degree programs are required to take a total
of six (6) Core General Education courses (24 hours). In addition, students must take four (4)
General Education Elective courses (16 semester hours) from the categories of
Mathematics/Natural Science, Social Science/Behavioral Science, Humanities/Fine Arts for a
total of 40 semester hours.

Note: Students must pass EH 1401 — English Composition | with a grade of C- (2.0) or higher.
Required General Education Competencies

While general education competencies may be gained throughout the curriculum, a set of general
education core requirements were identified to represent a common body of knowledge, skills,
and values expected of all Amridge graduates. Graduates are expected to demonstrate the
following Core General Education Competencies:

1. Written Communication: Students will implement accepted conventions of research and
written prose to accomplish a specific purpose through the use of industry standard
software.

a. EH 1401 — English Composition |
b. EH 1402 — English Composition Il

2. Ethics and Biblical Values: Students will articulate principles of Christian ethics from a
biblical perspective. (Select One)

a. HM 2410 — Introduction to Ethics
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b. PH 3420 — Survey of the Bible

3. Quantitative Reasoning: Students will perform basic calculations and mathematical

operations. (Select One)

a.

b.

MH 1403 — College Algebra

MH 1404 — Finite Math

4. Health and Wellness: Students will recognize the fundamental concepts related to human

biology that demonstrate the relationship between personal behaviors and lifelong health

and wellness. (Select One)

a.

b.

C.

d.

HE 1401 — Health
HE 1405 — Human Nutrition
SC 1410 — Introduction to Life Sciences

BY 2401 — Principles of Biology |

5. Human Awareness: Students will demonstrate knowledge of factors that influence

behavioral change in individuals or cultures.

a.

b.

PG 2401 — General Psychology

SY 2401 - Introductory Sociology

HY 2403 — Western Civilization |

HY 2404 — Western Civilization Il

GT 2401 — You and the American Government
HY 1401 — United States History |

HY 1402 — United States History I

EC 3403 — Microeconomics

EC 3405 — Macroeconomics

BACHELOR DEGREE GENERAL EDUCATION ELECTIVES

In addition to the completion of 24 credit hours (6 courses) of Core General Education courses,

students will also take 16 credit hours (4 courses) of General Education Elective courses. These

electives may be selected from the categories of Humanities/Fine Arts, Natural
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Science/Mathematics, Social/Behavioral Sciences, and Communication. For a complete listing of
courses, see SECTION 14: COURSE DESCRIPTIONS. Courses that fit into these areas will be

labelled as such within the course description. An overview of each category is as follows:

Humanities and Fine Arts: These courses deal primarily with questions of values, ethics, or
aesthetics as they are represented in works of art, philosophy, religion, literature, and music.
These courses help students improve interpersonal skills, develop independent thought, enhance
problem-solving abilities, and better understand human creativity.

Natural Science and Mathematics: Knowledge and practice in the mathematical skills area give
students the ability to measure, discern, compare, and apply these skills in problem solving at the
individual and societal levels. The natural sciences explore the natural world and the relationship
among the disciplines which describe it. The natural sciences include all learning which has as its
purpose the understanding of the universe around us and the physical and chemical laws that
govern it.

Social and Behavioral Sciences: The courses are those bodies of knowledge which have as
their purpose the study of human behavior, social structures, and economics. Studies of social
science techniques, tools, and methods of data gathering, as well as the problems and issues
faced by the social scientist, are considered work in the social sciences.

Communication Skills (English): Competence in writing and speaking English is vital to all
college graduates. Writing skills are especially important in a distance-learning vein where a great
deal of work involves communicating at a considerable distance with faculty and other students.

Oral communication skills are important in leadership, management, and human relations.

COURSE REQUIREMENT FOR ALL UNDERGRADUATE STUDENTS

Certain undergraduate students are required to take the course FD 1412 — Management
Intervention. The undergraduate students required to take FD 1412 — Management Intervention
include the following:

1. All first-time freshmen
2. All undergraduate students conditionally admitted
3. All undergraduate students on probation (students having academic difficulty)

4. All students classified below junior-level (freshmen and sophomores) — students who have
not finished general education courses
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Additionally, even though this course is only required for the students in the above categories, the
University strongly recommends that all undergraduate students enroll in this course during their
first semester at Amridge University.

Finally, FD 1412 — Management Intervention cannot be substituted for a required course in a
major.

VALIDATION OF COURSES

A student enrolled in the baccalaureate program can validate a particular required course if he or
she has had previous undergraduate credit for a similar course. Validation of a course does not
reduce the student’s course total, but it does allow the student to take an elective instead of a
required course.

SECOND DEGREE OPTION FOR BACHELOR DEGREE STUDENTS

To earn a second baccalaureate degree from Amridge University, the student must complete a
minimum of 40 hours at Amridge University above any hours earned for the first degree. All of
these additional hours must be completed in the degree program area of the second degree. A
specific course required for both degrees will have to be taken only once. However, credit for such
a course cannot be applied toward both the total hours required for the first degree and the
additional hours required for the second degree. Also, students who seek a second degree must
meet all admission requirements and complete all catalog requirements for the major in that
degree.

A student may work toward two degrees simultaneously, but he or she must be enrolled in either
one or the other of the two programs awarding the degrees. The student is expected to obtain
approval of the academic plan from the Vice President of Academic Affairs at a point when no
fewer than 40 hours of coursework remain for the completion of one or both degrees.

GRADUATE CREDIT FOR QUALIFIED UNDERGRADUATE SENIORS

Undergraduate students at the senior level who are within eight semester hours of program
completion with a high academic average in their field may be authorized to enroll in six graduate
credits while completing undergraduate requirements. Such course work will require the written
approval of the Vice President of Academic Affairs. This approval does not presume automatic
admission into the respective program, or any Amridge University graduate program.
Undergraduate students who wish to enroll in graduate courses must follow the steps below: (1)
Have an advisor certify to the Vice President of Academic Affairs that all undergraduate
graduation requirements will be met; and (2) Have the Vice President of Academic Affairs file a
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letter or email message with the Registrar prior to registration stating that the student will meet all
requirements for a bachelor’'s degree and that the graduate credits (3 or 6) are over and above
all undergraduate requirements.

ASSOCIATE OF ARTS: BUSINESS ADMINISTRATION

The Associate of Arts in Business Administration program provides students with opportunities to
complete an initial college degree while establishing a solid academic foundation for a bachelor
degree in the field of business. Upon completion of this associate degree, a student may have
completed one-half of the requirements for a bachelor’s degree. This associate degree requires
20 credit hours of general education, 20 credit hours of prescribed core courses and 24 credit
hours of elective courses. Students enrolled in the Associate of Arts in Business Administration
will study the foundations of business operations while developing the knowledge and skills
necessary to help their organizations compete in today’s globally competitive environment. As a
result of the knowledge gained from an integrated general education and business core program,
graduates will be prepared in the essential areas of accounting, management, and marketing.
With this preparation, graduates will be equipped with the knowledge to support the operations of
their respective organization, business, or corporation, thereby making them prepared to assume
entry-level positions in the areas of business operations, management, customer service,
purchasing, costs estimation, finances, and marketing as well as the positions of adjusters, public
relations specialists, buyers, compensation and benefits specialists, and other similar positions.

Upon completion of the Associate of Arts in Business Administration, a student must satisfy
the following requirements:

1. Demonstrate skills and knowledge in general education areas that are foundations to life
skills and further education;

2. Impart knowledge of government and philosophical foundations;
3. Develop a solid foundation for further study in business administration and related areas.

The Course Requirements of 64 semester credit hours for the degree program Associate of Arts
in Business Administration includes general education courses (20 semester hours), program
specific courses (16 semester hours), a foundation course (4 semester hours), and elective
courses (24 semester hours).

Core General Education Courses Sem.
Hrs.
Communications 4
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EH 1401 English Composition |
Mathematics 4
MH 1403 College Algebra
-OR-
MH 1404 Finite Math
Social Science/Behavioral Science 4
PG 2401 General Psychology
Humanities/Fine Arts 4
HM 2410 Introduction to Ethics
Natural Science
BY 2401 Principles of Biology |
-OR-
HE 1401 Health
-OR-
HE 1405 Human Nutrition
-OR-
SC 1410 Introduction to Life Sciences
Total Core General Education Course Hours 20

|-

Concentration Courses

BS 1401 Introduction to Business

CO 1405 Microcomputer Applications 4
Choose two from the following courses

BS 1406 Accounting Principles | (Prerequisite: CO 1405 -
Microcomputer Applications)

BS 2400 e-Commerce

BS 2406 Accounting Principles Il (Prerequisite: BS 1406 -
Accounting Principles [)

BS 2408 Management: Theory, Practices and Application

N

BS 2418 Marketing: Principles and Practices 8
Total Concentration Course Hours 16
Foundational Course

FD 1412 Management Intervention (required at the beginning of

the student’s program) 4
Total Foundational Course Hours 4
Elective Course Hours (select from 1000-2000 level courses) 24
Total Hours for Associates Degree 64

Amridge University recognizes that students transferring from other institutions may have earned
academic credit that is applicable to their Academic Plan at the University. Students may be
eligible to transfer up to 44 semester hours of coursework into the Associate of Arts in Business
Administration.

Amridge University Academic Catalog

Page 212



Degree Completion

Students desiring to enroll in the Associate of Arts (AA) in Business Administration degree
program should make application for admission online. Continuous participation in the program
until all requirements of the AA are met is mandatory for graduation. If a student decides to
discontinue work on the AA he or she may do so by submitting a change of degree application.
Application fees and change of degree fees are itemized on the AMRIDGE UNIVERSITY TUITION AND

FEES SCHEDULE.

A degree completion fee is charged to all students who petition the University for graduation.
Application must be submitted no later than the first day of classes of the semester prior to the
semester the student plans to graduate. A credit of this fee will be applied to the student’s account
if he or she goes into the bachelors program after completing the Associate of Arts degree.

Only one degree will be awarded in a given semester. An associate degree and a bachelor degree
will not be awarded simultaneously.

Graduation Requirements for the Associate of Arts in Business Administration

In order to graduate with the Associate of Arts in Business Administration, ta student must satisfy
the following requirements:

1. Complete at least 64 semester hours of which at least 20 semester hours must be taken
with Amridge University;

2. Complete all required coursework for the respective degree;
3. Have a cumulative grade point average of 2.0 or higher; and

4. Complete an Amridge University DEGREE COMPLETION APPLICATION. The properly

completed and signed application must be submitted no later than the first day of classes
of the semester prior to the semester the student plans to graduate. Following this
schedule permits the University to conduct a full audit of the respective student’s records
to make sure that all courses, programs, and respective graduation requirements have
been met. Students having any questions regarding the DEGREE COMPLETION APPLICATION

should contact the Registrar’s Office.
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ASSOCIATE OF ARTS: HUMAN RESOURCE LEADERSHIP

The Associate of Arts in Human Resource Leadership program provides students with
opportunities to complete an initial college degree while establishing a solid academic foundation
for a bachelor degree in the fields of business and human resources. Upon completion of this
associate degree, a student may have completed one-half of the requirements for a bachelor’s
degree. The associate degree requires 20 credit hours of general education, 24 credit hours of
prescribed core courses and 20 credit hours of elective courses. Students enrolled in the
Associate of Arts in Human Resource Leadership will study human effort, relationships, and
leadership, as well as how to secure and maintain those who make up the organization.
Additionally, students will learn about the effects of human-relation policies and systems on
organizational performance and how each impacts the performance of those within the
organization.

Upon completion of the Associate of Arts in Human Resource Leadership, a student must
satisfy the following requirements:

1. Demonstrate skills and knowledge in general education areas that are foundations to life
skills and further education;

2. Impart knowledge of government and philosophical foundations;
3. Develop a solid foundation for further study in human resources and related areas.

The Course Requirements of 64 semester credit hours for the degree program Associate of Arts
in Human Resource Leadership includes general education courses (20 semester hours),
program specific courses (16 semester hours), a foundation course (4 semester hours), and
elective courses (24 semester hours).

Core General Education Courses SlﬁrnsL

Communications 4
EH 1401 English Composition |

Mathematics 4
MH 1403 College Algebra

-OR-

MH 1404 Finite Math

Social Science/Behavioral Science 4
PG 2401 General Psychology

Humanities/Fine Arts 4
HM 2410 Introduction to Ethics

Natural Science 4
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BY 2401 Principles of Biology |
-OR-
HE 1401 Health
-OR-
HE 1405 Human Nutrition
-OR-
SC 1410 Introduction to Life Sciences
Total Core General Education Course Hours 20

Concentration Courses
BS 1401 Introduction to Business
CO 1405 Microcomputer Applications 4
Choose two from the following courses
BS 1403 Business Math
BS 2405 Principles of Organizational Behavior
CO 1403 Management Information Systems in Business

MC 1410 Speech and Written Communication Skills for Career
Growth
SY 2401 Introductory Sociology

Total Concentration Course Hours 16

N

100

Foundational Course
FD 1412 Management Intervention (required at the beginning of
the student’s program)
Total Foundational Course Hours 4

(B8

Elective Course Hours (select from 1000-2000 level courses) 24

Total Hours for Associates Degree 64

Amridge University recognizes that students transferring from other institutions may have earned
academic credit that is applicable to their Academic Plan at the University. Students may be
eligible to transfer up to 44 semester hours of coursework into the Associate of Arts in Human
Resource Leadership.

Degree Completion

Students desiring to enroll in the Associate of Arts (AA) in Human Resource Leadership degree
program should make application for admission online. Continuous participation in the program
until all requirements of the AA are met is mandatory for graduation. If a student decides to
discontinue work on the AA he or she may do so by submitting a change of degree application.
Application fees and change of degree fees are itemized on the AMRIDGE UNIVERSITY TUITION AND
FEES SCHEDULE.
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A degree completion fee is charged to all students who petition the University for graduation.
Application must be submitted no later than the first day of classes of the semester prior to the
semester the student plans to graduate. A credit of this fee will be applied to the student’s account
if he or she goes into the bachelors program after completing the Associate of Arts degree.

Only one degree will be awarded in a given semester. An associate degree and a bachelor degree
will not be awarded simultaneously.

Graduation Requirements for the Associate of Arts in Human Resource Leadership

In order to graduate with the Associate of Arts in Human Resource Leadership, a student must
satisfy the following requirements:

1. Complete at least 64 semester hours of which at least 20 semester hours must be taken
with Amridge University;

2. Complete all required coursework for the respective degree;
3. Have a cumulative grade point average of 2.0 or higher; and

4. Complete an Amridge University DEGREE COMPLETION APPLICATION. The properly

completed and signed application must be submitted no later than the first day of classes
of the semester prior to the semester the student plans to graduate. Following this
schedule permits the University to conduct a full audit of the respective student’s records
to make sure that all courses, programs, and respective graduation requirements have
been met. Students having any questions regarding the DEGREE COMPLETION APPLICATION

should contact the Registrar’s Office.

ASSOCIATE OF ARTS: INFORMATION SYSTEMS MANAGEMENT

The Associate of Arts in Information Systems Management program provides students with
opportunities to complete an initial college degree while establishing a solid academic foundation
for a bachelor degree in the field of information systems. Upon completion of this associate
degree, a student may have completed one-half of the requirements for a bachelor’s degree. The
associate degree requires 20 credit hours of general education, 20 credit hours of prescribed core
courses and 24 credit hours of elective courses. Students enrolled in the Associate of Arts in
Information Systems Management will study open source systems and software applications and
develop the analytical skills needed to maintain and operate hardware and software systems.
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Graduates will be prepared to assume positions in information technology, technical support, and

internal and external customer service technology operations positions.

Upon completion of the Associate of Arts in Information Systems Management, a student

must satisfy the following requirements:

1.

2.

3.

Demonstrate skills and knowledge in general education areas that are foundations to life

skills and further education;

Impart knowledge of government and philosophical foundations;

Develop a solid foundation for further study in information systems and related areas.

The Course Requirements of 64 semester credit hours for the degree program Associate of Arts

in Information Systems Management includes general education courses (20 semester hours),

program specific courses (16 semester hours), a foundation course (4 semester hours), and

elective courses (24 semester hours).

Core General Education Courses

Communications
EH 1401 English Composition |
Mathematics
MH 1403 College Algebra
-OR -
MH 1404 Finite Math
Social Science/Behavioral Science
PG 2401 General Psychology
Humanities/Fine Arts
HM 2410 Introduction to Ethics
Natural Science
BY 2401 Principles of Biology |
-OR -
HE 1401 Health
-OR -
HE 1405 Human Nutrition
-OR -
SC 1410 Introduction to Life Sciences
Total Core General Education Course Hours

Concentration Courses
BS 1401 Introduction to Business
CO 1403 Management Information Systems in Business
CO 1405 Microcomputer Applications

Sem.
Hrs.

B8

20

b
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CO 2410 Database Management (Prerequisite: CO 1405 -
Microcomputer Applications)
-OR -
CO 2446 Open Source Business Systems |
Total Concentration Course Hours 16

|-

Foundational Course
FD 1412 Management Intervention (required at the beginning of
the student’s program) 4
Total Foundational Course Hours 4

Elective Course Hours (select from 1000-2000 level courses) 24

Total Hours for Associates Degree 64

Amridge University recognizes that students transferring from other institutions may have earned
academic credit that is applicable to their Academic Plan at the University. Students may be
eligible to transfer up to 44 semester hours of coursework into the Associate of Arts in Information
Systems Management.

Degree Completion

Students desiring to enroll in the Associate of Arts (AA) in Information Systems Management
degree program should make application for admission online. Continuous participation in the
program until all requirements of the AA are met is mandatory for graduation. If a student decides
to discontinue work on the AA he or she may do so by submitting a change of degree application.
Application fees and change of degree fees are itemized on the AMRIDGE UNIVERSITY TUITION AND
FEES SCHEDULE.

A degree completion fee is charged to all students who petition the University for graduation.
Application must be submitted no later than the first day of classes of the semester prior to the
semester the student plans to graduate. A credit of this fee will be applied to the student’s account
if he or she goes into the bachelors program after completing the Associate of Arts degree.

Only one degree will be awarded in a given semester. An associate degree and a bachelor degree
will not be awarded simultaneously.

Graduation Requirements for the Associate of Arts in Information Systems Management

In order to graduate with the Associate of Arts in Information Systems Management, ta student
must satisfy the following requirements:
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1. Complete at least 64 semester hours of which at least 20 semester hours must be taken
with Amridge University;

2. Complete all required coursework for the respective degree;
3. Have a cumulative grade point average of 2.0 or higher; and

4. Complete an Amridge University DEGREE COMPLETION APPLICATION. The properly

completed and signed application must be submitted no later than the first day of classes
of the semester prior to the semester the student plans to graduate. Following this
schedule permits the University to conduct a full audit of the respective student’s records
to make sure that all courses, programs, and respective graduation requirements have
been met. Students having any questions regarding the DEGREE COMPLETION APPLICATION

should contact the Registrar’s Office.

ASSOCIATE OF ARTS: WEB DEVELOPMENT

The Associate of Arts in Web Development program provides students with opportunities to
complete an initial college degree while establishing a solid academic foundation for a bachelor
degree in the field of business. Upon completion of this associate degree, a student may have
completed one-half of the requirements for a bachelor’s degree. This associate degree requires
20 credit hours of general education and 44 credit hours of prescribed core courses. In addition
to learning how to create, manage, and secure websites, students enrolled in the Associate of
Arts in Web Development receive fundamental training in software applications, operating
systems, networks, and database management.

Upon completion of the Associate of Arts in Web Development, a student must satisfy the

following requirements:

1. Demonstrate skills and knowledge in general education areas that are foundations to life
skills and further education;

2. Impart knowledge of government and philosophical foundations;
3. Develop a solid foundation for further study in web development and related areas.

The Course Requirements of 64 semester credit hours for the degree program Associate of Arts
in Web Development includes general education courses (20 semester hours), program specific
courses (40 semester hours), and a foundation course (4 semester hours).
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Core General Education Courses

Communications
EH 1401 English Composition |
Mathematics
MH 1403 College Algebra
-OR -
MH 1404 Finite Math
Social Science/Behavioral Science
PG 2401 General Psychology
Humanities/Fine Arts
HM 2410 Introduction to Ethics
Natural Science
BY 2401 Principles of Biology |
-OR -
HE 1401 Health
-OR -
HE 1405 Human Nutrition
-OR -
SC 1410 Introduction to Life Sciences
Total Core General Education Course Hours

Concentration Courses
BS 1401 Introduction to Business
CO 1403 Management Information Systems in Business
CO 1405 Microcomputer Applications
CO 1416 Operating Systems

CO 2410 Database Management (Prerequisite: CO 1405 -
Microcomputer Applications)
CO 2412 Creating a Business Presence on the Web

CO 2415 Fundamentals of Web Design

CO 3430 Web Design and Applications Management |

CO 3431 Web Design and Applications Management Il

MC 1405 Communicating via e-Portfolio and Resume
Total Concentration Course Hours

Foundational Course

Sem.
Hrs.

|-

20

EENE S S

[ O N O NG N

40

FD 1412 Management Intervention (required at the beginning of

the student’s program)
Total Foundational Course Hours

Total Hours for Associates Degree

(B8

64
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Amridge University recognizes that students transferring from other institutions may have earned
academic credit that is applicable to their Academic Plan at the University. Students may be
eligible to transfer up to 44 semester hours of coursework into the Associate of Arts in Web
Development.

Degree Completion

Students desiring to enroll in the Associate of Arts (AA) in Web Development degree program
should make application for admission online. Continuous participation in the program until all
requirements of the AA are met is mandatory for graduation. If a student decides to discontinue
work on the AA he or she may do so by submitting a change of degree application. Application
fees and change of degree fees are itemized on the AMRIDGE UNIVERSITY TUITION AND FEES
SCHEDULE.

A degree completion fee is charged to all students who petition the University for graduation.
Application must be submitted no later than the first day of classes of the semester prior to the
semester the student plans to graduate. A credit of this fee will be applied to the student’s account
if he or she goes into the bachelors program after completing the Associate of Arts degree.

Only one degree will be awarded in a given semester. An associate degree and a bachelor degree
will not be awarded simultaneously.

Graduation Requirements for the Associate of Arts in Web Development

In order to graduate with the Associate of Arts in Web Development, a student must satisfy the
following requirements:

1. Complete at least 64 semester hours of which at least 20 semester hours must be taken
with Amridge University;

2. Complete all required coursework for the respective degree;

3. Have a cumulative grade point average of 2.0 or higher; and

4. Complete an Amridge University DEGREE COMPLETION APPLICATION. The properly

completed and signed application must be submitted no later than the first day of classes
of the semester prior to the semester the student plans to graduate. Following this
schedule permits the University to conduct a full audit of the respective student’s records
to make sure that all courses, programs, and respective graduation requirements have
been met. Students having any questions regarding the DEGREE COMPLETION APPLICATION

should contact the Registrar’s Office.

Amridge University Academic Catalog

Page 221


http://amridgeuniversity.edu/financial-aid/tuition/
http://amridgeuniversity.edu/financial-aid/tuition/
http://www.amridgeuniversity.edu/myamridge/
http://www.amridgeuniversity.edu/myamridge/

BACHELOR OF SCIENCE: BUSINESS ADMINISTRATION

The focus of the Bachelor of Science in Business Administration will be on foundations of business
operations providing students with the knowledge and skills necessary to help organizations be
successful in today’s globally competitive environment. With knowledge gained from an integrated
general education and business core program coupled with the business concentration courses,
graduates will especially be prepared in the essential areas of economics, accounting,
management, organizational communications, and marketing. With this preparation, graduates
will be equipped with the knowledge to analyze and synthesize company data and other data
elements in support of business operations critical to the success of the respective organization,
business, or corporation. Graduates will especially be prepared to assume entry-level positions
in the areas of business operations, management, customer service, purchasing, costs
estimation, finances, and marketing as well as the positions of adjusters, public relations
specialists, buyers, compensation and benefits specialists, and other similar positions.

Upon completion of the Bachelor of Science in Business Administration, the graduate will be
able to:

1. Implement basic knowledge of business principles required for entry-level jobs in the
business and non-profit organizations such as churches;

2. Demonstrate skills and knowledge in general education areas that are foundation to life
skills and further education;

3. Apply basic business principles and processes in accounting, project management,
economics, marketing, and management to effectively work and contribute positively to
the respective company or organization; and

4. Develop basic teaming, collaboration, and leadership skills to apply in the workplace for
effective operations at the individual, workgroup, corporate, and organizational levels.

The Course Requirements of 128 semester credit hours for the degree program Bachelor of
Science in Business Administration includes general education courses (40 semester hours),
program specific courses (60 semester hours), and elective courses (28 semester hours).

General Education Courses Sem.
Hrs.
Communications 8
EH 1401 English Composition |
EH 1402 English Composition Il
Humanities/Fine Arts 4
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HM 2410 Introduction to Ethics
-OR-
PH 3420 Survey of the Bible
Mathematics/Natural Science 8
MH 1403 College Algebra
-OR-
MH 1404 Finite Math

BY 2401 Principles of Biology |

-OR-
HE 1401 Health
-OR-
HE 1405 Human Nutrition
-OR-
SC 1410 Introduction to Life Sciences
Social Science/Behavioral Science 4
EC 3403 Microeconomics
-OR-
EC 3405 Macroeconomics
-OR-
GT 2401 You and the American Government
-OR-
HY 1401 United States History |
-OR-
HY 1402 United States History |l
-OR-
HY 2403 Western Civilization |
-OR-
HY 2404 Western Civilization Il
-OR-
PG 2401 General Psychology
-OR-

SY 2401 Introductory Sociology

Mathematics/Natural Science, Social Science/Behavioral
Science, Humanities/Fine Arts 16
Total General Education Course Hours 40

Required Courses

1 Foundation — 4 Hours
FD 1412 Management Intervention (required at the beginning of

the student’s program) 4
Total Foundation 4
6 Core — 24 Hours
BS 1401 Introduction to Business 4
BS 3400 Leadership and Organizational Dynamics 4
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BS 4456 Directed Field Experience in Area of Concentration
(Internship) (Prerequisite: Senior standing) 4
-OR -

BS 4450 Organizational Communication

BS 4458 e-Portfolio in Business Administration
(Prerequisite: Within 12 hours of graduation)
BS 4465 Ethical Character of Business Leadership
CO 1405 Microcomputer Applications
Total Core 2

o

8 Concentration — General Business (GB) — 32 Hours

BS 1406 Accounting Principles | (Prerequisite: CO 1405) 4
BS 2400 e-Commerce 4
BS 2406 Accounting Principles Il (Prerequisite: BS 1406) 4
BS 2408 Management: Theory, Practices, and Applications 4
BS 2418 Marketing: Principles and Practices 4
EC 3403 Microeconomics 4
EC 3405 Macroeconomics 4
HD 4420 Human Resources Management: Analysis and
Procedures 4
Total Concentration 32
Total Required Course Hours 60
*Elective Course Hours (select from 1000-4000 level courses) 28
Total Hours for Bachelor's Degree 128

*Recommended Electives

BS 1405 Computers in Business

BS 2412 Financial Management

BS 3405 Business Statistics

BS 3406 Financial Accounting (Prerequisite: BS 2406)
BS 3430 Business Law

BS 4406 Managerial Accounting (Prerequisite: BS 3406)
BS 4450 Organizational Communication

Open Electives (select from 1000-4000 level courses)

AR DMD

Amridge University recognizes that students transferring from other institutions may have earned
academic credit that is applicable to their Academic Plan at the University. Students may be
eligible to transfer up to 88 semester hours of coursework into the Bachelor of Science in Business
Administration.

Graduation Requirements for the Bachelor of Science in Business Administration

In order to graduate with the Bachelor of Science in Business Administration, a student must
satisfy the following requirements:

Amridge University Academic Catalog

Page 224



1. Complete at least 128 semester hours of which at least 40 semester hours must be taken
at Amridge University;

2. Complete all required coursework for the respective degree;

3. Have a cumulative grade point average of 2.0 or higher; and

4. Complete an Amridge University DEGREE COMPLETION APPLICATION available from the
University's MYAMRIDGE PORTAL. The properly completed and signed application must be

submitted no later than the first day of classes of the semester prior to the semester the
student plans to graduate. Following this schedule permits the University to conduct a full
audit of the respective student’s records to make sure that all courses, programs, and
respective graduation requirements have been met. Students having any questions

regarding the DEGREE COMPLETION APPLICATION should contact the Registrar’s Office.

BACHELOR OF SCIENCE: HUMAN RESOURCE LEADERSHIP

The emphasis of the Bachelor of Science in Human Resource Leadership is enhancing human
effort, human relationships, and human leadership. The focus is on maintaining, securing, and
effectively working with those who make up the organization. The leadership requirements involve
screening employees, meeting training and human-relation needs, making human resource
forecasts, and developing compensation systems. Successful leadership includes evaluating the
effects of human-relation policies and systems on organizational performance and applying
analysis and research methods to the leadership process. The leader will need to know how to
govern, measure, integrate, and reward those within the organization. It also provides preparatory
training for law school, graduate school, public relations, sales, management, church
management, government work, and many other management and human interaction areas. This
program also serves as a foundation for graduate-level degrees in Organizational Leadership and
Management, Ministerial Leadership, Professional Counseling, and Marriage and Family Therapy
degrees offered by the University.

Upon completion of the Bachelor of Science in Human Resource Leadership, the
graduate will be able to:

1. Implement skills and knowledge necessary to effectively function in human resource
management in church organizational settings and other leadership positions.

2. Demonstrate skills and knowledge in general education areas that are foundation to life
skills and further education.
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3. Describe prominent management principles related to Human Resource Leadership

4. Develop a basic understanding of organizational leadership.

The Course Requirements of 128 semester credit hours for the degree program Bachelor of

Science in Human Resource Leadership includes general education courses (40 semester

hours), program specific courses (52 semester hours), and elective courses (36 semester hours).

General Education Courses

Communications
EH 1401 English Composition |
EH 1402 English Composition Il
Humanities/Fine Arts
HM 2410 Introduction to Ethics
-OR-
PH 3420 Survey of the Bible
Mathematics/Natural Science
MH 1403 College Algebra
-OR-
MH 1404 Finite Math

BY 2401 Principles of Biology |
-OR-
HE 1401 Health
-OR-
HE 1405 Human Nutrition
-OR-
SC 1410 Introduction to Life Sciences
Social Science/Behavioral Science
EC 3403 Microeconomics

-OR -
EC 3405 Macroeconomics
-OR -
GT 2401 You and the American Government
-OR -
HY 1401 United States History |
-OR -
HY 1402 United States History |l
-OR -
HY 2403 Western Civilization |
-OR -
HY 2404 Western Civilization Il
-OR -

Sem.
Hrs.
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PG 2401 General Psychology
-OR-
SY 2401 Introductory Sociology

Mathematics/Natural Science, Social Science/Behavioral
Science, Humanities/Fine Arts
Total General Education Course Hours

Required Courses
BS 3430 Business Law

FD 1412 Management Intervention (required at the beginning of
the student’s program)
HD 4407 Motivation and Performance

HD 4420 Human Resources Management: Analysis and
Procedures
HD 4422 Employment Law for Organizations

HD 4424 Human Labor Relations

HD 4426 Fundamentals of Effective Leadership

MC 4401Leadership Principles and Ethics

MC 44030rganizational Theory and Behavior

MC 4405Contemporary Supervision

MC 4406Professional Public Relations

MC 4407Management Principles

MC 4408Money Management and Personal Finance
Total Required Course Hours

Elective Course Hours (select from 1000-4000 level courses)

Total Hours for Bachelor's Degree

Recommended Electives

NT 3403 Introduction and Survey of the New Testament

OT 3401 Introduction and Survey of the Old Testament

PH 4401 World Views: Islam, Humanism, Marxism, Christianity
TH 4405 Systematic Theology

Resource Leadership.

satisfy the following requirements:

40

D

A b

B S N T T R T

52

128

ABADD

Amridge University recognizes that students transferring from other institutions may have earned
academic credit that is applicable to their Academic Plan at the University. Students may be
eligible to transfer up to 88 semester hours of coursework into the Bachelor of Science in Human

Graduation Requirements for the Bachelor of Science in Human Resource Leadership

In order to graduate with the Bachelor of Science in Human Resource Leadership, a student must

Amridge University Academic Catalog

Page 227



1. Complete at least 128 semester hours of which at least 40 semester hours must be taken
at Amridge University;

2. Complete all required coursework for the respective degree;
3. Have a cumulative grade point average of 2.0 or higher; and

4. Complete an Amridge University DEGREE COMPLETION APPLICATION available from the

University's MYAMRIDGE PORTAL. The properly completed and signed application must be

submitted no later than the first day of classes of the semester prior to the semester the
student plans to graduate. Following this schedule permits the University to conduct a full
audit of the respective student’s records to make sure that all courses, programs, and
respective graduation requirements have been met. Students having any questions
regarding the DEGREE COMPLETION APPLICATION should contact the Registrar’s Office.

BACHELOR OF SCIENCE: INFORMATION SYSTEMS MANAGEMENT

The focus of the Bachelor of Science in Information Systems Management ranges from working
with computer workstations, networks, intranets, the Internet, and training employees how to use
these systems for the establishment of web servers and maintenance and security of Internet and
Intranet systems. With knowledge gained from an integrated general education and business core
program coupled with the business information services concentration courses, graduates will
especially be prepared in the essential areas of information systems security, network systems,
data communications systems, wireless technologies, voice—over-IP systems, training and
development in information services, web design, applications management, and collaboration
technologies in areas where business information services is critical to the success of the
respective organization, business, or corporation. Graduates will especially be prepared to
assume positions in information technology, technical support and training, data communications
specialists or analysts, management of information technology systems and services, database
specialists, and internal and external customer service technology operations positions.

Upon completion of the Bachelor of Science in Information Systems Management, the
graduate will be able to:

1. Implement basic knowledge of business principles required for entry-level jobs in the
business and non-profit organizations such as churches;

2. Demonstrate skills and knowledge in general education areas that are foundation to life

skills and further education;
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3. Utilize current information systems, technologies, and operations to effectively work and

contribute positively to the respective company or organization; and

4. Apply basic teaming, collaboration, and leadership skills in the workplace for effective

operations at the individual, workgroup, corporate, and organizational levels.

The Course Requirements of 128 semester credit hours for the degree program Bachelor of

Science in Information Systems Management includes general education courses (40 semester

hours), program specific courses (60 semester hours), and elective courses (28 semester hours).

General Education Courses

Communications
EH 1401 English Composition |
EH 1402 English Composition Il
Humanities/Fine Arts
HM 2410 Introduction to Ethics
-OR-
PH 3420 Survey of the Bible
Mathematics/Natural Science
MH 1403 College Algebra
-OR-
MH 1404 Finite Math

BY 2401 Principles of Biology |
-OR-
HE 1401 Health
-OR-
HE 1405 Human Nutrition
-OR-
SC 1410 Introduction to Life Sciences
Social Science/Behavioral Science
EC 3403 Microeconomics

-OR-
EC 3405 Macroeconomics
-OR-
GT 2401 You and the American Government
-OR-
HY 1401 United States History |
-OR-
HY 1402 United States History |l
-OR-
HY 2403 Western Civilization |
-OR-

Sem.
Hrs.
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HY 2404 Western Civilization Il
-OR-

PG 2401 General Psychology
-OR-

SY 2401 Introductory Sociology

Mathematics/Natural Science, Social Science/Behavioral
Science, Humanities/Fine Arts
Total General Education Course Hours

Required Courses
1 Foundation — 4 Hours

FD 1412 Management Intervention (required at the beginning of

the student’s program)
Total Foundation

6 Core — 24 Hours
BS 1401 Introduction to Business
BS 3400 Leadership and Organizational Dynamics

BS 4456 Directed Field Experience in Area of Concentration
(Internship) (Prerequisite: Senior standing)
-OR -

BS 4450 Organizational Communication

BS 4458 e-Portfolio in Business Administration
(Prerequisite: Within 12 hours of graduation)

BS 4465 Ethical Character of Business Leadership

CO 1405Microcomputer Applications

Total Core

8 Concentration — Information Systems Management (ISM) — 32

Hours

CO 1403Management Information Systems (MIS) in Business

CO 2410Database Management (Prerequisite: CO 1405)
CO 2446 0pen Source Business Systems |

CO 3420Managing Business Projects via Technology

CO 3421Principles of Training and Development in IT

CO 3424 Networking Systems and Data Communications |

CO 3426 Security Measures in Business (Prerequisite: CO 3424)

CO 3430Web Design and Applications Management |
Total Concentration
Total Required Course Hours
*Elective Course Hours (select from 1000-4000 level courses)

Total Hours for Bachelor's Degree

*Recommended Electives
BS 1405 Computers in Business

w

40

R

o N

NI~ AM

60

128
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BS 2400 e-Commerce

BS 3405 Business Statistics

BS 3430 Business Law

BS 4450 Organizational Communication

CO 2447 Open Source Business Systems |l (Prerequisite:
CO 2446)

CO 3425Networking Systems and Data Communications |l
(Prerequisite: CO 3424) 4

Open Electives (select from 1000-4000 level courses)

AADD

N

Amridge University recognizes that students transferring from other institutions may have earned
academic credit that is applicable to their Academic Plan at the University. Students may be
eligible to transfer up to 88 semester hours of coursework into the Bachelor of Science in
Information Systems Management.

Graduation Requirements for the Bachelor of Science in Information Systems Management

In order to graduate with the Bachelor of Science in Information Systems Management, a student
must satisfy the following requirements:

1. Complete at least 128 semester hours of which at least 40 semester hours must be taken
at Amridge University;

2. Complete all required coursework for the respective degree;
3. Have a cumulative grade point average of 2.0 or higher; and

4. Complete an Amridge University DEGREE COMPLETION APPLICATION available from the

University's MYAMRIDGE PORTAL. The properly completed and signed application must be

submitted no later than the first day of classes of the semester prior to the semester the
student plans to graduate. Following this schedule permits the University to conduct a full
audit of the respective student’s records to make sure that all courses, programs, and
respective graduation requirements have been met. Students having any questions
regarding the DEGREE COMPLETION APPLICATION should contact the Registrar’s Office.

BACHELOR OF SCIENCE: MANAGEMENT

This program combines the strengths of traditional management principles and practices with the
art and science of traditional and emerging communication strategies to provide the essentials
and enhancements required for a successful career in business and the Christian community.
Graduates will especially be prepared in such essential areas as management, leadership, team
building, decision-making, critical thinking, and the knowledge of the relationship between
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communications strategies and the successful manager in today's fast-paced workplace.
Students will be exposed to related theories, operations, practices, and technologies in both for-
profit and non-profit arenas. It also provides preparatory training for law school, graduate school,
public relations, sales, management, church management, ministerial communication,
government work, and many other management and human interaction areas. This program also
serves as a foundation for graduate-level degrees in Leadership and Management, Ministerial
Leadership, Professional Counseling, and Marriage and Family Therapy degrees offered by the
University.

Upon completion of the Bachelor of Science in Management, the graduate will be able to:

1. Implement basic knowledge of management principles required by ministers and for other
leadership functions.

2. Demonstrate skills and knowledge in general education areas that are foundation to life
skills and further education.

3. Apply basic knowledge of organizational leadership principles.

4. Implement effective public and private communications in the church setting and with other

organizations.

The Course Requirements of 128 semester credit hours for the degree program Bachelor of
Science in Management includes general education courses (40 semester hours), program
specific courses (40 semester hours), and elective courses (48 semester hours).

General Education Courses Sem.
Hrs.
Communications 8
EH 1401 English Composition |
EH 1402 English Composition Il
Humanities/Fine Arts 4
HM 2410 Introduction to Ethics
-OR -
PH 3420 Survey of the Bible
Mathematics/Natural Science 8
MH 1403 College Algebra
-OR -

MH 1404 Finite Math

BY 2401 Principles of Biology |
-OR -
HE 1401 Health
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-OR -
HE 1405 Human Nutrition

-OR-
SC 1410 Introduction to Life Sciences
Social Science/Behavioral Science 4
EC 3403 Microeconomics
-OR-
EC 3405 Macroeconomics
-OR-
GT 2401 You and the American Government
-OR-
HY 1401 United States History |
-OR-
HY 1402 United States History |l
-OR-
HY 2403 Western Civilization |
-OR-
HY 2404 Western Civilization Il
-OR-
PG 2401 General Psychology
-OR-

SY 2401 Introductory Sociology

Mathematics/Natural Science, Social Science/Behavioral
Science, Humanities/Fine Arts 16
Total General Education Course Hours 40

Required Courses

FD 1412 Management Intervention (required at the beginning of
the student’s program)
MC 4401 Leadership Principles and Ethics

MC 4402 Communication in Professional Settings

MC 4403 Organizational Theory and Behavior

MC 4404 Human Relations and Problem Solving

MC 4405 Contemporary Supervision

MC 4406 Professional Public Relations

MC 4407 Management Principles

MC 4408 Money Management and Personal Finance

MC 4409 Conflict Management and Negotiation
Total Required Course Hours 40

> A DDA

Elective Course Hours (select from 1000-4000 level courses) 48

Total Hours for Bachelor's Degree 128

Recommended Electives
NT 3403 Introduction and Survey of the New Testament 4
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OT 3401 Introduction and Survey of the Old Testament 4
PH 4401 World Views: Islam, Humanism, Marxism, Christianity 4
TH 4405 Systematic Theology 4

Amridge University recognizes that students transferring from other institutions may have earned
academic credit that is applicable to their Academic Plan at the University. Students may be
eligible to transfer up to 88 semester hours of coursework into the Bachelor of Science in
Management.

Graduation Requirements for the Bachelor of Science in Management

In order to graduate with the Bachelor of Science in Management, a student must satisfy the
following requirements:

1. Complete at least 128 semester hours of which at least 40 semester hours must be taken
at Amridge University;

2. Complete all required coursework for the respective degree;
3. Have a cumulative grade point average of 2.0 or higher; and

4. Complete an Amridge University DEGREE COMPLETION APPLICATION available from the

University's MYAMRIDGE PORTAL. The properly completed and signed application must be

submitted no later than the first day of classes of the semester prior to the semester the
student plans to graduate. Following this schedule permits the University to conduct a full
audit of the respective student’s records to make sure that all courses, programs, and
respective graduation requirements have been met. Students having any questions
regarding the DEGREE COMPLETION APPLICATION should contact the Registrar’s Office.

ADMISSION AND DEGREE REQUIREMENTS FOR THE MASTER OF
BUSINESS ADMINISTRATION

Whether students wish to advance their current careers or pursue a new position that includes a
leadership role, they should consider obtaining a Master of Business Administration. At Amridge
University students will receive practical training in the areas of finance and accounting,
information systems, research and evaluation, legal perspective, and strategies for ethical
leadership and management. There is also room in the program for students to take electives that
speak to their particular interests and academic pursuits. Graduates will be prepared to put their
skills to work within the corporate, non-profit, and/or Christian ministries setting.

Upon completion of the Master of Business Administration, the graduate will be able to:
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Implement ethical and legal regulations within business environments.
Manage systems, operations, and organizational behavior.

w =

Steward resources at various levels within for-profit and non-profit organizations.
4. Evaluate and interpret research data and reports.

Applications for admission to the Master of Business Administration program will not be
considered complete until the following items are completed and submitted:

1. Application with fee.

2. Official transcript showing an earned 4-year Bachelors degree from a regionally or
selected nationally accredited institution.

If the applicant has not completed the last course(s) at another school for which he or she
is registered at the time of filing his or her application with Amridge University, a partial
transcript should be sent for evaluation. No academic credit will be recorded on a student’s

permanent record until all necessary credentials are received.

Time Normally Required to Complete the Program

The Master of Business Administration may be completed in 4 semesters. A student may take
courses on a part-time or full-time basis.

Required Courses for the Master of Business Administration

The Course Requirements of 30 semester credit hours for the degree program Master of Business
Administration consists of program specific courses (21 semester hours) and elective courses (9

semester hours).

Required Courses for the Master of Business Administration Sem.
Hrs.
BA 6320 Managerial Finance
BA 6325 Accounting for Financial Reporting and Management
BA 6330 Legal Environment of Business
BA 6354 Systems for Today’s Leaders
BA 6365 Leadership and Ethics
BA 6370 Organizational Behavior
RS 6339 Research and Evaluation
Total Required Hours for Master's Degree 21

W W WWwwww

Elective Courses for the Master of Business Administration
The student must choose three courses from the
following:

BA 6300 courses

Total Elective Hours for Master's Degree

1©©

I©

Amridge University Academic Catalog

Page 235



Total Hours for Master’s Degree 30

Amridge University recognizes that students transferring from other institutions may have earned
academic credit that is applicable to their Academic Plan at the University. Students may be
eligible to transfer up to 12 semester hours of coursework into the Master of Business
Administration.

Graduation Requirements for the Master of Business Administration

In order to graduate with the Master of Business Administration, a student must satisfy the
following requirements:

1. Complete a total of 30 graduate semester hours of the required coursework;
At least 18 of the graduate semester hours must be from Amridge University;
Complete all required coursework for the degree;

Have a cumulative GPA of 3.0 or higher;

o & b

Complete an Amridge University DEGREE COMPLETION APPLICATION available from the

University's MYAMRIDGE PORTAL. The properly completed and signed application must be

submitted no later than the first day of classes of the semester prior to the semester the
student plans to graduate. Following this schedule permits the University to conduct a full
audit of the respective student’s records to make sure that all courses, programs, and
respective graduation requirements have been met. Students having any questions
regarding the DEGREE ComPLETION APPLICATION should contact the Registrar’s Office.

ADMISSION AND DEGREE REQUIREMENTS FOR THE MASTER OF SCIENCE
IN LEADERSHIP AND MANAGEMENT

Through the down-sizing, re-engineering, and global competitive forces of recent years, today's
organizations have fewer professionals who carry a heavier workload than in previous decades.
Likewise, the extremely tight labor market in today's organizations must provide a work
environment and benefits designed to keep its most productive employees or lose them to other
organizations, or worse, competitors. As a result of this changing workplace, today's management
professionals must be well versed in a wide variety of management skills that include team
building, leadership development, conflict resolution, negotiations, diversity issues, productivity
improvement strategies, planning, organizational development and change, and creative and
efficient use of emerging technologies. Equally important, in keeping with Amridge University’s
Christian heritage, these skills are provided in a context of ethical and moral approaches that are
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so badly needed in today’s society and business world. The Master of Science in Leadership and
Management is specially designed to provide our graduates with these critical skills and
knowledge that will help them in an organization in today's competitive workplace.

Upon completion of the Master of Science in Leadership and Management, the graduate will
be able to:

1. Apply a wide variety of management skills which are effective in church settings or in other

groups and organizations.

2. Implement ethical and moral regulations needed to operate in social, religious, and
business communities.

3. Describe methods of team building.
4. Identify conflict resolutions, diversity issues, and productive improvement strategies.

5. Plan for and develop change.

Applications for admission to the Master of Science in Leadership and Management program will
not be considered complete until the following items are completed and submitted:

1. Application with fee.

2. Official transcript showing an earned 4-year Bachelor of Arts or Bachelor of Science
degree from a regionally or selected nationally accredited institution.

If the applicant has not completed the last course(s) at another school for which he or she is
registered at the time of filing his or her application with Amridge University, a partial transcript
should be sent for evaluation. No academic credit will be recorded on a student’s permanent
record until all necessary credentials are received.

Time Normally Required to Complete the Program

The Master of Science in Leadership and Management may be completed in 4 semesters. A
student may take his or her courses on a part-time (one course per semester) or full-time basis

(two courses per semester).
Required Courses for the Master of Science in Leadership and Management

The Course Requirements of 40 semester credit hours for the degree program Master of Science
in Leadership and Management includes program specific courses (30 semester hours) and non-
specific courses (10 semester hours).
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Required Courses for the Master of Science in Leadership and
Management
Specific Courses

LD 6551
LD 6552
LD 6553
LD 6555
LD 6557

Leadership Foundations

Building Effective Organizations
Leadership Vision and Values
Strategies for Organizational Change
Organizational Communication

RS 6539 Research and Evaluation
Total Specific Course Hours

Non-Specific Courses

LD 6520
LD 6554
LD 6556
LD 6558
LD 6559
LD 6560
LD 6561
LD 6562
LD 6570
LD 6572
LD 6573
LD 6574
LD 6575
LD 6580

The student may choose two courses from the following:

Managerial Finance

Systems for Today’s Leaders
Organizational Group Leadership

Theories of Motivational Leadership
Military Leadership Models

Negotiation and Conflict Resolution
Organizational Development

Spiritual Leadership within the Organization
Organizational Behavior

Management of Teams

Project Management

Leadership through Coaching and Mentoring
Team Leadership for Church Development
Human Resource Leadership

RS 6545 Qualitative and Quantitative Methodology
Total Non-Specific Course Hours

Total Hours for Master’s Degree

and Management.

satisfy the following requirements:

. A total of 40 graduate semester hours of the required course work;

Sem.
Hrs.

o o o 0o O On

30

40

Amridge University recognizes that students transferring from other institutions may have earned
academic credit that is applicable to their Academic Plan at the University. Students may be
eligible to transfer up to 15 semester hours of coursework into the Master of Science in Leadership

Graduation Requirements for the Master of Science in Leadership and Management

In order to graduate with the Master of Science in Leadership and Management, a student must

2. At least 25 of the graduate semester hours must be from Amridge University.

Amridge University Academic Catalog

Page 238



3. Complete all required coursework for the degree;
4. Have a cumulative GPA of 2.0;

5. Students who expect to pursue further graduate study beyond this degree should maintain
a 3.0 GPA; and

6. Complete an Amridge University DEGREE COMPLETION APPLICATION available from the
University's MYAMRIDGE PORTAL. The properly completed and signed application must be

submitted no later than the first day of classes of the semester prior to the semester the
student plans to graduate. Following this schedule permits the University to conduct a full
audit of the respective student’s records to make sure that all courses, programs, and
respective graduation requirements have been met. Students having any questions

regarding the DEGREE COMPLETION APPLICATION should contact the Registrar’s Office.

ADMISSION AND DEGREE REQUIREMENTS FOR THE DOCTOR OF
PHILOSOPHY IN INTERDISCIPLINARY STUDIES

The Doctor of Philosophy in Interdisciplinary Studies is designed to prepare students for academic
teaching, research, and service in a variety of professions in which interpersonal relationships are
of great importance. As a result of its flexibility and structure, this unique degree program will
attract students from various academic and professional backgrounds including human services,
business, education, and ministry. Students enrolled in the PhD in Interdisciplinary Studies can
tailor their educational experience to meet the requirements of a changing workforce and societal
demands. Upon acceptance to the PhD in Interdisciplinary Studies degree program, the student
will choose courses from multiple disciplines (i.e. Counseling, Marriage and Family Therapy,
Leadership, Ministry, and Biblical Studies) and design an individual plan of study with guidance
from his or her Faculty Mentor and Academic Advisor. By combining core courses designed to
provide an advanced understanding of research methodologies with concentration courses that
allow each student to acquire specialized knowledge and skills across multiple disciplines,
graduates will be uniquely prepared to make a positive impact within their communities and
churches at both the individual and organizational levels.

Upon completion of the Doctor of Philosophy in Interdisciplinary Studies, the graduate will be
able to:

1. Demonstrate the ability to conduct original research and interpret and evaluate findings
from other research studies;
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4.

Utilize perspectives and theoretical constructs from multiple disciplines to critically analyze
and make decisions concerning contemporary issues and problems;

Communicate effectively, both written and orally, in scholarly and professional settings;
and

Analyze interpersonal and societal issues through multiple perspectives.

These outcomes are assessed throughout the completion of the coursework, comprehensive

examination, and dissertation.

Admission to the Amridge University Doctor of Philosophy in Interdisciplinary Studies degree

program will be offered to prospective students who have demonstrated the intellectual ability, the

preparation, and the motivation for a scholarly vocation. The basis of this determination will be

through the admissions application process where applicants for the PhD in Interdisciplinary

Studies degree program must meet the following admission requirements before being

considered for admission to the program.

1.

2.

4.

Application with fee.

Official transcript showing an earned graduate degree in a related field from a regionally
or selected nationally accredited institution with a 3.0 grade point average on a 4.0 scale.

Written Statement of Purpose that clearly explains the applicant’s intended focus of
research and why it is necessary for the applicant to integrate coursework from two or
more academic disciplines to create a unique plan of study. Additionally, applicants should
demonstrate how multidisciplinary research interests relate to their career and
professional goals. The writing sample must be written solely by the applicant and should
reflect the applicant's research and academic writing skills.

Interview of the applicant.

Applicants for whom English is a second language must provide documented evidence of

English proficiency in one of two ways:

1.

2.

A bachelor's degree from a regionally accredited institution in the United States or

A score on the Test of English as a Foreign Language (TOEFL) per the following:

Amridge University Academic Catalog

Page 240



Graduate — minimum total score of 79, with minimum scores for reading and
listening increased to “high” levels.

Reading (high) .......ccooiiiiiiiiiis 22
Listening (high) ..o, 22
Speaking (fair) .....ccovveeeiiiiiii e, 18
WHriting (fair) ....oeeeeeeeeii 17

The assigned Amridge University faculty interviewer will arrange an interview with the applicant —
this may be done by telephone.

During the admissions process, the preceding admissions requirements will be reviewed by an
Amridge University Chairperson and Doctoral Acceptance Committee.

The applicant is expected to have appropriate foundation preparation at the graduate level. This
course work may be from any regionally or selected national accredited program. Necessary pre-
requisite courses may be identified during the application process.

Time Normally Required to Complete the Program

The Doctor of Philosophy in Interdisciplinary Studies may be completed in four years attending
full-time. A student may take the courses on a part-time or full-time basis. This estimate includes
coursework and the writing and acceptance of the dissertation.

Approval by Institutional Review Board

Faculty members, students, and staff conducting research in association with Amridge University,
including research for dissertations, must first seek approval from the Institution Review Board
(IRB). The purpose of Amridge University’s Institutional Review Board (IRB) is to ensure that the
use and treatment of human subjects participating in research associated with this University is
ethical and in compliance with established standards. Although researchers are ultimately
responsible for the ethical treatment of their human subjects, it is the policy of Amridge University
that all research associated with the University involving human subjects receive approval from
the (IRB) prior to data collection. This requirement applies to all faculty members and staff as well
as to students who are collecting data under the supervision of a faculty member. That is, students
engaged in dissertations, independent research courses, or faculty-student collaborations that
involve human subjects must seek IRB approval with the assistance of the faculty member/s
involved or dissertation committee chairperson, whichever is applicable.
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Required Courses for the Doctor of Philosophy in Interdisciplinary Studies

The Course Requirements of 51 semester credit hours for the degree program Doctor of
Philosophy in Interdisciplinary Studies consists of research courses (12 semester hours),
academic areas courses (24 semester hours), a Qualifying Examination (3 semester hours), and

dissertation courses (12 semester hours).

Research Courses for the Doctor of Philosophy in Sem.
Interdisciplinary Studies Hrs.
Sequence A is suggested for those students with an
academic background and/or primary research emphasis
in Biblical Studies. Sequence B is suggested for all
others. Once a sequence is selected, students must take
all 12 hours in that sequence.
Research Sequence A 1
FD 9300 Research in Biblical Doctrine
FD 9305 Research Analysis of the Origin and History of the Bible
RS 9339 Research and Evaluation
TH 9309 Research in New Testament Theology
-OR -
TH 9318 Research In Old Testament Theology

WwWwWwWwiN

Research Sequence B 1
RS 9361 Advanced Research Methods
RS 9362 Theory and Methodology of Qualitative Research
RS 9363 Design and Quantitative Analysis in Research |
RS 9364 Design and Quantitative Analysis in Research Il
Total Research Hours for Doctoral Degree 12

W wWwwWwwhiN

Interdisciplinary Academic Areas Courses

Students choose courses from the current graduate

courses offered at Amridge University. A minimum of two

disciplines is required. No more than 4 courses can be

taken from any one discipline. 24
Marriage and Family Therapy and Counseling

Leadership
Ministry
Biblical Studies
Curriculum and Instruction
Total Interdisciplinary Academic Areas Hours for Doctoral

Degree 24
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Qualifying Examination for the Doctor of Philosophy in
Interdisciplinary Studies
RI1 9300 Qualifying Examination for Doctor of Philosophy in
Interdisciplinary Studies
Total Qualifying Examination Hours for Doctoral Degree 3

lw

Research Dissertation Modules for the Doctor of Philosophy in
Interdisciplinary Studies
Rl 9301 Research Dissertation in Interdisciplinary Studies
Module 1 3
RI 9302 Research Dissertation in Interdisciplinary Studies
Module 2 3
RI 9303 Research Dissertation in Interdisciplinary Studies
Module 3 3
Rl 9304 Research Dissertation in Interdisciplinary Studies
Module 4 3
Total Research Dissertation Module Hours for Doctoral Degree 12

Total Hours for Doctoral Degree 51

Amridge University recognizes that students transferring from other institutions may have earned
academic credit that is applicable to their Academic Plan at the University. Students may be
eligible to transfer up to 12 semester hours of doctoral level coursework into the Doctor of
Philosophy in Interdisciplinary Studies.

Research Expectations

The Doctor of Philosophy degree program differs substantially in several respects from other
degrees offered at Amridge University. In addition to the heightened level of knowledge and
performance required, students must understand that the PhD is a research degree. While
demonstrated excellence in-field is a primary determinant for attainment of applications-based
credentials, the student’s ability to organize, conduct, and complete quantitative and qualitative
research in the discipline is a critical requirement for the PhD. Such research must make a
meaningful contribution to the body of knowledge in the field. Acceptable research must be
publication quality and be positively affirmed through peer review within and/or outside of the
Amridge University scholarly community.

Qualifying Examination

The Qualifying Examination attempts to measure the range of knowledge acquired by doctoral
students by synthesizing the knowledge gained from the various courses that were taken and
expressing these concepts in written format.Students’ responses are expected to demonstrate
comprehension and critical thinking using the theories and concepts presented throughout his or
her unique course of study.
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Qualifications and Procedures for the Qualifying Examination

1. To qualify for the Qualifying Examination, a student must have completed at least 33
semester hours of the core course requirements.

The student must register for the appropriate Qualifying Examination course
The Qualifying Examination is graded on a pass or fail basis.
A student who fails the Qualifying Examination course must retake the course.

Students may retake the exam as early as the following semester.

@ a M w b

Students who fail the exam the second time may not retake the exam without approval of
the program faculty.

7. An appeal for a third opportunity to take the exam must be submitted to the Vice President
of Academic Affairs who will chair the faculty committee to consider the appeal. An appeal
will be granted only in very unusual circumstances.

Candidacy Status

Candidacy status indicates that the student has demonstrated extensive knowledge and
academic achievement in the student’s major area and that the student has the knowledge base
to conduct original research in the field.

The minimum requirements to attain Candidacy Status shall include: (a) Completion of all
prerequisite courses for the student's chosen program; (b) Completion of all required PhD core
courses; and (c) Passage of the Qualifying Examination.

Dissertation Committee for the Doctor of Philosophy in Interdisciplinary Studies

A Dissertation Committee shall be appointed near the time